1.5 Training XE "Training"  Requirements
…In addition, DTCs from all districts supporting Kindergarten programs in 2014-15 are also required to participate in a specialized Kindergarten Assessment Training.. To satisfy the Kindergarten Assessment training requirement, DTCs must:
· Independently review the 2014-15 ODE-provided recorded training modules posted to http://www.ode.state.or.us/search/page/?=3915 (2014-2015 training modules will be posted by May 16, 2014); and 

· Register for one of the required ODE-facilitated WebEx sessions listed in the schedule below.

The Kindergarten Assessment Training will follow a train-the-trainer model, and the purpose of the required ODE-facilitated WebEx sessions is to check for comprehension of the Kindergarten Assessment administration and security requirements and to provide an opportunity for DTCs to ask questions and seek clarification. Table 4 below includes the 2014-15 schedule for the required ODE-provided Kindergarten Assessment Training. All trainings will be provided remotely via WebEx. 

Table 4: 2014-15 Schedule of ODE-Provided Kindergarten Assessment Trainings (Required Component of Annual DTC Training for districts supporting Kindergarten programs).  Prerequisite:  Independent review of the Kindergarten Assessment training modules.
	Date
	Time

	May 21, 2014
	9:00 – 10:30a PDT

	August 20, 2014
	9:00 – 10:30a PDT


To register for a training session, DTCs must contact their Regional ESD Partner by May 15, 2014. DTCs who are unable to participate in one of these ODE-provided trainings must notify their regional ESD partner by August 11, 2014 and make arrangements for make-up training. 
In addition ODE strongly recommends that all districts participate in at least one of the KA Data Collection trainings.
Table 5: 2014-15 Schedule of ODE-Provided Kindergarten Assessment Collection Trainings (Strongly recommended for all districts supporting Kindergarten programs).
	Date
	Time

	August 27, 2014
	2:00 – 3:00 p PDT

	September 17, 2014
	2:00 – 3:00 p PDT


10.0 Administering the Kindergarten Assessment 
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	Note: This section includes directions for administration and a script to use in the administration of tests. 


10.1 Overview 

In 2012, the Oregon Legislature passed House Bill 4165 which directed the Early Learning Council and the Department of Education to jointly develop a Kindergarten Readiness Assessment to be piloted in the Fall of 2012 and implemented statewide in the Fall of 2013. The multi-stage process for implementing a statewide kindergarten assessment, included: (1) a systematic review and information gathering about current assessments used in Oregon and nationally and their appropriateness and usefulness in predicting academic success; (2) the selection of a recommended tool, adopted by the Early Learning Council in July 2012; (3) a Fall 2012 pilot study of the recommended set of assessments for statewide implementation; and (4) plans for a statewide rollout in Fall 2013.  On March 8, 2013 the State Board of Education adopted OAR 581-022-2130 which directs all school districts to administer the Oregon Kindergarten Assessment to students enrolled in kindergarten beginning with the 2013-2014 school year. To help communicate to the field about the new Kindergarten Assessment, ODE published Numbered Memorandum 010-2012-13, In the 2013-2014 school year, over 95% of entering kindergarteners participated in Oregon’s new statewide Kindergarten Assessment.  2014-15 marks the second year of Oregon’s statewide kindergarten assessment.  

Each year children enter kindergarten with a wide range of experiences and skills.  The statewide assessment provides a state-level perspective on some of the skills that students have when they enter kindergarten so that progress can be measured in the years to come. The information can also help school districts, communities, and Early Learning Hubs to coordinate an approach to early childhood education and school readiness.  Additional information and resources for the kindergarten assessment can be found on the Early Learning System website (http://oregonearlylearning.com/kindergarten-assessment) and the ODE website (http://www.ode.state.or.us/go/ka).  


The kindergarten assessment focuses on early literacy, early math, and approaches to learning with an emphasis on self-regulation and inter-personal skills.  Skills in these areas are linked to 3rd grade reading and future academic success.  It is administered within the first six weeks of kindergarten, with data reported to ODE through ODE’s Consolidated Collections. For the 2014-15 school year, districts will report Kindergarten Assessment participation in District Achievement Compacts (consult the Achievement Compact Technical Manual for more information about how participation is calculated  http://education.oregon.gov/Documents/archive/AC_TechManual_Final_0314.pdf).
To support districts in implementing the assessment and to ensure valid assessment results, ODE will provide specialized Kindergarten Assessment training. In addition to addressing protocols for administering the Kindergarten Assessment, this training also addresses the general test administration and security training that is required for all test administrators. The ODE-provided Kindergarten Assessment training is required for DTCs from all districts supporting Kindergarten programs in 2014-15. For a schedule of the ODE-provided training opportunities, please refer to Section 1.5 Training Requirements.  
10.2 Receiving the Kindergarten Assessment

The Kindergarten Assessment is a paper-based assessment which ODE’s vendor, American Institutes for Research, will print and distribute to districts. The secure test materials include: 
· A1- Assessor Booklet for Approaches to Learning; 
· A2- Assessor Booklet
· In English Only for Early Literacy (English Letter Names and English Letter Sounds) and Early Math

· In Spanish/English for Early Literacy (English Letter Names and English Letter Sounds) with Spanish Directions, Early Math in Spanish/English, and Early Spanish Literacy (Spanish Letter Names).  Spanish Letter Names is only for Spanish-speaking English language learners (Note: A Numbered Memorandum will be available by May 2014 to provide additional guidance).
· S1- Student Booklet in English; and 
· S2- Student Booklet in Spanish/English.
New for 2014-2015, districts will order the Kindergarten Assessment materials through TIDE based on anticipated Kindergarten enrollment. Note: district orders will identify the number of kindergarten students anticipated in fall 2014. Test Booklets will not be pre-coded by individual student SSID. The 2014-2015 Kindergarten Assessment Order window will be open June 3 - July  11, 2014. When placing their order, districts will also need to specify one of two delivery windows: either August 4 – 8, 2014 (to arrive prior to the start of the statewide test window on August 11, 2014) or August 25 – 29, 2014 (to arrive prior to September 1, 2014).  Your Regional Assessment Support ESD Partner is available to assist you with the order process.
Districts must store all printed assessment materials in a secure area in accordance with Section 2 Test Security until they are distributed to schools and instruct School Test Coordinators (STCs) to keep materials secure at all times. Student assessment materials must not be in the Test Administrator’s (TA’s) hands more than 24 hours prior to the actual administration of the Kindergarten Assessment. As noted in the Oregon Accessibility Manual, the only exception to this rule is for Sign language interpreters who will need access to test items at least 48 hours prior to administration to identify specific content vocabulary that needs to be signed or finger spelled.
10.3 Components of the Kindergarten Assessment

The Kindergarten Assessment is administered one-on-one to students and consists of three segments.  All segments should be administered within the first six weeks of a student’s entry in kindergarten
· Early Literacy 

· This is a direct assessment, measuring the student’s early literacy skills in English Letter Names and English Letter Sounds. The Early Literacy segment may be administered by any district or school staff who has received Kindergarten Assessment Training for 2014-15. 

· Identified Spanish-speaking English language learners (ELLs) will also take a Spanish Literacy assessment, measuring the student’s early literacy skills in Spanish Letter Names (Note: A Numbered Memorandum will be available by May 2014 to provide additional guidance). The Spanish Letter Names measure must be administered by a trained and endorsed by a district in Spanish.

· Districts should plan to administer the Early Literacy (including Spanish Letter Names for identified Spanish-speaking ELLs) segment within the first three weeks of the student’s entry to kindergarten.

· Early Math 

· This is a direct assessment measuring the student’s early math skills in numbers and operations.

· This segment may be administered by any district or school staff who has received Kindergarten Assessment Training for 2014-15.

· This segment is available in English or in Spanish/English.

· Districts should plan to administer the Early Math segment within the first three weeks of the student’s entry to kindergarten.

· Approaches to Learning 

· This is an observational segment completed by the student’s teacher using the Child Behavior Rating Scale. 

· This segment must be administered by the student’s teacher who has received Kindergarten Assessment training for 2014-15.

· The Approaches to Learning segment should be administered later in the test window after the teacher has had an opportunity to observe the student during regular classroom routines and activities.

The Early Literacy segment is timed, with students having 60 seconds per measure. ODE anticipates that, with set-up time, this segment will take approximately 6 minutes to complete. ODE anticipates that the Early Math segment will take approximately 6 to 9 minutes to administer, for a combined administration time of 15 minutes for both the Early Literacy and Early Math segments. Spanish-speaking ELL students taking the additional Spanish Literacy assessment will need an additional 3 minutes to complete, for a combined administration time of 18 minutes. ODE anticipates that the Approaches to Learning segment will take approximately 6 minutes for the teacher to complete. Note: the Approaches to Learning segment will not take any student time to administer.

10.4 Establishing Appropriate Testing Conditions

To help preserve test security and ensure valid and reliable results, test administrators must adhere to the following procedures:

· The Early Literacy (including Spanish Literacy) and Early Math segments will be administered to students one-on-one, with the test administrator recording the student’s responses. Given the heightened level of required interaction between the student and the test administrator, test administrators must be especially vigilant to avoid coaching students to protect the validity of the assessment results. To avoid coaching, the Assessor Copy contains specific language that TAs may say to students who appear to be confused or struggling. These verbatim student directions are also included below.

· Ensure that the Kindergarten Assessment is only administered by personnel who have met the Kindergarten Assessment training requirements described in Section 1.5 Training Requirements and have signed an Assurance of Test Security form for the current school year.

· Locate student information prior to administering the Kindergarten Assessment, including:

· Secure Student Identifier (SSID) if assigned by your district at the time of administration

· Student’s legal name

· Language of assessment (English, Spanish)

· Accessibility options to be administered to the student

· Examine the assessment environment for non-allowable resources. Only those resources identified in the Oregon Accessibility Manual as a universal tool, designated support, or accommodation may be available for student access during testing. 

· Provide each student, at the time of testing, an opportunity to familiarize themselves with the Early Math assessment format by completing the two sample assessment items in the Student Booklet.  Please note that there are no sample assessment items for the Early Literacy (including Spanish Literacy) segment.  However, there are sample items for this segment in the Kindergarten Assessment Specifications.
· Review the directions included in the Assessor Copy prior to administering the assessment. Read the directions included in the Assessor Copy to students verbatim (these are the ONLY instructions you may give to students). Note: these verbatim student directions are also included below.

Breaking up the Assessment


The Kindergarten Assessment includes direct assessment segments and an observational assessment segment.  Therefore, you may wish to break administration into shorter sections. These shorter administration periods may make the assessment experience less stressful for entering kindergarteners. The Early Literacy (including Spanish Literacy) and Early Math segments should be administered within the first three weeks of the student’s entry to kindergarten and may be administered separately. The Approaches to Learning segment should be administered later in the window and does not take any student time to administer. Breaking up the assessment requires great care to maintain  test security. TAs must ensure that assessment materials are securely stored between sessions.

10.5 Kindergarten Assessment Administration Procedure

Segment One: Early Literacy

The Early Literacy segment includes two measures for all students: English Letter Names and English Letter Sounds.  Identified Spanish-speaking ELLs will also take a Spanish Letter Names assessment. ODE does not prescribe a sequence for administering the Kindergarten Assessment segments; however, it is considered best practice to administer the measures in the Early Literacy segment as follows: (1) English Letter Names, (2) English Letter Sounds, and (3) Spanish Letter Names (if applicable). 
English Letter Names: Procedures and Directions
· This is a 60-second timed assessment.

· Place the Student Copy “English Letter Names” Chart in front of the student.

· Read the directions to the student.

· Start the stopwatch when the student says the first letter.  It is allowable to say these encouraging words: 

SAY:  
Good effort


Keep trying


Next


It is OK to guess


Thank you

· Read the following directions verbatim to the student:

SAY:  
When I say go, say the name of each letter. Start at the top of the chart and name each letter in the row.  See how many letters you can name before I say stop.

· Demonstrate by sweeping your finger from left to right across the first row.  Move your finger left to right again on the second row. 

· If the student is using a guide or marker, demonstrate moving it down the chart and say:

SAY:  
Move your guide down after you finish each row. Would you like me to read the directions again?

When I say go, start saying letter names…ready, (pause), go.

· If a student provides the letter sound instead of the letter name, repeat the directions verbatim (allowed one time):
SAY:  
Say the name of each letter.

· If a student provides the letter name in a language other than English, repeat the directions verbatim (allowed one time):

SAY:  
Say the name of each letter in English.

· If a student loses his/her place and skips a line, redirect the student to the correct row.  

· At 60 seconds mark the last letter named with a bracket ] on the Assessor Copy but let the student finish the row or come to a natural stopping point before saying 
SAY:  
Stop 

· Enter the student scores, number correct, and number attempted on the Assessor Copy.

English Letter Names: Scoring 

If the student:

· Is correct, do not mark the letter and count as correct.

· Clearly loses his/her place, point to the next letter.

· Self corrects, write SC above the letter and count as correct.

· Says incorrect letter name, slash through the letter and count as incorrect.

· Hesitates for more than 3 seconds, slash through the letter, supply the letter name, and count as incorrect.

· Skips letter, circle the letter and count as incorrect.

English Letter Sounds: Procedures and Directions

· This is a 60-second timed assessment.

· Place the Student Copy “English Letter Sounds” chart in front of the student.

· Read the directions to the student.

· Start the stopwatch when the student says the sound of the first letter.  

· It is allowable to say these encouraging words:

SAY: 
Good effort


Keep trying


Next


It is OK to guess


Thank you

· Read the following directions verbatim to the student:

SAY: 
When I say go, say the sound each letter makes. Start at the top of the chart and make the sound each letter makes.  See how many letter sounds you can make before I say stop.

· Demonstrate by sweeping your finger from left to right across the first row.  Move your finger left to right again on the second row. 

· If the student is using a guide or marker, demonstrate moving it down the chart and say:

SAY: 
Move your guide down after you finish each row. 


Would you like me to read the directions again?


When I say go, start saying letter sounds…ready, (pause), go.

· If a student provides the letter name instead of the letter sound, repeat the directions verbatim (allowed one time):
SAY: 
Say the sound of each letter.

· If a student provides the letter sound in a language other than English, repeat the directions verbatim (allowed one time):

SAY: 
Say the sound of each letter in English.
· If a student loses his/her place and skips a line, redirect the student to the correct row.  

· At 60 seconds mark the last letter with a bracket  on the Assessor Copy but let the student finish the row or come to a natural stopping point before saying 
SAY: 
Stop 

· Enter the student scores, number correct, and number attempted on the Assessor Copy.

English Letter Sounds: Scoring 

If the student:

· Is correct, do not mark the letter and count as correct.

· Clearly loses his/her place, point to the next letter.

· Self corrects, write SC above the letter and count as correct.

· Says incorrect letter sound, slash through the letter and count as incorrect.

· Hesitates for more than 3 seconds, slash through the letter, supply the letter sound, and count as incorrect.

· Skips letter, circle the letter and count as incorrect. 

Long or short vowel sounds are scored as correct.  Either is acceptable.

Hard or soft consonant sounds are scored as correct. Either is acceptable.

Single letters and letter blends are included on the English Letter Sounds measure.  If a student encounters a letter blend and gives isolated (separate) letter sounds, it is scored as incorrect.

Spanish Letter Names: Procedures and Directions

· This is a 60-second timed assessment.

· Place the Student Copy “Spanish Letter Names” Chart in front of the student.

· Read the directions to the student.

· Start the stopwatch when the student says the first letter.  It is allowable to say these encouraging words: 

SAY: 
Buen esfuerzo


Sigue intentando


La siguiente

Está bien si tratas de adivinar

Gracias

· Read the following directions verbatim to the student:

SAY: 
Cuando yo diga comienza, di el nombre de cada letra. Comienza en la parte superior del gráfico y haz el nombre de cada letra de la hilera. Ve cuantas letras puedes decir antes de que yo diga, alto.

· Demonstrate by sweeping your finger from left to right across the first row.  Move your finger left to right again on the second row. 

· If the student is using a guide or marker, demonstrate moving it down the chart and say:

SAY: 
Mueve tu guía hacia abajo después de que termines cada hilera


¿Quieres que te vuelva a leer las instrucciones?


Cuando yo diga comienza, empieza a decir los nombres de las letras…listo/a (haga una pausa), comienza.
· If a student provides the letter sound instead of the letter name, repeat the directions verbatim (allowed one time):
SAY: 
Di el nombre de cada letra.

· If a student provides the letter name in a language other than Spanish, repeat the directions verbatim (allowed one time):

SAY: 
Di el nombre de cada letra en Español.

· If a student loses his/her place and skips a line, redirect the student to the correct row.  

· At 60 seconds mark the last letter named with a bracket ] on the Assessor Copy but let the student finish the row or come to a natural stopping point before saying 
SAY: 
Alto. 

· Enter the student scores, number correct, and number attempted on the Assessor Copy.

Spanish Letter Names: Scoring 

If the student:

· Is correct, do not mark the letter and count as correct.

· Clearly loses his/her place, point to the next letter.

· Self corrects, write SC above the letter and count as correct.

· Says incorrect letter name, slash through the letter and count as incorrect.

· Hesitates for more than 3 seconds, slash through the letter, supply the letter name, and count as incorrect.

· Skips letter, circle the letter and count as incorrect.

Segment Two: Early Math

Early Math (Number and Operations): Procedures and Directions
· This is not a timed assessment.

· Place the “Early Math (Number and Operations)” section of the appropriate student booklet in front of the student.

· Directions for the test administrator are in the Assessor Booklet.  Read the directions verbatim and demonstrate the procedure to the student exactly as indicated on the Assessor Booklet. 

· For the Kindergarten Assessment, the test administrator does not read numbers or symbols to students.

· If a student does not know an answer, tell him/her:

SAY: 
It is okay to guess.

· It is allowable to say these encouraging words:

SAY: 
Good effort


Keep trying


Next


It is OK to guess


Thank you.

Early Math (Number and Operations): Recording Student Responses
· Circle the answer the student selects for each item.

· If the student does not know the answer or does not want to select an answer, select NA (no answer) and go to the next item.

· Verbal responses are not accepted in the Early Math segment.  While it is an allowable accommodation for students to verbalize their thought process, the responses recorded by the test administrator must rely on the student’s pointed response.  If a student verbalizes an answer, test administrators may remind students to point to or choose the answer.  For students who would benefit, the Oregon Accessibility Manual identifies additional non-verbal means by which students may communicate their response.

· Students can self-correct. It is allowable for students to return to a previous item and change an answer.

Segment Three: Approaches to Learning

· The focus of this instrument is to measure a child’s behavior with other children and adults in the classroom and the child’s interaction with classroom materials. This assessment should only be completed by teachers who interact daily with the child in the classroom. Complete all 15 items on this instrument for each child.

· Circle the response number that best indicates how frequently the child exhibits the behavior described in a particular item. Do not circle between values. 

· The response numbers indicate the following:

1) The child never exhibits the behavior described by the item.

2) The child rarely exhibits the behavior described by the item.

3) The child sometimes exhibits the behavior described by the item.

4) The child frequently or usually exhibits the behavior described by the item.

5) The child always exhibits the behavior described by the item.

10.6 Submitting Student Data

Following administration of the Kindergarten Assessment, districts will electronically submit:

· number of correct responses and number of attempted responses for each of the Early Literacy segment measures (English Letter Names, English Letter Sounds, and for Spanish-speaking English language learners only, Spanish Letter Names), 
· student’s response (A, B, or C) for each of the sixteen items in the Early Math segment, and
· teacher-generated ratings (1, 2, 3, 4, or 5) for the fifteen items in the Approaches to Learning segment. 

Districts will have the option to either enter data for individual students through a web-based data entry screen or through a mass upload process through ODE’s Consolidated Collection Application. Any staff authorized by the district may submit the student data, including teachers, test administrators, or other school- or district-level staff. In order for staff to submit data, the district security administrator must first create user accounts for them following the instructions found at https://district.ode.state.or.us/apps/info/docs/centrallogin_ug.doc.

To ensure that each student’s data are properly submitted to ODE, carefully review each Assessor Booklet to confirm that the test administrator has completely entered all required information including student name, SSID, and date administered. If any information is missing, or incomplete, please check with the TA to add or revise the information as necessary:

· Ensure the student name and SSID in the Assessor Booklets (A1 and A2) are consistent with the consolidated student record to which the student response data is being entered.
· 
· Ensure that the Spanish Letter Names data is only submitted for Spanish-speaking English language learners (Note: A Numbered Memorandum will be available by May 2014 to provide additional guidance).
· Districts may begin entering student response data as soon as the test window opens on August 11, 2014. As stated in Appendix A, the deadline for submitting Kindergarten Assessment response data is October 31, 2014. 

Once student data have been submitted to ODE, districts must securely dispose of all assessment materials onsite, including any unused assessment materials.  If you have any questions about this process, please contact your Regional ESD Partner.

10.7 Following Test Administration XE "Following Test Administration" 
Maintaining Security of Assessment Materials and Student Responses

To ensure the security of Oregon’s assessment materials and student confidentiality, all assessment materials, student response data, and teacher ratings of students must be kept secure in accordance with Section 2 Test Security. If there are any questions about secure materials, contact your District Test Coordinator (DTC). If the DTC is unsure of the answer, your question will be forwarded to your Regional ESD Partner.

Destroying Test Materials XE "Following Test Administration:Destroying Test Materials" 
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	Federal law—the Family Educational Rights and Privacy Act—prohibits the release of any student’s personally identifiable information. Any printouts must be securely stored and then shredded.


As a reminder, those test materials identified in Section 2 Test Security must be securely shredded immediately following each test session and may not be retained from one test session to the next. 
Reporting Test Improprieties and Irregularities  XE "Following Test Administration:Reporting Testing Improprieties, Irregularities, and Breaches" 
Ensure that all test improprieties and irregularities are reported in accordance with the guidelines in Section 3.6 Reporting Test Improprieties and Irregularities in this manual.

