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Request for Documentation 

for

 Reimbursement of IDEA Subgrant Claims in EGMS

Due to a recommendation in a Special Education compliance audit, ODE will begin this school year requesting supporting documentation for some reimbursement requests for IDEA grants in EGMS. Supporting documentation requests will be periodic (e.g., not every EGMS claim will require supporting documentation to be submitted) and will be made to ensure that every district will have provided supporting documentation at least once during a three-year period. Below is a sample of what the request will look like.  
The claim noted below has been selected. Please provide documentation supporting the claim, either printed and mailed, or submitted electronically (scanned and e-mailed or on CD). Documentation may include payroll records, receipts, invoices, etc. The total of expenditures documented should exactly match the amount of the claim. Once the documentation is received and accepted, the claim will be approved and processed.
	ODE Institution ID number:
«ID»

	Subgrant Award Recipient:
«Subrecipient»

	Subgrant Fiscal Agent:
«Fiscal_Agent»

	Grant year:
«Yr»

	EGMS Subgrant:
«EGMS_»

	Tracking number:
«Claim_#»

	Amount of claim:
«Claim_1»

	Date claim entered in EGMS:
«Claim_Dt»

	Date claim placed on hold in EGMS:
«Hold_Dt»


If you have questions about this process, please contact your ODE EGMS grant manager.
