POST CODE:  D720
ANNOUNCEMENT NUMBER:  LEMT0922
CLASSIFICATION NUMBER:  C1483
OPEN: September 22, 2009
CLOSE:  October 12, 2009
LOCATION:  Salem

Information Systems Specialist 3
(911 GIS Database Analyst)

$3258 - $4494 MONTHLY
ABOUT THE DEPARTMENT

The Oregon National Guard (ORNG) is constitutionally based in both the Federal and State Constitution and is commanded by The Adjutant General, who is appointed by the Governor.  The purpose of the Oregon Military Department (OMD) is to assist and support The Adjutant General in executing his Constitutional duties as Commander of the ORNG.  The Adjutant General is statutorily required to command, provide administration, and oversee construction and maintenance of facilities, training camps and areas, and air bases for the Oregon Army and Air National Guard in support of the Governor.  The ORNG provides the Governor with a ready force to assist civilian authorities during civil unrest or natural disasters, or responds to the President during national emergencies.

Within this military environment, OMD employees work in a wide range of occupations including armed security, fire fighters, repair/refurbish Department of Defense equipment,  support youth activities, operate and maintain over 50 facilities throughout the state, manage major construction projects, and provide expertise in environmental compliance as well as managing the agency’s budget and fiscal resources, providing human resource management and payroll activities for State employees, and soldiers and airmen called for State Active Duty. 

Our positions mirror the wide variety of skills and knowledge needed to support the ORNG mission.  If you are interested in an opportunity to work in a complex, fast-paced military environment, please consider applying for a position with the OMD.

THE OFFICE OF EMERGENCY MANAGEMENT

The purpose of the Office of Emergency Management (OEM) is to execute the Governor's responsibilities to maintain an emergency services system as prescribed in ORS 401 by planning, preparing, and providing for the prevention, mitigation, and management of emergencies or disasters that present a threat to the lives and property of citizens of and visitors 
to the State of Oregon.
OEM is responsible for coordinating and facilitating emergency planning, preparedness, response, and recovery activities in the state and in support of local emergency services agencies.
GENERAL INFORMATION

· This is a permanent, full-time position with the Office of Emergency Management, located in Salem, OR.  

· You do not need to be a member of the Oregon National Guard to apply for this position.

· This recruitment will be used to establish a list of qualified candidates to fill the current vacancy and may be used to fill future vacancies as they occur.

· In the GEOGRAPHIC AVAILABILITY section of your PD100 employment application, check only the geographic code where the current vacancy is located.  The code for Salem is 24M. 

· This position is represented by the American Federation of State, County and Municipal Employees’ (AFSCME) Union.

· The State of Oregon provides an attractive benefit plan that includes an employer contribution toward a variety of medical and dental plans covering employees and dependents; options for life insurance, long and short-term disability insurance, and accidental death and disability coverage.  Other benefits include the Public Employees Retirement System program, paid holidays, vacation, personal, and sick leave.

· If you are a H.I.R.E. applicant and you are interested in applying for this position, you must submit your State of Oregon application (PD100) and respond to exam questions, if applicable, by the close date of this announcement.  If you qualify, you may be contacted for an interview.
TO QUALIFY

Your PD100 application form will be reviewed to verify that you meet the qualifications stated in this section.  Your background must have given you the knowledge and skills identified in the Duties and Responsibilities section.

To receive credit, your application form must clearly show that you have:

· a Bachelor's degree with an emphasis in computer science; OR 
· an Associate degree in computer science or college-level coursework that includes 30 quarter (20 semester) computer science credits AND one year of information systems experience in (agency will specify infrastructure specialties); OR 
· Three years of Geographic Information Systems (GIS) experience. 
· Preference may be given to applicants with experience utilizing ESRI applications. 
NOTE:  To receive credit for all required/related coursework, you must submit a photocopy of your transcripts or certificate with your application.

AS A CONDITION OF EMPLOYMENT APPLICANT MUST:

Pass a criminal background check.

IF YOU QUALIFY, SEE TEST section of this announcement.
DUTIES AND RESPONSIBILITIES

The person in this position will perform the following duties:

Provide expertise regarding data input (via scanning, digitizing or text entry), geo-referencing, and other areas in the field of geography directly relating to 9-1-1. Coordinate the development of training materials for users of the 9-1-1- mapping systems and data. Coordinate with appropriate 9-1-1 program staff to develop requirements to distribute data and general information regarding GIS in 9-1-1. Answer questions about quality, content, and appropriate use of 9-1-1 databases in Oregon. Extract information from multiple data sets and produce a variety of reports for the PSAPs, emergency response agencies, legislature, and other State and Local users upon request. Work with other organizations to coordinate the distribution and documentation of shared databases. 

Create and maintain spatial data for use in the fifty (50) primary PSAPs to support the statewide 9-1-1 mapping effort. Maintain an inventory of emergency response digital data for Oregon. Acquire new data themes at different scales to enhance and expand the use of such data in emergency response. Coordinate with appropriate 9-1-1 program staff to develop and implement process to incorporate updated information from multiple sources into the existing data structure. Perform quality control on new and existing data. Coordinate the development of data dictionaries and data collection standards. Determine system needs for projected increases in remote access to data; determine security levels for remote access appropriate 9-1-1 program staff to make recommendations on performance tuning. Consider costs, specifications, and organizational policies needed for expansion.
Assist appropriate 9-1-1 program staff to research and develop migration path for data sets into direct client server database structures and applications. Work with vendors to find appropriate solutions. Work with cooperating groups to develop data standards, linking to national efforts. Assist appropriate 9-1-1 program staff to set policies and procedures for implementation of metadata dictionary for all databases. Assist appropriate 9-1-1 program staff to create and maintain internal databases and intra/internet systems using logical data modeling designs. Assists appropriate 9-1-1 program staff with the update of GIS-related presentations and associated databases.
WORKING CONDITIONS

Must be able to work under the following conditions with or without reasonable accommodation.

· Employee is required to maintain a drug/alcohol free workplace in accordance with the 1988 Drug Free Workplace Act, OMD Drug/Alcohol Testing Policy and applicable collective bargaining agreement. 
· Office environment with extensive use of office equipment including personal computers. 
· Must be able to obtain a valid state Driver's License or satisfactory means of transportation. Extensive travel as necessary to coordinate with PSAPs, county, and local governments regarding digital data development and GIS activities directly related to 9-1-1 mapping projects.
· May work irregular hours.
· Subject to recall at any time to during an emergency and may be required to work long hours without normal time off.

· Must be able to obtain a favorable LEDS background check. 

THIS IS THE TEST FOR THIS POSITION.
Use a separate sheet of paper. Write down any work experience and training that you have which is related to each question.  Limit your answer to each question to less than two pages.  Be sure that the jobs cited where you gained your experience and training are listed in the Work History Section of the application form.  Your grade will be based on your answers.  Attach the answer sheet to the application.
1.  Describe your experience working with and/or training on Geographic Information Systems (GIS); please note specific software(s) utilized.
2.  Describe your experience in providing technical assistance and guidance to diverse audiences in developing and manipulating data for specific use. Indicate the size and type of audience and the method of delivery.  

3.  Describe your experience and/or education in researching, analyzing, and producing reports. Indicate the subject matter of the reports and any collaborative process that was involved. Did you make any recommendations and to whom?  
Only those applicants whose background most closely matches the needs and the requirements of this position will be contacted for an interview.
APPLICATIONS

If you have a disability and need any alternative materials to complete the application form PD-100, you may call the Oregon Military Department at 503-584-3583.

SEND completed application materials to:

Oregon Military Department, AGP (Room 164)

ATTN:  Micky Dryden
PO Box 14350

Salem, OR  97309-5047

OR

FAX your application materials to:  (503) 584-3556.

We recommend that applications be submitted as early as possible prior to the close date.  OMD cannot be responsible for material that is illegible or missing as a result of transmitting by fax or which may be lost through the mail. 
Applications must be complete and legible and received by OMD-AGP by the close date of 
October 12, 2009.
PLEASE NOTE:  Complete all parts of the application.  If your application is incomplete or does not clearly show the experience and/or training required in the “To Qualify” section, your application will be rejected.  Your application will not be returned and you may not submit additional information.  However, if the recruitment is still open, you may submit a new application which must be received in our office by the close date.

NOTICE of results will be sent by mail.  Although the agency is not required to delay the selection process, you may request a review of the results.  Your request must be received within 10 days from the date of the notice by mailing to: Oregon Military Department, AGP, PO Box 14350, Salem, OR  97309-5047.

Submit only the required materials.  Resumes, reference letters or work examples should be kept for the interview.

KEEP a copy of your application and bring it to any job interviews.  COPIES ARE NOT PROVIDED.

CURRENT JOB OPENINGS and information on application forms are available through:

· Local Oregon Employment Department field offices;

· Most State agency personnel offices; or

· The State’s Jobs Page at: www.oregonjobs.org
THE OREGON MILITARY DEPARTMENT IS COMMITTED TO AFFIRMATIVE ACTION, EQUAL EMPLOYMENT OPPORTUNITY AND WORKPLACE DIVERSITY.[image: image1.png]
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