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office of superintendent of public instruction

The Office of Superintendent of Public Instruction is an equal opportunity employer. We strive to create a working environment that includes and respects cultural, racial, ethnic, sexual orientation and gender identity diversity.  Women, racial and ethnic minorities, persons with disabilities, persons more than 40 years of age, disabled and Vietnam era veterans and people of all sexual orientations and gender identities are encouraged to apply. Persons needing accommodation in the application process or this announcement in an alternative format may contact the human resource consultant listed in “Application Process.”
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Recruitment Announcement

~ Administrative Program Specialist 1 ~

Child and Adult Care Food Program

  Opens August 24, 2010 and will close September 8, 2010
The Washington State Office of Superintendent of Public Instruction (OSPI) is seeking a visionary and dynamic leader to join the OSPI team as a Program Specialist for the Child and Adult Care Food Program. This critical and innovative full-time position is based in Olympia, Washington.  Interested candidates are encouraged to visit the OSPI website (www.k12.wa.us) to gain insight into the agency’s mission and strategic plan.

OSPI Mission and Vision

In collaboration with educators, students, families, local communities, business, labor, and government partners, the Office of Superintendent of Public Instruction leads, supports, and oversees K-12 education, ensuring the success of all learners.  Washington’s education system prepares each student to live, learn and work as productive citizens in the 21st century.

Position Overview

Duties encompass administrative planning, consulting, advising, and implementing program regulations at the state, county, and local institution levels.  

Provides analysis and recommendations regarding budgetary and fiscal matters.  Ensures compliance with Child Nutrition Program (CNP) regulations.  The administration of these programs requires knowledge of state and federal laws, regulations and policies pertaining to the programs.  Has knowledge in child and adult nutrition.  These responsibilities support the CNP Mission Statement.
Duties

Conduct program reviews for institutions participating in the Child and Adult Care Food Program (CACFP) including child care centers, adult day care centers, after-school snack programs, homeless shelters, and family day care home sponsors.  Reviewing these programs requires expert knowledge of state and federal laws, regulations, and policies pertaining to the programs.

Monitor compliance with regulations that determine eligibility for funding from the state and federal governments. Evaluate eligibility determinations, review claims for reimbursement, check compliance in a variety of program areas to include but not limited to meal counts and meal pattern compliance, advise the institution's administrators in sound administrative and food service management practices, and recommend changes for improvement to bring institutions into compliance.

Remain current in federal, state, and local regulations and policies and assist in developing written materials to assure CACFP participating institutions are complying with these requirements.  Provide technical assistance to institutions as appropriate.

Provide technical assistance in the areas of record keeping, effective use of labor, food service equipment, safety and sanitation, meal counting systems, cost effective financial management practices and nutritionally appropriate menus.

Plan, organize, develop materials, coordinate and conduct numerous workshops on child and adult programs and nutrition issues.  Workshops may be with small or very large groups.

Candidate Profile

The Office of Superintendent of Public Instruction is seeking candidates who meet or exceed the following profile:

· Experience in working with multiple racial/ethnic and socioeconomic groups.

· Strong verbal and written communication skills needed.

· Travel throughout Washington State is a requirement of this position.

· Valid/current driver’s license.

· Staying in motels and working at night to prepare for exit conferences is common practice. 

· This position requires the use of motor pool vehicles.  However, the candidate must have a personal vehicle to use for work travel if a motor pool vehicle is unavailable or more costly depending on the extent of the travel.
· Working hours vary, depending on the distance to travel to an institution, the length of time of the scheduled entrance and exit conferences, and the length of the review.   

· This position is responsible for scheduling all work appointments and requires someone willing to work in a very independent capacity, as well as the ability to work as part of a team.

Desirable Education and Experience

Master’s Degree with major emphasis in Food and Nutrition, Home Economics, Institution Management, Nutrition and Dietetics, Nutrition Education or Business Management.

Three years of experience in directing a nutrition service operation or managing an institution or health care food service operation preferred.

One year of graduate training in public or business administration or related field and four years of professional experience in the specialty required may be substituted for the Master’s degree.

Two additional years of professional experience will substitute for the Master’s degree provided a Bachelor’s Degree has been obtained.

Registered Dietitian preferred but not required.

Compensation 
The annual salary range for the position is $43,572 – 57,240 and will depend upon qualifications of the selected candidate.  Washington State has a generous benefit package including health, dental and life insurance, retirement, and an optional deferred compensation program.  You may go to www.hca.wa.gov for information on health benefits and www.drs.wa.gov for information on retirement options.

Application Process

Those interested in this position may apply by submitting a letter of interest specifically addressing the qualifications listed in this announcement, a current resume, a complete list of five or more personal and professional references, and the optional affirmative action information request below.  Please send all the application materials to:

Kristin Collins, Human Resource Consultant

Office of Superintendent of Public Instruction

600 Washington Street Southeast/Post Office Box 47200

Olympia, Washington 98504-7200

Voice/Message:  (360) 725-6270; FAX: (360) 664-0567

E-mail:  Kristin.Collins@k12.wa.us Internet:  http://www.k12.wa.us 

Please be aware that agency hiring authorities reserve the right and may exercise the option to make a hiring decision prior to the conclusion of the recruitment process.  Electronic application packages are encouraged and should be sent in MS Word format only.  


OSPI APPLICANT PROFILE DATA FORM
Completing this form will enable Washington State to assess the many talents and skills that are available throughout the workforce. To ensure equal employment opportunity, we ask your voluntary cooperation in responding to the questions below. This information will be treated as confidential, and will be available only to authorized personnel. Please review the Affirmative Action Definitions below. 

Name:      

Date:      


1.
What race or culture do you consider yourself? If you are more than one race, please check "Other Race." 

	 FORMCHECKBOX 
 Aleut
	 FORMCHECKBOX 
 Cambodian 
	 FORMCHECKBOX 
 Filipino 
	 FORMCHECKBOX 
 Hispanic 
	 FORMCHECKBOX 
 Korean 
	 FORMCHECKBOX 
 Spanish 

	 FORMCHECKBOX 
 Asian 
	 FORMCHECKBOX 
 Chinese 
	 FORMCHECKBOX 
 Guamanian 
	 FORMCHECKBOX 
 Indian 
	 FORMCHECKBOX 
 Laotian 
	 FORMCHECKBOX 
 Vietnamese 

	 FORMCHECKBOX 
 Black 
	 FORMCHECKBOX 
 Eskimo 
	 FORMCHECKBOX 
 Hawaiian 
	 FORMCHECKBOX 
 Japanese 
	 FORMCHECKBOX 
 Latino(a) 
	 FORMCHECKBOX 
 White 


 FORMCHECKBOX 
 Native American 

 FORMCHECKBOX 
 Other Race (specify/indicate race or culture):      

If you are more than one race, also check "Multi-Racial" and indicate your preference for Affirmative Action purposes:

 FORMCHECKBOX 
 Multi-Racial:
     

	Affirmative Action Preference


2.
Are you?  
 FORMCHECKBOX 

Male
 FORMCHECKBOX 

Female

3.
Have you ever been on active duty in the U.S. Armed Services? 


 FORMCHECKBOX 

Yes (if checked, see 3a and 3b)
 FORMCHECKBOX 

No
    

3a.
Dates served:  from
     

to
     


3b.
Are you a disabled veteran?      FORMCHECKBOX 
 Yes (     %)      FORMCHECKBOX 
 No

4.
Do you have any physical, sensory, or mental condition that substantially (rather than slightly) limits any of your major life functions, such as: walking, speaking, seeing, hearing, breathing, working, learning, caring for oneself or performing manual tasks?     FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	Date of Birth:      /     /     
	
	

	Signature: _________________________________________________________________________________

Affirmative Action Definitions


American Indian or Alaskan Native. A person with origins in any of the original peoples of North America and who maintains cultural identification through documented tribal affiliation or community recognition.

Asian/Pacific Islander. A person with origins in any of the original peoples of the Far East, Southeast Asia, the Indian Subcontinent, or the Pacific Islands. For example, China, Japan, Korea, Pakistan, the Philippine Republic, and Samoa.

Black/African-American. A person with origins in any of the Black racial groups of Africa.

Hispanic. A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origin regardless of race. For example, persons from Brazil, Guyana, or Surinam would be classified according to their race and would not necessarily be included in the Hispanic category. This category does not include persons from Portugal, who should be classified according to race.

White/Caucasian. A person with origins in any of the original peoples of Europe, North Africa, or the Middle East.

Disabilities. For Affirmative Action purposes, people with disabilities are persons with a permanent physical, mental, or sensory impairment which substantially limits one or more major life activities. Physical, mental, or sensory impairment means: (a) any physiological or neurological disorders such as mental functions; or (b) any mental or psychological disorders such as mental retardation, organic brain syndrome, emotional or mental illness, or any specific learning disability. The impairment must be material rather than slight, and permanent in that it is seldom fully corrected by medical replacement, therapy, or surgical means.

Disabled veteran. A person entitled to disability compensation under laws administered by the U.S. Department of Veteran Affairs for disability rated at 30 percent or more, or a person whose discharge or release from active duty was for a disability incurred or aggravated in the line of duty.

Vietnam-era veteran. A person who served on active duty for a period of more than 180 days, any part of which occurred between August 5, 1964, and May 7, 1975, and was discharged or released from duty with other than a dishonorable discharge.

	


Please assist our agency in its recruitment efforts by indicating how you learned of this career opportunity.

OSPI Recruitment Announcement

Website of the Office of Superintendent of Public Instruction

Newspaper

Professional Magazine/Periodical

Employment Service Center

Other Website (please specify)      

Job/Career Fair – Location      

State Agency (office/location)      

Thank you for responding to our survey.
Randy I. Dorn 


State Superintendent


Human Resources: 


(360) 725-6270 (M)


(360) 664-0567 (Fax)


� HYPERLINK "mailto:hroffice@k12.wa.us" ��hroffice@k12.wa.us�


OSPI Web site:


� HYPERLINK "http://www.k12.wa.us" ��www.k12.wa.us�








“OSPI helps school districts help students.”
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