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DHS AmeriCorps 




               Member Position Description

PART 1:
General Information — this applies to all DHS AmeriCorps Members 

A.
SUMMARY OF POSITION / PROGRAM

Position Title:

DHS AmeriCorps Member

Sponsoring Agency:

Oregon Dept. of Human Services (DHS)

Program:


DHS AmeriCorps

Term of Service:

September 1 through July 31 (11-month contract)

Classification:

This position is not an employee of DHS, AmeriCorps, or Host Site.


This position is a full-time contracted participant in the program 
sponsored by DHS called DHS AmeriCorps, through a federal grant 
from the Corporation for National and Community Service.   
B.
MAIN PURPOSE OF THIS POSITION
Each DHS AmeriCorps Member is a member of a team of full-time contracted participants in a national service program called DHS AmeriCorps.  DHS AmeriCorps Members are individually placed in organizations, called Host Sites, in several counties throughout Oregon.  Host Sites contract with the Oregon Department of Human Services (“DHS”), who sponsors its AmeriCorps program under the federal grant.  
All DHS AmeriCorps Members work toward fulfilling the common Performance Measures contained in the AmeriCorps program’s federal grant, which governs the program.  Each DHS AmeriCorps Member has a local Site Supervisor at their Host Site.  (See Part 2 in Application)  Following a 4-day Orientation, Members begin service at their local Host Sites. 
 The position exists to perform the following, along with the additional description in Part 2 and the individual Service Plan projects. 
Members function as assets to their communities in activities focused on prevention of risk behaviors and on incorporating positive youth development to build skills in communication, making healthy decisions, setting personal boundaries and goals.  Members also focus on community involvement and increasing local volunteerism.  
Primary target audience is youth 10-18 and their families.  Service projects of DHS AmeriCorps Members fall under the following categories:

a)   Health Education Programs
b)   Healthy Food Support Services
c)   Recruiting, training, monitoring, supporting, and retaining volunteers to sustain activities
e)   increasing Member’s knowledge and skills in leadership and civic responsibility

Each DHS AmeriCorps Member will have an individual “Member Service Plan” which constitutes their respective Host Site’s intended specific projects for the Member placed at that Host Site.  Host Site specific requirements for those projects are described in PART 2 of this Position Description.

PART 1, Position Description, continued

C.
MINIMUM QUALIFICATIONS 
1.
Must furnish proof of U.S. citizenship, national, or permanent legal alien status.

2.
Must furnish proof of minimum age of 18 – no upper age limit.

3.
Must furnish proof of possession of high school diploma, GED, or equivalent.

4.
Must pass a criminal background check.

5.
Must have the ability, capacity, skill, willingness, and availability to perform all essential 


job functions listed in Part 2 of this Position Description and to fulfill the terms and 


conditions of the Member Agreement, which is included herein by reference.

6.
Must demonstrate good written and oral communication skills.


D.
DESIRED KNOWLEDGE, SKILLS, AND ABILITIES
1.
Basic understanding of developmental assets which affect youth and family social skills.

2.
Basic understanding of health, anatomy, reproduction, teen sexuality issues; some education or experience working in these areas. 

3.
Basic understanding about dating, healthy relationships, risk behaviors and protective factors. 
4.
Basic understanding of current teen culture; experience working with youth ages 10-18 in groups, events, or in classrooms, especially in a leadership position; some education in leadership skills or experience in leading groups, facilitating meetings or trainings, or coordinating projects.
5.
Some experience recruiting, training, monitoring, acknowledging community volunteers, or training in volunteer management.

E.
PAY AND BENEFITS

Because a DHS AmeriCorps Member is NOT an employee, either of DHS, AmeriCorps, or Host 
Site, Member does not receive wages or salary, nor any other benefit of an employee, including vacation, sick leave, holidays, overtime, retirement benefits, or unemployment compensation.  The AmeriCorps Member is covered under a worker’s compensation policy.

Member shall receive the following, subject to the terms and conditions of the Member Agreement:

1.
A living allowance during 11-month term while actively serving (up to $12,100 total), 


payable in equal monthly payments of $1,100 over the term of service.  This is a federal stipend, 
not wages or salary.  It is taxable income.  The living allowance ceases when Member 


terminates service.

2.
Costs of transportation required to perform Member’s local 
Service Plan projects and to attend 
AmeriCorps sponsored team trainings/events.
3.
$5,550 educational award earned at completion of service, which can be used up to 7 years 

after completion of service to pay off existing qualified student loans or for future education.  
Members over 55 years old may elect to transfer their education award to their child, grandchild, 
or foster child.

4.

Basic health insurance coverage for Member.

5.

Forbearance of payment on qualified student loans during term of service.

6. Accrued interest paid on loans in forbearance upon completion of service.

7.

Child care supplement for those who qualify.

8.
Free training, in-service learning opportunities, career experience.
PART 1, Position Description, continued
F.
WORKING CONDITIONS

1.
Flexible schedule:


a.
Requires a minimum of 1,700 hours of service within the 11 month term of service, 


averaging about 155 hours per month.


b.
Somewhat flexible, occasionally requiring more than 40 hours per week, and/or more 


than 8 hours per day, due to scheduling of Member’s service plan projects during the 


week;

c.
May allow flexibility to accommodate Member’s personal time off, or a part time job, 


subject to Member’s hours and service projects being on target;

2.
Deadlines:   Involves occasional pressure to meet short deadlines in delivering service


projects and submitting reports.

3.
Travel:  Office work, trainings, travel sometimes require prolonged lengths of sitting.  
E.

DUTIES / ESSENTIAL FUNCTIONS, with or without accommodation 

1.
Local Training:


Participate in all training provided by host site to enable Member to perform local Service Plan 
projects (Part 2).

2.
Projects:


Perform all projects in the individual Position Description/ Member Service Plan satisfactorily


(Part 2).

3.
Data collection and Reports:


Collect and record accurate data from individual Service Plan projects (Part 2).


Complete monthly service reports, using forms furnished by program in MSWord or Excel 
formats.  Have access to Internet and email with attachments.

4.
Travel:


Able to travel frequently for individual Service Plan projects in local community (Part 2);


Occasional out of town overnight stays for team trainings/events. 
5.
Working relationships:


Establish rapport, communicate effectively, and maintain good working relationships with 

Site Supervisor, agency staff, community partners, service recipients, AmeriCorps team & staff. 

6.
DHS AmeriCorps trainings/ events:


Participate in six DHS AmeriCorps sponsored team trainings / events throughout term of 
service, which will be held in 
accessible facilities. 
7.
National Service Days:


Participate in two National Service Day projects as defined by Commission and CNCS.

(SEE PART 2  in Application for Host Site- specific additional requirements) 
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