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Master of Public Health (MPH) Graduate Program Manager  

POSITION SUMMARY
The College of Public Health & Human Sciences (CPHHS) invites applications for a .75 FTE, 12-month, fixed-term Professional Faculty position: Master of Public Health (MPH) Graduate Program Manager. This position serves as a primary point of contact for MPH concentrations and MPH students within the CPHHS. The MPH program is the largest graduate program in the College and we plan to double the enrollments in the next few years. Responsibilities include overseeing and managing all administrative aspects of the existing (Biostatistics, Epidemiology, Environmental & Occupational Health, Health Promotion & Health Behavior, Health Management & Policy, and International Health) and emerging MPH concentrations; providing administrative support to the Associate Dean for Research and Graduate Programs (ADRGP) and the School Co-Directors in administering and building the MPH academic program; and supervising student employees. The incumbent also provides confidential administrative support to the ADRGP. The position reports to the ADRGP and serves at the pleasure of the Dean of CPHHS.
QUALIFICATIONS
· Master's degree or higher in public health, health sciences or related discipline
· Training and/or experience in operations of computer and software applications (e.g., MS Word, Excel, Access, Publishing, Outlook, Internet, etc.)  
· Initiative and thoughtful decision-making skills; ability to make independent decisions and to take independent actions. 
· The successful candidate will demonstrate a strong commitment to the College’s graduate education mission; be experienced in and committed to strategies to increase student diversity and working with diverse populations; and, possess strong leadership and organizational skills and the ability to coordinate multiple activities, establish goals, and prioritize 
· The successful candidate should have demonstrated skills and experience in collaboration, the ability to interact effectively with both internal and external audiences, and capability to build strong work relationships; and, exhibit superb interpersonal and communication skills, both verbal and written
· Experience working at an institution of higher education and an MPH are preferred
COLLEGE, UNIVERSITY AND COMMUNITY
The College is located within OSU’s Health Sciences Division along with the Colleges of Pharmacy and Veterinary Medicine. Our College has academic programs in Biostatistics; Environmental and Occupational Health; Epidemiology; Health Management & Policy; Health Promotion & Health Behavior; Human Development & Family Sciences; International Health; Kinesiology and Nutrition. OSU is the only institution in Oregon that offers a PhD in Public Health.  Visit our website (http://health.oregonstate.edu) for more information about the College.
OSU is one of only two US universities to hold the Land-, Sea-, Sun-, and Space-Grant designations and is the only Oregon institution recognized for its “very high research activity” (RU/VH) by the Carnegie Foundation for the Advancement of Teaching.  OSU is comprised of 11 academic colleges with strengths in natural resources, earth dynamics and sustainability, life sciences, entrepreneurship and the arts and sciences. OSU is Oregon’s largest public research university, conducting more than 60 percent of the research funded throughout the state’s university system. OSU has an institution-wide commitment to diversity, multiculturalism, and community.  We actively engage in recruiting and retaining a diverse workforce and student body that includes members of historically underrepresented groups.  OSU provides outstanding leadership opportunities for people interested in promoting and enhancing diversity, nurturing creativity, and building community. Visit the OSU web site: http://oregonstate.edu/.
OSU is located in Corvallis, a community of 55,000 in the Willamette Valley between Portland and Eugene. Corvallis consistently ranks among the best and safest cities to live in the U.S., as well as among the most environmentally responsible. Ocean beaches, lakes, rivers, forests, high desert, the rugged Cascade and Coast Ranges, and the urban amenities of the Portland metropolitan area are all within a 100-mile drive of Corvallis.  

For more information contact: Marie Harvey, DrPH, MPH; marie.harvey@oregonstate.edu; 541-737-3824

To apply for this position, visit http://jobs.oregonstate.edu posting # 0015778 by 9/08/15 for full consideration. Open until filled.
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