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Wellness@Work Project Manager 

Well-respected non-profit public health agency seeks resourceful, well-organized, self-motivated, detail-oriented individual with strong facilitation, time-management, communications and development skills for new part-time position (.5 FTE). This project manager will coordinate statewide Wellness@Work efforts to promote changes in public and private worksite policies, systems, and environments. Position may expand to 1.0 FTE. 

Primary responsibilities include:
· Convene and coordinate a multi-stakeholder statewide Wellness@Work Steering Committee; 

· Work closely with state and local public health partners including Oregon Health Authority Worksite Wellness and Health Promotion Chronic Disease Prevention programs to pursue objectives of Wellness@Work Steering Committee and other stakeholders; 

· Work with the Steering Committee and other partners to use and promote Wellness@Work messaging and tools, including the website, assessment tool, and speakers kit;

· Maintain and promote the Wellness@Work website, including content management, strategic partnerships, and analytics;

· Develop and nurture partnerships between public health, business representatives, health insurers and other key stakeholders statewide;

· Seek additional funding from a variety of sources to support OPHI and partners to grow the Wellness@Work initiative;
· Develop framework to support regional collaboratives to implement and sustain Wellness@Work activities; and
· Contribute to a strong team environment with other OPHI staff.

______________________________________________________________
Skills Needed:

· Minimum of 5-years relevant experience managing projects with multiple partners;

· Excellent verbal, print and electronic communication skills;

· Strength in developing public-private partnerships and engaging private business; 

· Ability to generate new resources; develop plan and budget to grow Wellness@Work initiative;

· Strong facilitation and time management skills for convening meetings with diverse stakeholders;

· Strong organizational skills to manage coalition logistics and communication to increase stakeholder engagement; and
· Experience evaluating the effectiveness of collaborative models and environmental change initiatives.
Hours:

Position is currently funded at .5FTE for three years. Position may expand to full time, if resource generation efforts are successful. In the interim, additional hours may be available on other OPHI projects.   

Rate:

Salary range .5 FTE.  If this position were FT, the salary range would be $45,000-60,000.   Eligible for medical, dental and transportation benefits (TriMet).  
Send a resumé and cover letter describing why you are right for this position to jobs@orphi.org by June 30, 2012.
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