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 Oregon Health Authority/AmeriCorps*VISTA 
Partnership Project
Due on April 26, 2013
Host Site Application 
Local Health Department and Public Health Sites

Check one:     □ Local Health Dept (LHD)    □ Non-Profit Agency    □ Tribe  □ CCO  □ State Public Health  
Will you be able to Cost-Share?  □  YES  □  NO   ($11, 136 for rural Oregon, or 11, 352 for metro areas for the year)
	Host Organization:
	

	Contact Person:
	

	Address:
	

	
	

	Phone:
	
	Fax:
	

	E-Mail:
	
	Website:
	


Application Contents

Along with this cover page, a complete application will include all of the sections listed below. 
□ Goals and Vision


□ VISTA Assignment Description (similar to a job description)
□ Recruitment Information

□ VISTA Supervisor


□ Training and Resources



Mailing Instructions

Whenever possible, completed applications should be returned electronically via e-mail. Applications will be accepted in hard copy or fax and should be sent to: 

Akiko M. Berkman
OHA-Public Health Division

800 NE Oregon Street Suite 465B

Portland OR 97232

Fax: 971-673-1309

Goals and Vision
Goals and Vision
Tell us about your goals for your Oregon Health Authority/ AmeriCorps*VISTA Partnership Project.  How do you envision the VISTA member helping you to achieve your goals? How does this project tie in to the anti-poverty focus of VISTA**?

AmeriCorps*VISTA Assignment Description (VAD)
A VISTA Assignment Description (VAD) can be designed in many different ways; you can use any model that works well for your project. Please note that a VISTA member may not supervise or manage activities or people.  Please review the “How to Write an Effective VAD” document before writing your VAD
	VISTA Project:    
AmeriCorps*VISTA Partnership Project
	VISTA Member Name:  TBD


	Site Name: 


	Assignment Area:

	Date: 


	VISTA Member Activities and Steps Checklist
	Planned Period of Work

	Goal 

	

	Activity 1: 

	

	Activity 1 Comments/Summary of Accomplishments: to be filled out when completed

	Activity 1 Completed (date): _________

	Activity 2: 

	

	Activity 2 Comments/Summary of Accomplishments: to be filled out when completed

	Activity 2 Completed (date): _________

	Activity 3: 

	

	Activity 3 Comments/Summary of Accomplishments: to be filled out when completed

	Activity 3 Completed (date): _________

	Activity  4:
.
	

	Activity 4 Comments/Summary of Accomplishments: to be filled out when completed


	Activity 4 Completed (date): _________


Recruitment Information

This information will be used on the AmeriCorps*VISTA online application site. This is what applicants will be viewing when applying for the position. Please fill in the following information:

Required Minimum Age:



Desired Education Level: 



Enter your program description (2000 characters or less including spaces)
EXAMPLE: The Washington County Healthy People VISTA Member is a critical participant in the county’s vision of wellness. The Member will be hosted by Washington County Public Health and will support the existing efforts of the Washington County Wellness committee and new work in developing county-wide wellness programs among local partners such as non-profits and school districts. The Member will focus on program development among local agencies and this will include strategic planning and prioritizing guidelines, systems and environmental change. The Member will learn about the role of public health in community wellness and building a healthy community. Washington County Public Health has over 11 years of experience working with AmeriCorps and VISTA Members. Their combined service has provided invaluable support for a variety of public health projects throughout Washington County. As a testament to the public service experience offered by Washington County many Members have opted for multiple year commitments. The VISTA Member will serve out of the main offices in Washington County located in downtown Hillsboro. Hillsboro is a wonderful location, full of history and rural beauty with easy access to downtown Portland.
 

What will your VISTA member do? (1000 characters or less including spaces). 
EXAMPLE: As part of the Health Promotion Team, the VISTA Member will gain experience in a variety of aspects of project management in public health and community wellness. Primary activities will include participating with the existing Washington County Wellness Committee; supporting the development of community wellness programs in at least three school districts in Washington County and in at least two local non-profit partner agencies; identification of best practice strategies for effective and sustainable wellness programs; assisting the development and implementation of a communication plan; collaborating to develop a data-driven assessment of wellness needs; continue to foster partnerships and cross department relationships within county government; and support the implementation of the wellness strategic plan based on the county’s priorities for systems development and environmental change for the future.
VISTA Supervisor

About the Supervisor

Identify a Site Supervisor who will provide daily supervision to the VISTA. This person must be available for frequent communication to meet with the VISTA to discuss projects, goals, and actions.

	Name of VISTA Supervisor: 
	

	Explain the position of the person who will supervise:
	

	Is this person a full-time or part-time staff member?
	   □ Full-Time       □ Part-Time
   □ Full-time volunteer  
	If part-time, what percentage 
does this person work?  _________%
Works as much as necessary!

	Amount of time to be spent in VISTA supervision? Need to meet at least once a week.
	At least weekly meetings with primary supervisor.



Commitment to Recruitment and Trainings

Please acknowledge the VISTA Supervisor’s commitment to participate in the following recruitment efforts and trainings/workshops: 

	Interviews and recruitment
Interviews will begin May 1 through June 28, 2013. 
	 □ Yes        □ No

	Orientation for VISTA Member 
Members will begin service on-site Tuesday, September 3, 2013
	□ Yes        □ No

	Monthly meetings either in person, or via telephone or webcast

Once a month (part of Statewide MRC Coordinator’s call or VISTA call)
	□ Yes        □ No


	Training for Site Supervisors:

	VISTA Site Supervisor Training *mandatory for Site Supervisors
Organized by the Oregon Health Authority-Public Health and the Corporation for National and Community Service (CNCS). Date will be July 16, 2013 from 9 am-4 pm at PSOB 800 NE Oregon Street Portland, OR 97232.

	□ Yes        □ No


Training

On-Site Orientation and Training (OSOT)

As part of the VISTA application process, Site Supervisors must agree to provide an On-Site Orientation (OSO) to acquaint the VISTA with the site, staff, community, and position. The OSO should consist of an orientation that begins as soon as the VISTA starts at the site. The State of Oregon will be offering several days of training for all of the VISTA members shortly after they move to their sites. This training will include topic area training, such as volunteer management, accreditation, quality improvement, MRC overview and orientation to the program, wellness, SERV-OR web application computer training and other skills needed on the job such as leadership skills. Each site is expected to offer additional trainings that will help the member gain the knowledge and skills needed to excel in their position. 
The items on an OSO may range from formal introductions in large-group settings to more informal discussions on relevant topics between the supervisor and VISTA. Some examples of appropriate OSO sessions include (but are not limited to):
– Staff meetings
– Tour of the facilities

– Staff in-service trainings
– Informal introductions to staff

– Introduction to community partners 
– Overview of agency policies
Ongoing Development Opportunities
Providing professional development and training opportunities to VISTAs beyond the orientation is an important responsibility of the host sites. Below, please list and describe the opportunities that will maybe available to the VISTA throughout the year. Examples of opportunities include both in-house staff development activities and outside work-related conferences. 
	Opportunities



Resources

Travel Reimbursement
The State of Oregon will be providing most travel reimbursements for the VISTA member. The VISTA member will be responsible for filling out a request for reimbursement. Sites will be responsible for any training that a site supervisor and VISTA member agree upon that will benefit their service year. There may be times when a host site will also be able to allow VISTA members to use a company car or reimburse on mileage to and from meetings.
Supplies (Required)

Host sites must make available all of the following items to their VISTA prior to their first day on-site. Please acknowledge and agree to this commitment by checking whether the VISTA’s access to each provision will be on an individual basis or shared.  
	
	Individual
	    Shared       Not Available

	Dedicated Office Space
	□
	□                □

	Telephone
	□
	□                □

	Voicemail
	□
	□                □

	Printer
	□
	□                □

	Fax Machine
	□
	□                □

	Computer
	□
	□                □

	Internet Access
	□
	□                □

	E-Mail Account
	□
	□                □


Other Resources

For Standard placements: Each site will be required to give $2,500 per VISTA Member. This money will be used for training for the VISTA members.

For Cost Share placements: Sites will need to cover the living allowance. ($11, 136 for rural Oregon, or 11, 352 for metro areas for the year)
Organizations and Committees

Below, please list the committees, teams, and organizations within your LHD/non-profit/Tribe/ State PH/ CCO community that the VISTA member would be working with during his or her placement. Briefly describe how the VISTA will be involved with each of these organizations/committees. 
	Organization/Committee:
	

	Contact Person and Title:
	

	Phone:
	
	E-Mail:
	

	Purpose of Organization:
	

	Involvement with VISTA:
	


	Organization/Committee:
	

	Contact Person and Title:
	

	Phone:
	
	E-Mail:
	

	Purpose of Organization:
	

	Involvement with VISTA:
	


	Organization/Committee:
	

	Contact Person and Title:
	

	Phone:
	
	E-Mail:
	

	Purpose of Organization:
	

	Involvement with VISTA:
	


	Organization/Committee:
	

	Contact Person and Title:
	

	Phone:
	
	E-Mail:
	

	Purpose of Organization:
	

	Involvement with VISTA:
	


	Organization/Committee:
	

	Contact Person and Title:
	

	Phone:
	
	E-Mail:
	

	Purpose of Organization:
	

	Involvement with VISTA:
	

















Note: The award of all VISTA resources as well as the approval of all VISTA sites and final project application is subject to the availability of funding from the Corporation for National and Community Service and approval of Fiscal Year 2013 Federal Appropriations.








** AmeriCorps*VISTA is the national service program designed specifically to fight poverty. Authorized in 1964 and founded as Volunteers in Service to America in 1965, VISTA was incorporated into the AmeriCorps network of programs in 1993.  VISTA has been on the front lines in the fight against poverty in America for more than 45 years. VISTA members commit to serve full-time for a year at a nonprofit organization or local government agency, working to fight illiteracy, improve health services, create businesses, strengthen community groups, and much more. With passion, commitment, and hard work, VISTA members create or expand programs designed to bring individuals and communities out of poverty.





The Oregon Health Authority/AmeriCorps*VISTA Partnership Project aligns with the Corporation for National and Community Service’s (CNCS) focus area of Healthy Futures, particularly by providing services to individuals in underserved communities to gain access to preventative and primary health care services, making strides toward community health, and continuous quality improvement for health departments. 















