Documentation Review Checklist
Domain 1
	Measure/ Req Doc
	Ex #
	SubmitBy
	Documents
	Review
Complete
	Notes
	Copied
	Sent to DL

	1.1.1 L (1)
	1/1
	Caryn
	1) CACC Roster for CHA
2) CCO Board Rosters for CHA
3) CHA Process, Partnerships
	X – initial; needs additional documents?
	· 3 documents initially submitted OK, forwarded to DL
· Document descriptions a little over-reaching relative to what documents actually show, particularly for CACC Roster
· Recommend adding in CAC rosters and tying to the CACC Roster
	X
	X

	1.1.1 L (2)
	1/2
	Caryn
	1) CACC Agenda 072413
	X
	· Made minor changes to the document description
	X
	X

	
	2/2
	Caryn
	1) CACC E-mail & Agenda
	X
	· Minor changes made to document description including adding Caryn’s name and title to help establish evidence of authenticity
	X
	X

	1.1.1 L (3)
	1/1
	Caryn
	1) MAPP used in CHA
	X
	· No true evidence of authenticity on CHA (but likely not much we can do about that at this point)
	X
	X

	1.1.2 L (1)
	1/1
	Caryn
	1) CHA 2013
	X
	· Missing required element e (but nothing we can do about it)
· Document description reads more like narrative; made suggestion for revision on sticky note
	X
	X

	1.1.2 L (2)
	1/2
	Caryn
	1) Meta-Analysis Report 04-08-2013
	X – initial; needs additional documents?
	· Minor changes made to document description including adding explanation for highlighting on p.2
· No true evidence of authenticity on report
· To fully “tell the story” documentation of the distribution would be needed.
	X
	X

	
	2/2
	Caryn
	
	
	
	
	

	1.1.2 L (3)
	1/2
	Caryn
	1) Jackson County Health Equity LGBTQ
2) CHA LGBTQ Focus Group Option
3) SO Health-E Steering Committee
	X
	· Minor changes made to document descriptions and highlighting
· SO Health-E Steering committee document added documentation of CCO participation as CHA partners in SO Health-E
· Documents 1 & 2 lack evidence of authenticity without doc 3 and also documents from 1.1.1… Wondering to what degree each required document/measure needs to stand on its own vs. relying on PHAB understanding things like the CACC from previous documentation
	X
	X

	
	2/2
	Caryn
	1) Jackson County Health Equity Racial and Ethnic Disparities
2) CHA Race & Ethnic Health Disparities
	X
	· Minor changes made to document and doc description to note CCO (CHA partners) involvement as well
	X
	X

	1.1.3 A (1)
	1/2
	Caryn
	1) December Flash Report
2) Flash Report Distribution List
	X
	· Added Flash Report distribution list
· Edited document description
	
	

	
	2/2
	Caryn
	1) SOU Presentation of CHA
	X
	· Not strong on conformity; fits A.2 better than A.1; noted in comments section of coversheet
	X
	X

	1.1.3 A (2)
	1/2
	Caryn
	1) Facebook Post, CHA
	X
	· No changes or concerns
	X
	X

	
	2/2
	Caryn
	1) JCPH Website, About Us
	X
	· No changes or concerns
	X
	X

	1.2.1 A (1)
	1/1
	Tanya
	1) Reportable Disease Investigation
2) Surveillance, Passive and Active
	X 
	· Edited document descriptions
	X
	X

	1.2.1 A (2)
	1/1
	Tanya
	1) Orpheus data policy
2) Essence agreement
3) ORS 433.008
	X 
	· Edited document descriptions
· May want to consider adding our local document security and confidentiality policy
	X
	X

	1.2.1 A (3)
	1/1
	Tanya
	1) After Hours Reporting of Communicable Disease and Public Health Emergency
2) Medical Messenger 7-1-15 to 6-30-16
3) 24-7 Call-down List Medical Messenger
	X
	· Edited document descriptions
	X
	X

	1.2.1 A (4)
	1/2
	Tanya
	1) Record of 24/7 testing for Accred
	X
	· Minor edits made to document description
	X
	X

	
	2/2
	Tanya
	Document above provides several examples
	
	
	
	

	1.2.2 A (1)
	1/1
	Tanya
	1) 1.2.2.A.1 Reporting to PH
	X
	· Minor edits made to document description
· Attempted to convert to pdf but formatting got messed up, so kept file in Excel file format
	X
	X

	1.2.2 A (2)
	1/2
	Tanya
	1) Asante Hospital Reporting
2) Dr Shames Measles Presentation
	X 
	· Edited document description
· Added Dr. Shames full presentation as additional documentation
	X
	X

	
	2/2
	Tanya
	1) April 2015 Flash Report
2) Flash Report Distribution list
	X 
	· Edited document descriptions
· Merged Oregon Disease Reporting Website with April 2015 Flash Report document
	X
	X

	1.2.2 A (3)
	1/2
	Tanya
	1) Hep C ELR
	X 
	· OK, a little weak as an example
· Will need strong description of how Orpheus works in narrative
	X
	X

	
	2/2
	Tanya
	1) Pertussis Doctor Report and ELR
	X 
	· Made minor edits to document description
· Will need strong description of how Orpheus works in narrative
	X
	X

	1.2.2 A (4)
	1/2
	Tanya
	1) 1.2.2.A.4_April 2015 Flash Report
2) Flash Report Distribution list
	X 
	· Added highlighting
· Minor edits to document description
	X
	X

	
	2/2
	Tanya
	1) July 2015 Flash Report
	X 
	· Minor edits to document description
	X
	X

	1.2.3 A (1)
	1/2
	Ann
	1) Sample of Standardized Data collection report of information reported for NFP program
	X 
	· Date range for data present, but no data for report – Caryn says OK
· Wrote document description
· Only contains demographic data. May not be a strong example
	X
	X

	
	2/2
	Caryn
	1) RVCOG Board Minutes
2) Tobacco Retail Assessment PowerPoint, RVCOG 08-2015
	X 
	· Board minutes look good; ready to forward
· PowerPoint presentation: highlighting added to focus on primary data
	X
	X

	1.2.3 A (2)
	1/2
	Tanya
	1) SPF Interview Response Themes JC
	X
	· Coversheet saved in protected format which did not allow proper “filling in” of AC section
· Conformity concern: data not collected directly from groups or individuals who are at higher risk
· Recommended a possible re-wording of document description.
· Sent to Caryn with notes on concerns
	X
	X

	
	2/2
	Caryn
	1) CRA Coordinator Packet
2) Qualitative Data, Tobacco
	
	Document 2: 
· Added additional highlighting
· Made suggestion for revising document description
Document 1: 
· Forwarded with no changes
Overall
· May be a weak example as our only role was to link the state with local interviewees; we did not conduct the interviews
	X
	X

	1.2.3 A (3)
	1/2
	Tanya
	1) Key Informant Interview Questionnaire
	X 
	· Copied and pasted Emily’s narrative into “Notes” section on coversheet
	X
	X

	
	2/2
	Ann
	1) Sample of standardized tool used for Oregon State Babies First
	X – initial; needs work
	· Document scanned and then logo added post-hoc; not sure if OK; ASK CARYN
· Seems to only address clinical data, not so much a population level data collection
	
	

	1.2.4 L (1)
	1/2
	Tanya
	1) Orpheus Data Policy
	X 
	· Minor edits to document description
· Highlighted additional text in agreement that references cross-jurisdictional sharing
· Unable to un-highlight date and first paragraph text
	X
	X

	
	2/2
	Chad
	1) 2014 EH Statistical Data
	X 
	· Edits made to document description; added additional information
	X
	X

	1.3.1 A (1)
	1/2
	Tanya
	1) Risk Factor Prioritization 
	X – initial; needs work
	· Fused documents need to be separated
· PowerPoint presentations have the same date
· Document description(s) need work 
· Need to specifically address requirements a-c in document description(s)
· Would be helpful for Tanya, Emily and I to all sit down and discuss together
· Documentation would benefit from the inclusion of meeting minutes
	
	

	
	2/2
	Caryn
	1) County Tobacco Fact Sheet
	X
	· Minor edits to document description
· Seems like a weak example since we didn’t do any of the analysis or drawing of conclusions
	X
	X

	1.3.1 A (2)
	1/2
	Tanya
	1) Review of Data Analysis
	X – initial; needs work
	· PowerPoint presentation has the wrong date?
· Fused documents need to be separated
· Document descriptions need to be flushed out
· May meeting minutes may not be necessary
	
	

	
	2/2
	Caryn
	1) Jackson Care Connect, Tobacco Onboarding
	X
	· Minor edits made to document description
· Doesn’t seem like the strongest example, but documentation is OK
	X
	X

	1.3.1 A (3)
	1/1
	Caryn
	1) Plan4Health Grant Application 
	X
	· Minor edits made to document description
	X
	X

	1.3.1 A (4)
	1/2
	Tanya
	1) Aggregation of Primary and Secondary Data
	X 
	· Edited document description
· Additional document submitted but is primary data only – doesn’t meet measure and isn’t necessary
	X
	X

	
	2/2
	Caryn
	1) Tobacco Retail Assessment PowerPoint, RVCOG
	X
	· Forwarded without any changes
	X
	X

	1.3.2 L (1)
	1/2
	Chad
	1) 2013-2014 JC Air Quality Annual Report
	X
	· Made minor adjustments to the document description
· May not be the best example of sharing data with the “community”
	X
	X

	
	2/2
	Tanya
	1) October 2015 Flash Report
2) Flash Report Distribution List
3) Flash Report Jackson County PH Webpage
	X 
	· Made edits to document descriptions

	X
	X

	1.4.1 A (1)
	1/2
	Caryn
	1) Go4RealFood Fruit & Vegetable Program
	X
	· Edited document description
	X
	X

	
	2/2
	Andrea
	
	
	
	
	

	1.4.2 A (1)
	1/2
	Caryn
	1) Jackson County Tobacco Fact Sheet 2014
	X 
	· [bookmark: _GoBack]Suggested re-wording of document description
· A little iffy on the conformity as fact sheet produced by the state and although we collected data we didn’t analyze it
	X
	X

	
	2/2
	Tanya
	1) Marijuana Fact Sheet 
	X 
	· Minor edits made to document description
	X
	X

	1.4.2 A (2)
	1/2
	Caryn
	1) RVCOG Board Minutes
	X
	· Made minor changes to document description
	X
	X

	
	2/2
	Tanya
	1) PHAB agenda 12-14-15
	X 
	· Documentation is weak as does not directly show distribution of fact sheet; however, minutes will not be available until Feb 9 at the earliest
· Made a note to Caryn that may want Tanya to post to website to strengthen documentation
	X
	X



