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TEXAS STATE LIBRARY
JOB DESCRIPTION

WORKING TITLE:  Youth Services Consultant	DIVISION:  Library Development and Networking
CLASSIFICATION TITLE:  Librarian IV		CLASS NO.:  7404	PAY GROUP:  B-20

SUMMARY
Performs advanced, senior-level library work. The Youth Services Consultant takes a leadership role to ensure Texas libraries are knowledgeable about, and implement, children’s and teen services to meet the needs of their communities. The Youth Services Consultant also serves as the project lead for early childhood literacy initiatives, the summer reading program, and related projects. Works under minimal supervision, with extensive latitude for the use of initiative and independent judgement.

ESSENTIAL FUNCTIONS
Plan, coordinate, implement, present, and evaluate a statewide program of continuing education for children and teen services and related topics 
Plan, coordinate, and evaluate statewide early childhood and family literacy initiatives
Plan, implement, coordinate, promote, and evaluate a statewide summer reading program for preschoolers, children, teens, and adults 
Consult with Texas librarians, library boards, and interested citizens in the area of children and teen services
Attend work regularly in accordance with agency leave and attendance policies
Comply with all applicable agency policies and procedures, including safety and standards of conduct
Perform other duties as assigned

NONESSENTIAL FUNCTIONS
None.

MINIMUM QUALIFICATIONS:
Master's degree in library or information science from an American Library Association accredited program.
Library work experience planning and/or delivering services to clients
1 year of experience in the design, production, and evaluation of training, training materials or bibliographic instruction
1 year of experience using a variety of software applications including standard desktop applications 
Demonstrated ability and desire to teach online and in-person and to speak before groups
Ability to work well with individuals and groups both at TSLAC, as well as at other organizations around the state to realize statewide initiatives using new and existing resources
Ability to take initiative in areas of responsibility as part of statewide library development team
Ability to obtain Certified Texas Contract Manager (CTCM) certification within two years of hire date.



PREFERRED QUALIFICATIONS:
Work experience as a professional librarian
Work experience in libraries in the area(s) of early literacy, children’s or teen services
Demonstrated ability to plan and manage continuing education projects including analysis of outcomes data to formulate conclusions and guide direction of future programs and services.
Experience or formal education in one or more of the following: adult education, continuing education, consulting, literacy, staff development, community outreach
Experience working in or with multiple types of libraries or library consortia 
Work experience with a variety of online tools and applications (e.g. social media, web content management systems, blogs, survey tools)
Experience with online meeting software and learning management systems  (e.g. GoToWebinar, WebEx, Adobe Connect, Moodle)

OTHER REQUIREMENTS
Submit complete college transcripts (undergraduate and graduate)
Submit portfolio of writing samples or training materials
Applicants selected for interview will make a 15 minute presentation on a designated topic at the Texas State Library; the presentation may be videotaped
Approximately 20% travel by airplane and automobile required; some evening & weekend work on occasion
Light lifting up to 15 lbs. required


SUPERVISION

None. Reports to Manager, Continuing Education & Consulting.




Task Statement

Plan, coordinate, implement, present, and evaluate a statewide program of continuing education for children and teen services and related topics. Work as a member of a team of librarian/consultants to help deploy continuing education opportunities for librarians serving children and teens in multiple formats across the state. Coordinate logistics by sourcing presenters or going out for bid, selecting training sites throughout the state as needed, negotiating schedules, overseeing training costs, publicity, contracts, handouts, and assessments. Manage training-related contracts, and contracted activities and projects including, but not limited to: preparing scope of work, evaluating bids and quotes, and monitoring and evaluating vendor performance. Prepare curriculum and conduct training both online and in-person in response to identified needs and/or seek out appropriate speakers and prepare contracts for same. Help deliver training in a variety of formats – in-person and via synchronous and asynchronous online methods. Provide and produce relevant content on library-related themes and trends via email lists, campaigns, blogs, or via other social media technologies. Write reports and document training activities using outcomes-based evaluation (OBE) practices in planning and assessing continuing education projects. 
35% 

Plan, coordinate, and evaluate statewide early childhood and family literacy initiatives. Serve as agency liaison for initiatives and programs such as Día de los Niños, and for other early literacy initiatives, grants and other programs, with libraries and stakeholders across Texas. Plan for, develop, and present training on early literacy topics to enhance statewide and national programs. Market and promote early literacy programs in person and via blogs, email lists, webinars, and social media. Gather statistics and prepare reports and summary narratives to evaluate the success of early literacy initiatives.
35%

Plan, implement, coordinate, promote, and evaluate a statewide summer reading program for pre-schoolers, children, teens, and adults. Develop and oversee a statewide reading program for pre-schoolers, children, teens and adults for public libraries. Serve as agency liaison to the Collaborative Summer Library Program to ensure relevant input into the program on behalf of Texas libraries. Oversee summer reading artwork and manual distribution statewide, and coordinate the ordering and distribution of state-supported bookmarks, logs and other materials. Continuously evaluate and promote the summer reading club program to ensure a lively interest in the Texas summer reading club statewide. Ensure that summer reading club programming in the form of training in a variety of formats is being deployed to libraries to support summer reading. Market and promote summer reading via the social media, webinars, conference programming and other means of promotion.
15%

Consult with Texas librarians, library boards, and interested citizens in the area of children and teen services. Provide assistance by telephone, email or in-person to answer customer inquiries. Also use consulting expertise to generate reports, recommend resources, participate in studies, give speeches, create unique blog posts, and conduct on-site library visits. Work with the client to identify problems, constraints, legal aspects, alternative solutions, funding sources, and evaluation methods to resolve issues related to library services for youth. Inform interested groups on the latest trends and best practices in children’s and youth services via blog, web pages and other communication tools. 
5%


Perform other duties as assigned. Provide support for the agency and division for projects and initiatives. Assist with the review and evaluation of grant applications. Respond to surveys requesting information. Serve as agency liaison to groups working in related areas. Prepare reports on department programs and services. Write articles for newsletters and journals. Create and maintain web and social media pages related to areas of expertise. Maintain position procedure manual.
10%

Attends work regularly in accordance with agency leave and attendance policies. See Employee Guide for policies and procedures.

Complies with all applicable agency policies and procedures, including safety and standards of conduct. See Employee Guide for policies and procedures.




