[bookmark: _Toc109189221]Attachment C - Proposal Cover Sheet

Proposer Information

Organization Name: Click here to enter text.

Primary Contact Person: Click here to enter text. 

Title: Click here to enter text.

Address: Click here to enter text.

City, State, Zip: Click here to enter text.

Telephone: Click here to enter text.

E-mail: Click here to enter text.

Name and title of the person(s) authorized to represent the Proposer in any negotiations and sign any Purchase Orders that may result:

Name: Click here to enter text.

Title: Click here to enter text.


All Proposals must include:
1. Proposer Information
2. Qualifications
3. Experience
4. Project Timeline
5. Methodology
6. References
7. Budget/Cost Proposal

Representations, Attestations, and Certifications: The undersigned further acknowledges, attests and certifies individually and on behalf of the Proposer that:

1.	No attempt has been made or shall be made by the Proposer to induce any other person or organization to submit or not submit a Proposal.
	
2.	Information and prices included in this Proposal shall remain valid for one hundred and twenty (120) days after the proposal due date or until a Contract is approved, whichever comes first.

3.	The undersigned recognizes that this is a public document and open to public inspection.

4. 	The Proposer acknowledges receipt of all Addenda issued under the RFP.

5.	Proposer does not discriminate in its employment practices with regard to race, creed, age, religious affiliation, sex, disability, sexual orientation or national origin, nor has Proposer or will Proposer discriminate against a subcontractor in the awarding of a subcontract because the subcontractor is a minority, women or emerging small business enterprise certified under ORS 200.055.

6. 	Affirmative Action Program: Agency is an equal-employment-opportunity employer and value diversity in its work force. Agency requires its Contractors to have an operating policy as an equal employment opportunity employer. Firms of 50 people or less do not need to have a formal equal employment opportunity program, but shall have an operating policy supporting equal employment opportunity. Click here to enter text. (Name of Firm) has an operating policy supporting equal employment opportunity. Firms of 50 people or more shall also have a formal equal employment opportunity program.
· Does your firm have 50 or more employees? ☐ Yes ☐ No	
· Does your firm have a formal equal employment opportunity program? ☐ Yes ☐ No		

7. 	The Proposer, acting through its authorized representative, has read and understands all RFP instructions, specifications, and terms and conditions contained within the RFP and all Addenda, if any;

8.	The Proposer agrees to and shall comply with, all requirements, specifications and terms and conditions contained within the RFP, including all Addenda, if any;

9. 	The Proposal submitted is in response to the specific language contained in the RFP, and Proposer has made no assumptions based upon either (a) verbal or written statements not contained in the RFP, or (b) any previously-issued RFP, if any.

10.	The Proposer agrees that if awarded the Contract, Proposer shall be authorized to do business in the State of Oregon at the time of the award;

11. 	Agency shall not be liable for any claims or be subject to any defenses asserted by Proposer based upon, resulting from, or related to, Proposer's failure to comprehend all requirements of the RFP.

12. 	The Agency shall not be liable for any expenses incurred by Proposer in either preparing or submitting its Proposal, or in participating in the proposal evaluation/selection or Contract negotiation process, if any.

13.  	The Proposers agrees that if awarded the Contract, shall have automobile liability insurance and either professional liability or commercial general liability.
	
 14.	The signatory of this Proposal Cover Sheet is a duly authorized representative of the Proposer, has been authorized by Proposer to make all representations, attestations, and certifications contained in this Proposal document and all Addenda, if any, issued, and to execute this Proposal document on behalf of Proposer.

15. 	By signature below, the undersigned Authorized Representative hereby certifies on behalf of Proposer that all contents of this Proposal Cover Sheet and the submitted Proposal are truthful, complete and accurate. Failure to provide information required by the RFP may ultimately result in rejection of the Proposal.














This offer shall be signed by an authorized representative of the Proposer. Any alterations to the offer shall be approved by the undersigned Authorized Representative.

Signature of Proposer’s duly Authorized Representative for all sections:


Authorized Signature: __________________________________________________________

Print Name: __________________________________________________________________

Title: Click here to enter text.

Contact Person (Type or Print): Click here to enter text.

Telephone Number: Click here to enter text.

Email: Click here to enter text.


