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		Juliette's House
		Child Abuse Intervention Center
				1075 SW Cedarwood Avenue, McMinnville OR 97128
				Ph. 503-435-1550	Fax 503-435-1435

JOB ANNOUNCEMENT
August 5, 2014

[bookmark: _GoBack]Organization – Created in 1997, Juliette’s House Child Abuse Intervention Center is a community-wide response to child abuse concerns serving all of Yamhill County.  We also provide assessment services to Polk and Tillamook Counties.  
Juliette’s House key services are medically-based Intervention and child abuse prevention. The medical and forensic assessments are for children (0-18 years of age) referred to us for suspected child abuse by law enforcement, child protective services, community partners and caregivers.  Prevention is provided to all kindergarten through 5th public elementary school students in Yamhill County through Safe Kids CAP program, an in-school child abuse prevention education program. 

Our vision is a caring community, free of child abuse, where everyone is invested in raising healthy children.  Our mission is to provide compassionate intervention through prevention, assessment and support of children and families who may have been impacted by child abuse 

Position – Executive Director, full-time, salaried with benefits

Qualifications – Bachelor’s degree in related field with minimum four years’ experience working in social services with children and families in crisis.  Additional experience is required in supervising staff, budgeting and fiscal management, and working as a part of a multi-disciplinary team.

Job Summary – Oversee a nationally accredited child abuse intervention center whose mission is to provide compassionate intervention through prevention, assessment and support of children and families who may have been impacted by child abuse.  The Executive Director is responsible for operational oversight, fiscal management, and supervision of Staff.  Also act as staff to the Board of Directors, participates in Prevention & Development, and Public Relations and Community Outreach. 

Responsibilities – Description describes work to be performed in a professional manner.  It is not all-inclusive and additional tasks may be assigned as needed.

Operational Oversight 
· Develop and implement policies, procedures, and strategies for all aspects of center operations in collaboration with Board, Staff and partner agencies.	
· Evaluate current and emerging trends and issues to meet intervention and prevention needs and provide best practice services.
Fiscal Management
· Prepare and manage annual budget and monthly reviews. Prepare monthly payroll and payables for accountant.  Assist with any reviews, audits, etc. 	
· Negotiate and maintain contracts with agencies and private service providers.
· Lead Board and Staff in stewardship and management of human and tangible resources. 
Supervision of Staff & Volunteers
· Hire and evaluate Staff tasked with high-level responsibilities – Examiners, Interviewers, Clinical Manager, Development Director and Safe Kids CAP Director. 
· Oversee supervision of other Staff by Clinical Manager, Development Director and Safe Kids CAP Director. 
· Initially screen all Volunteers for assignment to program supervisors.
Staff to the Board of Directors
· Assist the Board in meeting their fiscal, legal, and moral responsibilities while achieving the strategic goals of the organization.
· Provide logistics for meetings of the Board and its committees.
· Educate and inform the Board of Directors on a wide range of topics related to child abuse prevention and intervention.
Prevention & Development
· Work with Board and Development Director to develop and implement fundraising strategies and identify resources.
· Work with Board and Staff to develop and implement awareness activities, i.e., April Child Abuse Prevention Month.
Public Relations /Community Outreach
· Direct activities to sustain national accreditation for the organization and to remain an active member of the Oregon Network of Child Abuse Intervention Centers (CAIC).	
· Participate or designate Staff as members of the multi-disciplinary teams and its committees and other community partnerships.
· Be the designated media relations liaison for Juliette’s House with responsibility for handling sensitive issues specific to child abuse cases.
· Promote a positive image of Juliette’s House through quality services, public presentations and training opportunities.


Supervision - As a non-profit 501c3, the Board of Directors is charged by law with the ultimate responsibility for managing the affairs of Juliette’s House.  Included in their duties are the hiring, supervision and evaluation of the Executive Director. 


To apply respond, “Attention: Juliette’s House Hiring Committee” with a cover letter and resume. Send to 1075 SW Cedarwood Avenue, McMinnville OR 97128 or Fax 503-435-1435.
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