Women’s Safety & Resource Center
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1681 Newmark Ave, Coos Bay, OR  97420 ( Business   (541) 888-1048 ( Fax   (541) 888-1359 ( 

24 Hour Crisis Line   (541) 756-7000 ( www.stopabusecoos.org
Executive Director

Salary:
  $ 3,400 - $3,600 per month  depending on experience

Medical Benefits:  Not Offered
Application period closes December 31, 2014

Please submit a cover letter with your resume, by email, fax, or in-person. 

WSRC email:  info@stopabusecoos.org
Fax:  541 888-1359

General Responsibilities
The Executive Director is responsible for staff supervision, program management, serves as community representative and community partner liaison & representing Women’s Safety & Resource Center to donors.

Specific Duties and Responsibilities

1. Represent the mission, values, & philosophy of WSRC to clients, staff, & the public.

2. Provide direct supervision to WSRC advocacy staff & interns including hiring, training, assigning work, reviewing work, performance evaluations, staff development, & disciplinary actions.

3. Facilitate staff meetings, agendas, & staff development activities & training needs

4. Serve as liaison to community partners & represent WSRC at public functions. 

5. Provide a “face” to the public at events and incorporate enhanced donor cultivation techniques to improve donor relations

6. Facilitate and provide public education presentations to community groups
7. Support advocacy staff through participation in case management meetings insuring best practice services for domestic/sexual abuse survivors are provided. 

8. Insure compliance of program and staff to grant requirements

9. Provide communication & updates to the executive committee of the Board of Directors & participate in Board of Director meetings on a consistent basis as directed by the Board. 

10. Provide supervision to the production of a quarterly newsletter & oversight to major grants narratives insuring timely submissions to the funders. 
Qualifications and Skills Required

· Five years of progressive staff and project management or supervision. Abilities must include managing a dynamic staff in a trauma based environment

· Experience with crisis management and/or intervention techniques & practices. Domestic violence experience strongly preferred

· Five years or more of progressive goals for non profits with change management preferred. Experience in strategic planning and goal achievement.
· Identifying and obtaining grant funding sources and grant reporting 
· Excellent written and oral communication skills

· Demonstrated goals achievement in a busy environment with multiple interruptions

· Positive and strong leadership skills are a must for this position

· Experience with current software programs. Social media skills are a plus
Women’s Safety & Resource Center is an equal opportunity employer
[image: image1]       Mission Statement:

                              We exist to contribute to a violence-free community by creating a safe haven and life-building empowerment for 
                              abused women
 and children and inspiring the community to new levels of cooperation, thoughtful effort, and action.


