Women’s Safety & Resource Center
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1681 Newmark Ave, Coos Bay, OR  97420 ( Business   (541) 888-1048 ( Fax   (541) 888-1359 ( 

24 Hour Crisis Line   (541) 756-7000 ( www.stopabusecoos.org
Domestic & Sexual Abuse Survivor Advocate / Volunteer Coordinator
Hours:
  40 hours per week
Wage:   $13.00 - $14.10 per hour depending on experience
Medical Benefits:  Not Offered

Application period closes December 31, 2014

Please submit a cover letter with your resume, by email, fax, or in-person. 

WSRC email:  info@stopabusecoos.org
Fax:  541 888-1359

General Responsibilities

This crucial position advocates for and provides support and resources for survivors of domestic and sexual violence. There is also an added responsibility to coordinate, track and report on volunteer activities.  The volunteer coordinator is an enthusiastic, energetic person who is responsible for recruitment, training, and coordination of a core of volunteers to serve the various programs of WSRC.

Specific Duties and Responsibilities

Advocacy

1. Provide advocacy, support, safety planning and resources for survivors of domestic and sexual abuse using best practices techniques

2. Provide transportation in personal vehicle and referrals for survivors as needed

3. Required participation on the 24/7 Crisis Line & Crisis Response team on a rotating basis

4. Provide up to date information to the data system. 

5. Other duties as assigned

Volunteers

1. Recruit, train, and provide supervision for WSRC volunteer teams, following funding criteria & requirements. 

2. Recruit and encourage specific volunteers to take leadership roles within WSRC

3. Develop and monitor volunteer monthly schedule and statistics

4. Maintain our volunteer training manual and resource material

5. Recruit, place & supervise interns, Jobs Plus, and Work Experience staff

6. Provide leadership, support, and management to awareness events. Recruit volunteers for fundraising events and provide support to the events.  

7. Coordinate volunteer events and annual recognition of volunteer service.

8. Facilitate domestic violence and sexual assault awareness month activities.

Qualifications and Skills

1. Experience in volunteer coordination, community education, survivor advocacy

2. Knowledge of Excel, Access, Publisher and Microsoft Word software

3. Excellent oral and written communication skills & exceptional organizational skills

4. Enthusiasm, energetic personality, passion for needs of domestic/sexual abuse survivors

5. Commitment to cultural diversity

6. Ability to maintain accurate records

7. Valid Oregon driver’s license

Women’s Safety & Resource Center is an equal opportunity employer
[image: image1]       Mission Statement:

                              We exist to contribute to a violence-free community by creating a safe haven and life-building empowerment for 
                              abused women
 and children and inspiring the community to new levels of cooperation, thoughtful effort, and action.


