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OEBB Healthy Futures Communications Timeline
March 2013 – August 2014
Ongoing 	

· Provide information, recommendations and updates to the Healthy Futures Workgroup and full Board
· BIE meeting – standing agenda item to keep entities informed and gather feedback
· Email entities previews of member communications a week prior to them going out
· Email entities new information and details about HF, explain HF system enhancements
· Update website with any new information and additional details
April 2013
· Email to Entities explaining plans for Healthy Futures (HF) – once approved by the Board
May 2013
· Insurance Committee Meetings – presentation will include information about HF
· Dedicated webpage published on OEBB site with all details, feature story on home page to drive people to the page which we will continue to update  
· Distribute newsletter dedicated to HF and providing information to all members similar to that shared with Insurance Committee Members.  Include reminder of OE including when to expect materials (this should probably be in mid-May to allow for feedback prior to school’s closing for the summer) 
July 2013
· Distribute posters to entities advertising HF and mandatory Open Enrollment (OE) 
· “Heads-Up” Postcard - mailed to members to watch for their OE materials. Text on postcard to highlight HF as well as mandatory OE.

August 2013
· OE Materials – to contain detailed information on HF: what it is, what steps they can take to participate and qualify, what to do to sign up in the MyOEBB system
· Open Enrollment Presentations to explain HF 
October 2013
· Post-OE Mailout with Benefit Summary will indicate member’s HF election and explain what steps to take by when, as well as encourage those who did not elect it to change their election and how they can do that

January 2014

· “It’s not too late” letter/email to those who did not elect to participate explaining it’s not too late and again, what to do by when and the resulting effect on their 2014-15 benefits

March 2014
· “Last chance” letter/email to those who did not elect to participate explaining it’s not too late and again, what to do by when and the resulting effect on their 2014-15 benefits

May 2014

· Letter/email to non HF participants explaining how their benefits will be impacted in the 2014-15 Plan Year.
· Insurance Committee Meetings – will include HF information about the 2014-15 Plan Year for OEBB members and those who have not participated
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