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NEW FUNCTIONALITY OVERVIEW 

1. Searching for ORS190 Agreements by Agency 

 Searching for ORS190 Agreements in ORPIN by the agency you awarded to was difficult in the past 
because ORPIN only offered a way to search awards by supplier names, not agency names.  

To address this issue, we’ve introduced a way to search for ORS190’s using an agency name instead 
of a supplier’s name. To conduct the search, go to Award Search in the menu bar and choose either 
General Award Search or Contract Browse. Set the “Award Type” dropdown to Intergovernment 
Agreement (ORS190) and the “Supplier” field will automatically change to “Supplier/Agency”.  

 

Click the Find button at the right of the “Supplier/Agency” field to search for the Agency, and then 
complete your document search. You will get results for all ORS190 agreements your organziation 
has conducted with the listed agency. (This is not the same thing as the Issued For Agency, which you 
could look up using the “Organization” field. The “Supplier/Agency” field allows you to search by the 
‘awarded’ agency.) 
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2. Document ‘Email Log’ 

 Buyers often ask our Help Desk about emails sent out by ORPIN. They inquire about things like who 
emails were sent to, when emails were distributed, and what the email’s message text said.  

Because this is such a common request, we have introduced a way for you to view the email history 
yourself on any opportunity, notice, special request, purchase request, work order, or contract 
document!  NOTE: This option is only available to Buyers, OAC’s, and DPO’s. Browsers do not have 
the ability to view the email log on documents. 

To view email information, open one of the document types listed above and click on View Data in the 
menu bar. You will see an option called Email Log.  

Emails will be sorted by type, and then by the Sent Date. The Status column will tell you whether the 
system encountered errors sending to any of the recepients. If there were no errors, the Email Status 
will display “Complete”. If there were errors, the status will display “Error(s)”. In the screenshot below, 
ORPIN sent out Opportunity Notice emails to 335 suppliers, but 3 of the emails encountered errors. 

 

Click on the + sign to the right of the Email Type heading to view a list of the recepients. If any errors 
occurred, you can look through this list to see which suppliers encountered the errors. (Note: Most 
errors are caused by outdated or missing emails, such as in line 20 in the screenshot below.) 

 

Click the Binoculars icon to the right of any recepient to see the email language that was sent to them. 
Be aware that if the supplier received more than one Opportunity Notice at the same time, ORPIN 
combined the notices into a single email. Therefore there could be more than one notice listed in the 
email when you review the message text.  
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An example of multiple notices within a single email: 

 

3. Link to Contract in Award Results search 

 To find results of a solicitation, suppliers use the Browse Award Results area, (which also contains 
Preliminary Results, Intent to Award, Evaluation spreadsheets, and Potential Delays). When the 
solicitation is progressed to award, suppliers can see who was awarded the contact and its value from 
this area, but they had to run a separate search using the contract number if they wanted more detail.  

We now provide a direct link from the Browse Award Results display that will take suppliers directly to 
the awarded contract. This simplifies searches for suppliers and provides greater transparency to the 
solicitation process by making it easy to locate final results. 
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4. No Existing QRF Contract Check 

 When creating a new contract in ORPIN you will now be required to check a box indicating that 
you have confirmed that there are no existing QRF Contracts that could fulfill the purpose of your 
award. There is also a link provided to take you directly to the QRF database to search for 
existing QRF contracts.  

 

 

5. MWESB Certified Firms Information 

 When you conduct a Supplier Search under the Browse Suppliers area, you see a yellow star 
next to any supplier that holds an MWESB certification. To get more information about their 
certifications, click on the company name, and then click the “View/Edit” button next to MWESB 
Certifications. 

 

Using this, you can now view the supplier’s current certification details, including application and 
certification dates, as well as a history of any previous MWESB certifications. 

6. Performance Increase for OAC’s when Assigning User Roles 

 The Role Maintenance screen has traditionally been slow to display the list of available user 
roles to OAC’s. This function has been optimized and should load much quicker. 

7. Statewide Contract Searches by Supplier 

 We have added an option to the Statewide Contract Search area that allows users to look for 
existing Statewide Contracts by the name of a company. 

To use the new search function, click on Statewide Contract Search and choose the By Supplier 
option.  
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Click the Find button to look up a supplier’s name.  

 

Any company with an existing contract will be underlined and clickable.  

 

Locate the supplier you want to search for and click on their company name. Then hit the Submit 
button to see their statewide contracts. 
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Additional Questions or Comments?  
 
Contact: 

ORPIN Help Desk 
Monday through Friday, 7:30am to 4:30pm 
Phone: 503-378-4642, Option 1 
Email: info.orpin@state.or.us  
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