Posting Award Results
Did you know that after an Opportunity closes, you have the option of uploading result information onto the document in ORPIN? Posting result information is a great way to communicate the outcomes of your procurement process to your supplier community.
Important Note: You can only post result information to the Opportunity in the time period after the Opportunity has closed but before you progress it to an Award in ORPIN.

To upload results, open your Opportunity document and click on Notice Specific Information in the menu bar.
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You will see several different areas to post your result documents in. 

· Preliminary Results – This area is available for buyers to post lists of the bids submitted against an opportunity. 

· Intent to Award – This area is available for buyers to post their Intent to Award Notices/Letters.

· Potential Delay Notice – This area is available for buyers to post notice of any potential delays in the award process on an opportunity.

· Evaluation (Competitive Range) – This area is available for buyers to post evaluation spreadsheets.
Uploading to any of these folders works the same way as uploading an attachment to an email. 
· Enter a title for your attachment 
· Click the Browse button to access your files and find the document
· Be careful of the Expiration Date field! Suppliers will not be able to view the attachment once it expires. You can choose to leave this field blank if desired.
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· Click the “Save” button to complete the upload process.

· Because you did not issue an amendment or revision to carry out the upload process, ORPIN does not know that it needs to notify your suppliers of the change. Therefore you will need to prompt ORPIN to send out emails to the interested suppliers. To do this, click on “Email Notices” in the menu bar.
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· Check the box to “Send Email notification…” and then click the “Finish” button.
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You should see a new file folder under the state seal image indicating which type of document you attached to the Opportunity Results.
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Supplier View:
Interested suppliers will get an email that there have been new attachments posted on the Opportunity.
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When a supplier goes into ORPIN to see the outcome of an opportunity, they will click on the Browse Award Results option in the menu bar. These are the choices available to them:

[image: image7.png]Browse Award Results

(Prod)

Browse Award Results Preliminary Results

Erowse Bid Results Browse Prefiminary Opportuity Results
(Unoffcial bid results)

Intent to Avard Potential Delay Notice

Bromse Intent to Award Notices Browse Potential Delay Hotices.

Evaluation (Competitive Range
Erowse for Evaluation Notices.




They can then look up the attachment by Award Result type.
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Once you have actually progressed the Opportunity to an Award, ORPIN will show supplier who received the Award. (Note: This only works if you use the Progression screen to move the Opportunity to Award, and the Award Results will not be available until the day after you issued it.)
[image: image9.png]Browse Award Results

(Prod)

Search

You may enter all or part of the Opportunity Number for your search.
Change the data rangs to narrow or broaden your search.

Opportunity [pees-1352-10

Humber

Issued For (Find) (Clear)
Issued By (Find) (Clear)

Between forzs/2000®  and  [11/me/2000 @ (i dd vy

Opportunity No Amend Issuing Organization Puchasing Agent
@ nces-1352-10 1 DCBS - Agency -
Department of Consumer 1 (503) 547-7952
& Business Services sarsh.Lroth@state.or.us
Successful Supplier Award Total
1 itteds, Inc $51.75
Shelton, CT
Successful Supplier Award Total
2 TRANSCRIPTION CLINIC, INC $60.84
Portland, OR
Successful Supplier Award Total
3 Business Support Services of Salem, Inc $64.70
Salem, OR
Successful Supplier Award Total
4 Officeaides $46.45

Ormond Beach, FL
Successful Supplier Award Total
s Bell Services Groun. Ine. $49 GE

Closing Date
10/15/2010

Date Awarded
10/28/2010

Date Awarded
10/28/2010

Date Awarded
10/28/2010

Date Awarded
11/01/2010

Date Awarded
11/02/2010




Revised Feb. 2014
DAS Procurement Services
5

