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The Dalles Main Street
Downtown Parklet Program 

Summary
The Downtown Parklet Program allows organizations and businesses to build temporary platforms in the on-street parking lanes in the downtown district. These platforms will extend the sidewalk in order to create a space to be used by a local business or to increase the general public space for people to stop, sit, and take in life of the street. 

For the 2016, a total of 3 parklet locations are planned with the potential increase to 5 parklet locations for 2017 pending review of the original 3 locations. 

The parklets will be assembled in early May and disassembled in early November dependent on weather conditions. The Dalles Main Street reserves the right to remove the Parklet if the below agreements are not adhered to. 

Checklist 
[  ] Application Form

[  ] Letter(s) of Support 

[  ] Proof of Insurance with The Dalles Main Street and City of The Dalles listed as      additionally insured

[  ] OLCC Permit 

[  ] Initialed Maintenance Requirement Form

[  ] Site Map 

Public Outreach/Neighborhood Support: Letter’s of support must be obtained from the immediately adjacent businesses of the applicant stating that the Parklet program has been explained to them in full, they are aware that this will result in reduced parking, and that they are supportive of the Parklet. 

Insurance: Confirmation of a $1 million in liability insurance is required. The Dalles Main Street must be listed as additionally insured. 

Alcohol: All required documentation and permits at the State and Federal level must be acquired and a copy provided with this applicant to permit the serving of alcohol

Alcohol may only be served to SEATED patrons in the Parklet area. 

Patrons must be served by a registered employee of the applicant. 

Maintenance: Please see the attached maintenance agreement requirements 

Site Map: A site map detailing the placement of the Parklet, with measurements must be submitted with the application. The Dalles Main Street will assemble and disassemble the Parklet each year. 

Please Contact the Executive Director of The Dalles Main Street Program for any questions or for assistance

tdmainstreet@gorge.net 541-370-2966

Maintenance Requirements:

· Throughout the term of this agreement, the applicant shall assume, at their own expense, the responsibilities for routine maintenance and cleaning of the Parklet. The applicant shall ensure the Parklet remains in a good, clean, and safe condition. 

· The Parklet, including the approximately four (four) feet on included for the protective wheel bumps will be swept and otherwise cleared of all debris at least once a week. All trash will be removed from the Parklet and hauled with the regular trash hauling provided for by the applicant. 

· The applicant shall clean the Parklet surface, incorporated benches/furniture and road surface below the Parklet on a regular basis. Such cleaning shall include, but not be limited to, graffiti and chewing gum removal. 

· The Parklet shall, at all times, be free of trip hazards. 

· The applicant shall ensure that the gutter areas below and adjacent to the Parklet platform are free of debris of any kind and that water flow is not affected by the platform

· There is NO smoking permitted at any time in and/or around the Parklet 

· The Parklet area will be roped off in a manner that prevents access at all times the business is closed
· The applicant will notify The Dalles Main Street Executive Director of any concerns, needed repairs, immediately

Initial: ______
Letter of Support

To The City of The Dalles
The Dalles Main Street Organization (TDMS) and/or sponsoring business owner has approached our downtown business, 
[image: image1.jpg]                       (NAME   of   BUSINESS),                     regarding a temporary, “parklet” to be placed nearby in the public right of way. Representatives of TDMS and/or sponsoring business owner have fully explained the parklet concept and we’re excited to offer our support. 
We are aware this parklet will be placed in a parking area near our business and will take up approximately two parking spaces and will be for the private use of the sponsoring business. 
We are confident that the creation of such downtown public spaces will strongly contribute to improving the business and community environment and will help advance downtown revitalization efforts.

We endorse this project and look forward to its installation.  

Sincerely, 
___________________________



________________________
Business/Property Owner




Date
___________________________



________________________
Business Applicant





Date

___________________________



________________________
Main Street Representative/Sponsoring Business Owner
Date
APPLICATION FORM

Part I. General Information 

Business or Organization Information

Name of Business/Organization: ____________________________________________________________

Type of Business/Organization: _____________________________________________________________

Address: ________________________________________________________________________

Owner Name: ____________________________________________________________
Owner Phone: ____________________________________________________________

Owner Email: ____________________________________________________________

Property Owner Information 

Name of Property Owner or Representative: __________________________________________________

Name of Property Owner Company: _________________________________________________________

Street Address: ________________________________________________________________________

City: ________________________________ State: _______________ Zip:________
Business/Organization and Property Owner’s Affirmation

I, the undersigned, do affirm that I am the owner or a duly authorized representative of the corporation owning the above referenced property. I have been made aware of the Applicant’s intent to install a Parklet extension in the parking lane in front of the business listed on this application and have no objections.

Business/Organization owner _____________________________________________________ {Signature}

{Print Name} _______________________________ {Date} ______________________

Property owner ________________________________________________________________ {Signature}

{Print Name} _______________________________ {Date} _____________________
Part II. Site Information

Site Address: ________________________________________________________________________

Cross-Street 1: _____________________ Cross Street 2: _________________________

Applicant Contact Information (main contact assigned to work with The Dalles Main Street or City Staff) 
Name: _________________________________________________________________

Phone Number: _______________________Email: _____________________________
Length of establishment’s storefront: _________
What parking signs and regulations affect the proposed location (i.e., Loading Zone, 2 Hour Parking)?

_______________________________________________________________________________________

If a parklet is installed, describe how and where garbage pickup will occur:

________________________________________________________________________

Will alcohol be served in the Parklet (If so, please provide copies of all required State and Federal permits)

710 E 2nd St. The Dalles, OR 97058    |    Tel: 541-370-2966     |    Email: tdmainstreet@gorge.net 


