	


REQUEST FOR PROPOSALS FOR HISTORIC CONSULTANT

February 1, 2023
The City of Dallas, a Certified Local Government, is accepting proposals from interested consultants to assist the City in the preparation of a downtown National Register Historic District Nomination for Downtown Dallas. 
Proposed Scope of Work: The most recent Reconnaissance Level Survey (RLS) was completed in late 2020, and a draft downtown district boundary determined. In addition, a draft Multiple Property Documentation Form (MPD) was prepared for the general downtown area (including the proposed district area) in 2020. The proposed district area is commercial in nature, with two buildings currently on the national register. 
The responsibilities of the consultant(s) will include:

1. Complete nomination form in accordance with NPs guidance documents/bulletins and the Oregon  State Historic Preservation Office (SHPO) “Preparing National Register Nominations in Oregon”
2. Regular consultation with SHPO staff, City Staff, and the Local Landmarks Commission.

3. Presentation(s) as needed before the General Public and City Council 
4. Presentation to the State Advisory Committee on Historic Preservation (SACHP) (Required Attendance).

5. Revisions to the nomination form, as necessary, until the National Parks Service lists the district.
6. An electronic version of all deliverables.

This will be the only work conducted within the scope of this proposal. Copies of the SHPO Grant Application are available for further information. The RLS, and MPD forms are available for review between the hours of 8:00 a.m. and 5:00 p.m. at City Hall (187 SE Court Street, Dallas, OR 97338).
The Historic Landmarks Commission will participate in the editing of the nomination. Coordination of volunteer efforts, research assistance, administrative and logistics support, and general word processing will be provided by the City.

Qualifications/Experience: The successful consultant must provide evidence of ability to perform the required work, including examples of similar projects and references to contact. The consultant(s) shall meet the qualification standards contained in the Secretary of the Interior’s Guidelines for Historic Preservation Projects (Federal Register, Vol. 48, No. 190, September 29, 1983, pp. 44738 and 44739). Proposals to perform this work shall include the following information:

1. Name and qualifications of individuals selected to work on this project, including the names and qualifications of any subconsultants that would be performing any aspect of this work.

2. A statement of general firm qualifications and specific work experience with commercial National Historic District Nominations. Examples of similar work performed for other jurisdictions shall also be required, as will a list of references for similar projects.
3. The method and approach your firm would use in providing consultant services.
4. A budget with a description of each task and the projected cost to complete it.
5. A general timeline by task.

Contract Conditions: This RFP does not commit the City of Dallas to the award of a contract, nor to any of the cost incurred in the preparation and submission of proposals in anticipation of a contract. The City reserves the right to accept or reject any or all proposals received as the result of this request, to negotiate with all qualified sources, or to cancel all or part of this RFP. Before commencing work, the selected consultant shall provide evidence of insurance satisfactory to the City. The contract shall specify a billing procedure acceptable to the consultant and the City.

Evaluation of Proposals: Each proposal shall be evaluated on its completeness, the consultant’s past experience with similar projects, and cost. Cost alone shall not govern the City’s decision.

Submission of Proposals: Three copies of the proposal shall be furnished to:

Tyler Ferrari
Economic Development Specialist
City of Dallas
187 SE Court Street
Dallas, Oregon 97338
Proposals will not be considered after 5:00 p.m., MARCH 1, 2023. Postmarks are not acceptable.

The proposal shall be considered valid for a period of at least 90 days and shall contain a statement to that effect. The proposal shall contain a name, address and telephone number of the individual with authority to bind the firm to a contract for service. Please direct any questions on this request for proposal to Economic Development Specialist Tyler Ferrari at (503) 831-3579 or tyler.ferrari@dallasor.gov
