Internships at the Oregon Environmental Council (OEC)
OEC seeks interns and volunteers who possess excellent research, writing and communication skills, and have the ability and motivation to work independently. We offer a fun, collaborative atmosphere where character counts and personal talents are recognized and individual contributions matter.

Our internships consist of about 80% program-related work and 20% administrative work. They are unpaid positions unless otherwise indicated. OEC seeks interns who possess excellent research, writing and communication skills, and have the ability and motivation to work independently. We offer a fun, pleasant atmosphere, easy to reach by public transportation, and flexible schedules.

About Oregon Environmental Council

The Oregon Environmental Council safeguards what Oregonians love about Oregon – clean air and water, an unpolluted landscape and healthy food produced by local farmers. For more than 40 years we’ve been a champion for solutions to protect the health of every Oregonian and the health of the place we call home. We work to create innovative change on three levels: we help individuals live green; we help businesses, farmers and health providers thrive with sustainable practices; and we help elected officials create practical policy. Our vision for Oregon includes solving global warming, protecting kids from toxics, cleaning up our rivers, building sustainable economies, and ensuring healthy food and local farms.

Our mission is to advance innovative, collaborative solutions to Oregon’s environmental challenges for today and future generations.

Summer 2010 Internships:
1. Research Intern to Assist the Executive Director
2. Environmental Health Intern
3. Global Warming Program Intern
4. Products Innovation Policy Internship
5. Graphic Design Intern
5. Information Technology Intern
7. Vote with Your Fork Outreach Intern
*********************************************************************************
Research Intern to Assist the Executive Director 

Oregon Environmental Council (OEC) is recruiting a Research Intern to assist our Executive Director, Andrea Durbin.  Job responsibilities for a Research Intern include policy and legislative research, some media research and other projects as needed. A qualified candidate will have some experience in a policy field and an interest in environmental issues. 

Application Deadline: We will start reviewing applications April 22nd, 2011. Position open until filled.
Start Date: Flexible.
To apply, please send resume and cover letter to Laura Rost at laurar@oeconline.org. No calls, please.
***********************************************************************************
Environmental Health Intern
Commitment: June 2011 - August 2011, some flexibility
Hours: 10-15 hours/week
Application Deadline: May 20, 2010
The Oregon Environmental Council’s Environmental Health Program is seeking applications for a Summer 2011 Intern.  The Environmental Health Intern will play a critical role in increasing participation in key programs within the Environmental Health program.
The Environmental Health Intern will be responsible for developing and implementing an outreach plan to increase participation in two key projects: the Healthy Environment, Health Tomorrow e-newsletter subscription base and the Collaborative for Health and Environment, Oregon Chapter.  Outreach will include the use of social media networks, targeted emails, and outreach to key partner groups.  In addition to the development and implementation of an outreach plan, the EH intern may also generate content for use in the e-newsletters, author blogs and facebook postings, as well as design newsletter templates and web features.  
Qualifications
· Excellent research and writing skills; extensive computer skills, including proficiency with Microsoft office software, searching on-line databases and the Internet.
· Experience with social media networking including linked in, facebook, and twitter.
· Demonstrated ability to work in a team environment and meet goals in a timely manner.  
· Interest in environmental health issues.
Training and Supervision provided by Environmental Health Program Director. Position open until filled. Please submit a letter of interest and your resume to Ashley Hollenbeck at volunteer@oeconline.org. Please use “Environmental Health Intern” and your last name in the subject line.
***********************************************************************************
Global Warming Program Intern
Commitment: June 2011 - August 2011
Hours: 10-20 hours/week
Application Deadline: rolling
Oregon Environmental Council (OEC) is recruiting a Global Warming Program Intern to assist our Program Director with building support for the Low Carbon Fuel Standard (LCFS), researching climate solutions and policies, and general program support. The global warming program seeks to implement state and regional policies and programs that will reduce Oregon’s greenhouse gas emissions to safe levels. 

The Intern’s responsibilities may include:
· Developing outreach materials including web materials and fact sheets

· Engaging in social media campaigns, including writing blog posts and Twitter updates

· Researching the benefits of climate policies for Oregon businesses, including utilities, electric vehicle manufactures, and biogas producers

· Preparing tips on low-carbon fuels for OEC’s grassroots list

· Building grasstops support for the LCFS 

· Researching climate programs that local governments can implement

· Conducting interviews with members of local government about climate action plans

· Tabling at events

· Assisting in brainstorming concepts for upcoming projects 

· Assisting with special projects as needed or as specific interests develop

Qualifications: 

· Familiarity with climate change science, solutions and policy 
· Excellent written and verbal communication skills 

· Ability to manage multiple projects 

· Ability to synthesize, analyze information 
· Ability to communicate with diverse audiences

· Detail-oriented and strong organizational skills 

· Quantitative analytical skills a plus

· Professional demeanor 

· Willingness to learn

The intern must be organized, detail-oriented, possess strong written and verbal communications skills.  The successful candidate must be enthusiastic, motivated and possess the desire to produce excellent work. This role requires the ability to take initiative, work independently and synthesize information with little direction.

To apply, send a resume and a brief cover letter to: Jana Gastellum, email janag@oeconline.org

***********************************************************************************
Product Innovation Policy Research Internship

Commitment: June – August 2011
Hours: 8 – 10 hours per week
Application Deadline: May 20th, 2011
Several U.S. states have policies to support the design, manufacture and use of products that are safer for people and the environment through the application of green chemistry and engineering. Currently, we’re working on developing similar policies in Oregon. The Intern will conduct research to answer the following questions which will help influence our policy work in this area moving forward:

· How are other states measuring the impact of their green chemistry policies?

· How successful have they been at achieving their stated outcomes, particularly those related to economic and business development? 

· In states that have used economic incentives as part of their approach, how many organizations have taken advantage of them? With what economic and environmental outcomes? 

· How would key stakeholders in these states refine their green chemistry policy/policies to make them more effective? 

· What types of non-regulatory policies are being used in other countries (Canada and EU, in particular) to support the manufacture and use of safer products and processes?

Leveraging institutional purchasing appears to be an important strategy in building demand for safer products. 

· What states or local governments have the most progressive/restrictive/comprehensive toxics reduction components for environmental procurement and purchasing policies?

· What types of eco-certifications do these policies include and how do they compare to each other?

· How could Oregon’s EPP policies be revised to better incorporate toxics reduction into these decisions?

Qualifications
· Excellent research and writing skills; extensive computer skills, including proficiency with Microsoft office software. 

· Experience conducting informal stakeholder interviews.

· Demonstrated ability to work in a team environment and meet goals in a timely manner.  

Strong written and verbal communication skills, an attention to detail, an aptitude for logical thinking and sound judgment, a commitment to professional ethics, and the ability to work with sensitive and confidential information. Training and Supervision provided by Research Director. Please submit a letter of interest and your resume to Ashley Hollenbeck at volunteer@oeconline.org by May 20, 2011 for consideration. Please use “Products Innovation Policy Research Intern” and your last name in the subject line. 
***********************************************************************************
Graphic Design Intern
 
Commitment: at least 3 months
Hours: a minimum of 10-15, those hours may be worked in a flexible combination and are at the discretion of the intern and the supervisor.
Application Deadline: May 29, 2010
Start date: June 1, 2010, flexible

Oregon Environmental Council (OEC) is recruiting a Design Intern to assist our Marketing & Membership Director. The individual will be responsible for helping design print and digital media that will increase awareness of OEC and assist in accomplishing our goals. This is a great opportunity to experience working in a nonprofit environment while enhancing design skills.

The Intern will:
· Assist in producing a wide variety of print, html and web projects

· Assist in designing various publications

· Assist in crafting and honing messages through a balance of written and visual design

· Attend weekly meetings with the designer and marketing team

· Assist in brainstorming concepts for upcoming projects

· Miscellaneous tasks as they arise or as specific interests develop

· Assist with photo taking at events as they occur throughout the quarter/semester

· Assist in maintaining the OEC brand


Qualifications
Required
· Proficiency in InDesign, Illustrator and Photoshop

· Excellent written and verbal communication skills

· Ability to manage multiple projects

· Detail-oriented and strong organizational skills

· Professional demeanor

· Willingness to learn

· A portfolio of projects that demonstrates good typography skills, strong design potential and an understanding of concept development


Preferred
· Knowledge of web design including html & CSS

· Photography experience


The intern is considered an integral part of the Marketing team and as such, their ideas and input will be valued. The intern must be organized, detail-oriented, possess strong typography and layout skills. The successful candidate must be enthusiastic, motivated and possess the desire to produce excellent work. This role requires strong creative skills and the ability to take initiative and work independently. To apply, send a resume and a brief cover letter, along with two design samples to: Ashley Hollenbeck, volunteer@oeconline.org. Please use “Design Intern” and your last name in the subject line.
***********************************************************************************
Technical Support Intern

Commitment: at least 3 months; ideally 4-6 months
Hours: 25 hours per month, flexible hours 
Application Deadline: May 20, 2010
Start date: June 1, 2010, flexible

Oregon Environmental Council seeks a Part Time Technical Support Intern to help maintain workstations.  The ideal candidate is a technical student seeking on-the-job experience.

The Intern’s Responsibilities will Include:

· Perform routine maintenance tasks for approximately 25 workstations

· Communicate the needs of the users to the Tech Team, comprising 2 staff and 1 outside consultant

· Provide basic (Tier 1) technical support for approximately 25 workstations

Tasks include:

· Performing software updates

· Running disk and registry utilities

· Log file analysis

· Organizing and inventory of software and hardware

· New computer setup

· Write-up results and document procedural changes

· Optimize Google Apps experience

· Assist in transition from internal file server to cloud-based server

Qualifications:

· Ability to work independently, meet deadlines and work with a sense of purpose

· Strong attention to detail, process and documentation

· Strong communication skills, including face-to-face, e-mail and phone

· Enjoy and work well with others

Required Technical skills:

· Windows XP, Vista and 7 experience

· Mac OS X experience

· MS Office experience

The applicant must possess strong communication skills, and ideally a passion for environmental conservation.  Other highly desirable skills include familiarity with wi-fi, network printing, TCP/IP and DNS. To apply, send a resume to: Ashley Hollenbeck, volunteer@oeconline.org. Please use “Tec-support Intern” and your last name in the subject line.
