POST CODE: D719
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CLASSIFICATION NUMBER: X5618
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REVISED:  FEBRUARY 22, 2010

CLOSE:  MARCH 16, 2010

LOCATION:  SALEM

INTERNAL AUDITOR 3

(Internal Auditor)

$4906-$6889 MONTHLY

GENERAL INFORMATION

The Oregon Department of Veterans’ Affairs is a State of Oregon agency, entrusted to provide advocacy and assistance to veterans, their dependents and survivors in obtaining benefits entitled them through Federal, State, and local programs.  The agency has offices located in Salem, Portland, Bend and the Oregon Veterans’ Home located in The Dalles, Oregon.

The agency is establishing a list of qualified applicants to fill one full-time position 

located in Salem, Oregon in the Office of the Director of the Oregon Department of Veterans’ Affairs (ODVA)  

This is a management service position and part of the State management team

The position is afforded a variety of benefits from a cafeteria-style benefit plan that includes employer contributions toward medical and dental coverage, participation in the Oregon Public Service Retirement Plan (OPSRP), and an optional deferred compensation plan.

NOTE:  Employment in this position is contingent upon passing a fingerprint-based criminal background check through the Law Enforcement Data System.  Conviction of a crime will not automatically disqualify an individual from employment.   

 TO QUALIFY

The successful candidate at a minimum will have:  

· A Bachelor's degree in business or public administration, finance, economics, computer science, accounting or a field specific to the agency’s mission; AND…

· Three (3) years of auditing experience.  A graduate-level degree in any of the previously identified business related fields may substitute for one year of the required auditing experience.

· In addition to the required education and experience, preference may be given for any of the following professional certifications:  Certified Internal Auditor (CIA), Certified Public Accountant (CPA), Certified Information Systems Auditor (CISA), Certified Management Auditor (CMA), Certified Government Auditing Professional (CGAP) or Certified Government Financial Manager (CGFM).

Your State of Oregon Employment Application form (PD100) will be reviewed to verify that you meet the qualifications stated in this section.  

To receive credit for the required degree and/or related coursework you must include a copy of your college transcripts and list your education information in the “Licensing/Registration/Exam” section of the PD100.  

DUTIES AND RESPONSIBILITIES

This position is responsible for managing the agency’s internal audit function by independently planning and performing various types of internal audit engagements.

Major duties include:

· Assessing the agency risks and developing an annual audit plan.  The audit plan is risk-based and presented to the agency Director and audit committee for approval.  Coordination with external auditors is important to avoid duplication of work.

· Planning, performing and reporting on internal audit engagements in accordance with standards.  Work may include, but not be limited to, financial, compliance, performance, or information systems audits.

· Gaining an understanding of audit topics and assigning resources.  Audit planning may include researching agency programs and processes; gaining an understanding of agency policies and applicable state and federal laws and regulations; developing audit objectives; and establishing audit engagement timelines, budget and resource requirements.

· Evaluating programs, processes and internal controls and making recommendations for improvement, where applicable, to both agency management and the audit committee.   

· Performing follow-up work on prior audit findings of both internal and external auditors.

· Advising agency management on best practices and internal controls on a periodic basis.

· Communicating with the audit committee on recommendations, status of projects, and potential audit engagements.

· Acting as audit liaison with external auditors, including contractors and the Secretary of State Audits Division.  

WORKING CONDITIONS

Daily office hours are projected to be 8:00 a.m. – 5:00 p.m., Monday – Friday.  A flexible work schedule may be required to meet program needs, including occasional evening and weekend work.  The position requires the employee have and maintain a valid motor vehicle driver’s license and an acceptable driving record.  

The working conditions of this position may require dealing with challenging situations involving individuals internal and external to the agency.  

Employment in this position is contingent upon passing a criminal history background check and driving record check.  Conviction of a crime will not automatically disqualify an individual from employment.  

For budgetary reasons, the State of Oregon requires employees to take mandatory unpaid furlough days through the end of the current biennium, June 30, 2011.
VETERANS PREFERENCE

Veterans Preference Points are awarded to eligible veterans seeking employment with the Oregon Department of Veterans’ Affairs.  Veterans must provide appropriate documentation to qualify for these additional preference points and must submit the documentation with each application.

Required documentation must include:

· A copy of the DD214/215 for the five (5) point preference; OR

· A copy of the DD214/215 and a public employment preference letter from the U.S. Department of Veteran’s Affairs for the ten (10) point preference.
Further information on veterans’ preference in employment is available on the Oregon Department of Veterans’ Affairs website: www.oregon.gov/ODVA/HireVetsFirst.shtml.

YOUR APPLICATION WILL NOT BE ACCEPTED IF IT IS INCOMPLETE.

You may obtain copies of the PD100 application from: 

· The State's Jobs Page: www.oregonjobs.org 

· Most state agency personnel offices

· Local Oregon Employment Department field offices

If you have a disability and need an alternate format in order to complete the employment process, you may call TTY (503) 373-2217 at ODVA between the hours of 8:00 a.m. - 5:00 p.m. Please be prepared to leave a message describing the alternate format needed.

APPLICATIONS

Submit the completed State of Oregon application form (PD100) indicating positions you have held, organizations for which you have worked, complete dates of your employment, and a detailed description of your duties and level of responsibility.  

AND

Include a cover letter, not to exceed two (2) pages, addressing how you meet the desired attributes as stated in this section:

(     Governmental auditing experience.  
(     Experience reporting audit results and recommendations to management and audit 

       committees.

You may obtain copies of the PD100 application from: 

(     The State's Jobs Page: www.oregonjobs.org 

(     Most state agency personnel offices

(     Local Oregon Employment Department field offices

If you have a disability and need an alternate format in order to complete the employment process, you may call TTY (503) 373-2217 at ODVA between the hours of 8:00 a.m. - 5:00 p.m. Please be prepared to leave a message describing the alternate format needed.

Those candidates whose experience most closely matches the primary duties of this position will be invited to an interview.

SEND OR DELIVER YOUR COMPLETED APPLICATION MATERIALS TO: 

Oregon Department of Veterans’ Affairs

Human Resources Office

700 Summer Street NE

Salem, Oregon 97301-1285

You may FAX, if necessary, to (503) 373-2285.  Your completed and legible application materials MUST be received by 5 p.m. on the close date of this announcement.  

H.I.R.E. System participants interested in being considered for this position must follow the HOW TO APPLY instructions listed in this announcement. 
The Oregon Department of Veterans’ Affairs is not responsible for material that is illegible or missing as a result of transmitting by FAX, or that may be lost in the mail.

AFTER your application materials have been reviewed, you will be sent a notice by mail advising:  a) if your application was accepted, or b) if your application was not accepted.  If you don’t agree with the results, you may request a review.  Review requests must be submitted in writing and must be received within 10 days from the date of the notice.  Additional information cannot be accepted.  However, if your application was not accepted and if the recruitment is still open, you may submit a new application as long as it’s received in our office by the close date.

SUBMIT only the required materials.  Reference letters or work examples should be kept for interviews.

KEEP a copy of your application materials for job interviews.  COPIES ARE NOT PROVIDED.

The pay on all announcements may change without notice.

APPLICATION materials must be received by 5:00 p.m. on the close date.  Due to the volume of applications received, ODVA cannot confirm receipt of applications.  

THE OREGON DEPARTMENT OF VETERANS’ AFFAIRS IS AN EQUAL OPPORTUNITY EMPLOYER

-END-

