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FSLG Pacific Area Presentation
Forms W-4 and W-2 - What You Need to Know
March 12, 2014 - Questions and Answers

Where do | get the handouts?
See attachments to this document.

What about rehires?

We assume that this question pertains to the securing of Form W-4 by an employer.
When an employee retires and then comes back to work for the same entity, the employee
is a ‘new’ employee and should submit a new Form W-4. Additionally, a retiree may
have other considerations, such as withholding from retirement pay, which will render the
FW-4 on file with the former employer inaccurate. Refer to Publication 505, near the
bottom of page 5, ‘Retirees Returning to the Workforce.’

Can employees change prior to the Christmas holidays, then change it back a month

later?

A.

Q.

The purpose of income tax withholding is to ensure that a sufficient amount has been
withheld to match an employee’s actual tax liability for the year. The Form W-4 is
prepared by taking into consideration an employee’s filing status and the number of
allowances to which the employee is entitled. The section, ‘Changing Your Withholding,’
on page 3 of Publication 505, provides examples of when it is appropriate to change
withholding. The law provides a $500 penalty when an employee makes statements or
claims withholding allowances on Form W-4 that both reduce the amount of tax withheld
and the employee has no reasonable basis for the statements or allowances at the time the
Form W-4 is prepared. See Publication 505, page 12, ‘Penalties.’

If an employee turns in an exempt Form W-4, then we pay the employee supplemental

wages. Are taxes also exempt from supplemental wages?

A.

Q.

An employee may claim exemption from withholding only if both of the following are
true: The employee had no income tax liability for the prior year (received a refund of all
taxes withheld) and the employee expects to have no income tax liability for the current
year, so would expect a refund of all taxes withheld. If the supplemental wages will result
in the employee having an income tax liability for the year, then a new Form W-4 should
be submitted. See Publication 505, ‘Exemption from Withholding,” on page 11.

If someone wants to submit a new Form W-4 claiming exempt for a supplemental payroll

to have less taxes taken out, and then wants to submit another Form W-4 to change his
withholdings back to what they were for the end-of-month payroll, is this allowed?

A

>0

An employee may claim exemption from withholding only if the employee had no
income tax liability in the prior year and expects to have no income tax liability in the
current year. See Publication 505, ‘Exemption from Withholding,” on page 11.

What is a statutory employee named under Box 13 on Form W-2?
Please see Publication 15-A, page 5 for a definition of ‘Statutory Employees.’
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Q. Must Box 13 be checked for all employees if only a portion of the employees participate

in the 457(b) program?

A. Box 13 pertains to employees’ individual Forms W-2 and should be checked only if it is
applicable to the specific employee. Refer to the ‘General Instructions for Forms W-2 and
W-3, beginning at the top of page 18, for specific instances of when box 13 will be
checked.

Q. If the employee participates in a State retirement plan (PERS) is that reportable on the

w2?

A. Please refer to Publication 15-A, Section 8, ‘Pensions and Annuities,” on page 23. You
may wish to call us separately with your question if you don’t find the answer in the
publication. A list of Specialists in the Pacific Area is included at the end of this
document.

Q. If an employee claims 10 or more exemptions on the Form W-4, are we required to send

the IRS a copy?

A. No. Employers are no longer required to submit Forms W-4 to the IRS, unless
specifically requested to do so by the IRS. However, if an employer believes that a Form
W-4 submitted by an employee is not accurate, the employer MAY send a copy of that
Form W-4 to the IRS. If you wish to report a Form W-4 that you think is false or invalid,
please contact your local FSLG Specialist. A list of Specialists in the Pacific Area is
included at the end of this document.

Q. Contributions be reported on Form W-2 in the “12 box” somewhere? The employer

contributes to the defined benefit portion as well.

A. We are unclear on this question. You may wish to contact us separately with your
question. A list of Specialists in the Pacific Area is included at the end of this document.

Q. Do employers need to get updated form on a regular basis?

A. We assume this pertains to Form W-4. Employers must request a new Form W-4 from
new employees and from those employees who claimed exemption from withholding in
the prior year. The employee must submit a new Form W-4 by February 15 of the current
year if the employee remains exempt from withholding. If the employee does not submit
a new Form W-4 by February 15, then the employer must withhold as those the employee
is single with no withholding allowances. Employers should remind to submit a new
Form W-4 if they need to change their withholding. See Publication 15, the section on
‘Income Tax Withholding,” in the left hand column at the top of page 18 and the
‘Employer Responsibilities’ on page 4.

Q. Is claiming 99 allowances the same as Exempt?
A. No.
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Q. Form W-4, line 7. Can | ask supporting documentation to support the employee
A. The employer is not required to request supporting documentation from employees
claiming exemption from withholding.

Q. The employee terminates on 03/31 (is paid monthly). The employee’s final pay is regular

wages, and a separate check is cut for vacation hours. Would you just make the vacation

hours check supplemental?

A. Itis appropriate to treat the vacation payment as supplemental wages because it is
identified as a separate payment from regular wages. See Publication 15, Section 7,
‘Supplemental Wages,” on page 18 for additional information.

Q. If an employee has a name change — it is correct to have issued a Form W-2 for the
correct name we had on file at that time. We do not need to reissue a Form W-2 in the new
name?

A. You should continue to issue the Form W-2 in the old name until the employee shows
you an updated social security card with the new name. Please refer to Publication 15,
near the bottom of the left hand column of page 13, ‘Correctly record the employee’s
name and SSN.’

Q. Can an employee submit a Form W-4 changing their withholding allowance (increase

withholding) for special payrolls?

A. This is an example where it is appropriate for an employee to submit a new Form W-4 to
the employer. See Publication 505, Section 1, ‘Changing Your Withholding,” on page 3.

Q. What is the rule for lump sum distribution of §457 plans? Is there a 20% withholding

rule?

A. See Publication 15-A, the section on “Eligible Rollover Distribution — 20% Withholding,’
toward the bottom of the right hand column on page 23. You may also wish to refer to
Notice 2003-20, which can be found in Internal Revenue Bulletin No. 2003-19.

Q. Box 12 Code W - Includes both ER and EE contributions?

A. Box 12, Code W, includes both employer contributions to a Health Savings Account
(HAS) and amounts an employee elected to contribute under a Section 125 (cafeteria)
plan to the HSA. See the General Instructions for Forms W-2 and W-3, toward the
bottom of the right hand column on page 18.

Q. Did I hear it correctly that government entity should never check Box 13, Third Party

Sick Pay?

A. Yes. Box 13 for Third Party Sick Pay is checked by the entity that makes the sick pay
payments to the employee. See the General Instructions for Forms W-2 and W-3, the
section on Box 13 — Checkboxes, on page 19.
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20. Q. Where can we find non-taxable income? Specifically, disability wages for an on the job
injury? Is all wages including premium pay considered non-taxable wages?
A. Please refer to Publication 525 for information on non-taxable income.

21. Q. Are electronic signatures on Form W4 acceptable with the IRS?
A. Treasury Regulations Section 31.3402(f) provides that an employer may establish a
system to electronically receive Forms W-4 from employees. Please refer to Publication
15, in the middle of the left hand column of page 20, the section titled ‘Electronic system
to receive Form W-4,” See also Publication 15-A, page 3, the section titled ‘Electronic
Submission of Forms W-4, W04P, WO04s and WO04V.

22. Q. Could you go over the repayment in a prior year
A. See the General Instructions for Forms W-2 and W-3, ‘Repayments,” on page 11.

23. Q. If no recorded session available, can you please repeat the session in the future? Thank
you.
A. Yes, we will. We are pleased that you found the presentation informative and useful.

Federal, State and Local Governments
Pacific Area Group

Alaska, California, Hawaii, Nevada, Oregon, Washington

Name Email Location Coverage
Telephone Number Area
Kathleen Rodegeb Kathleen.Rodegeb@irs.qov Walnut Creek, CA Pacific Area
Group Manager (925) 974-3827
Alice Huang Alice.Huang2@irs.gov El Monte, CA California
FSLG Specialist (626) 927-1238
Clark Fletcher Clark.M.Fletcher@irs.gov Bellevue, WA Hawaii
FSLG Specialist (425) 489-4042 Oregon
Washington
Amelito “Jay” Gonzales Amelito.Gonzales@irs.gov San Diego, CA California
FSLG Specialist (619) 744-7160
Nimfa Destreza Nimfa.G.Destreza@irs.gov San Carlos, CA California
FSLG Specialist (760) 736-7347
Ronald Coleman Ronald.Coleman@irs.gov San Diego, CA California
FSLG Specialist (619) 744-7169 Nevada
Thomas Mansell Thomas.Mansell@irs.gov Santa Rosa, CA Alaska
FSLG Specialist (707) 535-3830 California
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Form W-4
Employer Responsibilities

Secure a valid Form W-4 from each employee

Withhold at Single/Zero if employee does not
provide Form W-4 or if it is invalid

Retain Forms W-4 for 4 years

Provide Forms W-4 to IRS upon request






What is an Invalid Form W-4?

¢ Any changes to the Form W-4
Any employee-created Form W-4
(created after 10-10-2007)
Employee indicates it is false or you know
it to be false
Checked exempt box and # on line 5 or $
on line 6
Exempt form from prior year after 2-15

3

Invalid Form W-4
What Do | Do?

Have employee complete a new form
Use a valid form from a previous year

Withhold at single and zero rate until
employee submits a valid form

What if Employee Wants to
Change Withholding?

Employees can amend Form W-4 if situations
change

Pay As You Go system

Employer time frame to enact a new valid
form — see Publication 15

Employees — see Publications 505 and 519






Form W-4

Change Implementation Example
* A town has weekly payroll periods and the last payroll
period ended on June 25th.

e On July 2nd, an employee submits a new Form W-4.

e The old Form W-4 was for married with 4 allowances.

¢ The new Form W-4 is for married with 7 allowances.

Form W-4
Change Implementation Example

Thirty days from the date you received the new form will be August
1st.

The first payroll period ending on or after August 1st ends on
August 6th.

You must use the new allowances to determine withholdings for
the pay period ending August 6th

You can implement the changes sooner but no later than August
6th.

Form W-4
Non-Resident Alien Employees
Nonresidents refer to:

* Notice 1392 and Form 8233

Additional Form W-4 rules:

» Claim Single, 1 or 0 exemptions only

» Line 6 “NRA” or “Non-Resident Alien”

e Tax Treaty exemption — Form 8233
See Pub 519 for more information






Form W-4
Non-Resident Alien Employees
Employer is responsible for:

» Withholding calculations
* Include the additional step
* Refer to IRS Publication 15 (Section 9)

Supplemental Wages
Paid Separately From Regular Wages

EmployER’s Choices:

» First choice: Withhold at a flat 25% rate.

» Second choice:

0 Add supplemental wages and regular wages from the prior or
subsequent pay period.

Calculate the income tax withholding like the total of the regular
wages and supplemental wages is one payment.

Subtract what the tax would be from the regular wages
Withhold the remaining tax from the supplemental wages.

o

o o

Form W-2 — Common Errors

Omitting decimal points

Entries are too light

Using other than 12 point courier font
Adding dollar signs

Unchecked Retirement Plan box
Employee name not in proper format
o First name & initial in first box

o Surname in second box

See Form W-2 instructions






Form W-2 — Special Boxes
Boxes 12a-12d:

e Issue a second form W-2 for employee if
more than 4 box 12 entries are required.
Enter the code in the box to the left of the
vertical line.

If you need to enter a year, use the last 2-
digits of the year.

Filing Additional Form W-2
Due to Excessive Box 12 Entries

Form W-2 — Box 12
Common Code Entries

C: Taxable Group Term Life Insurance (GTLI)
M & N: Uncollected FICA & Medicare on GTLI

L: substantiated per diem or mileage allowances when
there are Unsubstantiated amounts

e P: Excludible Moving Expense reimbursements






Form W-2 — Box 12
Common Code Entries

T: Adoption benefits

W: Employer Contributions to HAS (EE contributions
through § 125)

DD: Employer-Sponsored Health Coverage

@ Form W-2 — Box 12
Common Code Entries

ELECTIVE DEFERRALS
* Code D for 401(k) plan
* Code E for 403(b) plan
« Code BB for designated Roth Contributions under a
403(b) plan
« Code EE for designated Roth contributions under a
governmental section 457(b) plan

Do NOT report NON-elective deferrals under these codes
Elective and Non-Elective Deferrals
* Code G for 457(b) plan amounts not subject to forfeiture

: 16

Form W-2
Retirement Plan Checkbox
Box 13-Active participant in:

e 401(a) or (k)

e 403(a) or (b)

* 408(k) or (p)

 Federal, state and local government plans,
except 457(b)






Form W-2
Deceased Employee Wages

Payment made in year of death?

* Boxes 3 and 5 wages with boxes 4 and 6 withholdings; no wages
in box 1;

¢ File Form 1099-MISC with wages in box 3 to estate or beneficiary
Payment made after year of death?

¢ No Form W-2; no Social Security or Medicare withholding;

¢ File Form 1099-MISC box 3; to estate/beneficiary

L] Resources

Form W-4

¢ www.IRS.gov — tax topic 753

¢ Form W-4 and Instructions

¢ Publication 15 and Publication 15-A
Form W-2

* www.IRS.gov — tax topic 752

« Instructions for form W-2 and W-3

* Publication 15 and Publication 15-B

Need Forms?

IRS website at www.irs.gov
Order multiple Forms W-4 at: http://www.irs.gov/Businesses,

Select: Online Ordering for Information Returns and Employer
Returns.

Order paper Forms W-4 by calling
1-800-Tax Form (1-800-829-3676)

20






Questions?

Forms W-4 & W-2: FSLG/Pacific Area

21







Attention:

This form is provided for informational purposes only. Copy A appears in red, similar to the
official IRS form. Do not file copy A downloaded from this website with the SSA. The official
printed version of this IRS form is scannable, but the online version of it, printed from this
website, is not. A penalty may be imposed for filing forms that can’t be scanned. See the
penalties section in the current General Instructions for Forms W-2 and W-3 for more
information.

To order official IRS forms, call 1-800-TAX-FORM (1-800-829-3676) or Order Information
Returns and Employer Returns Online, and we’ll mail you the scannable forms and other
products.

You may file Forms W-2 and W-3 electronically on the SSA’s website at Employer
Reporting Instructions & Information. You can create fill-in versions of Forms W-2 and W-3
for filing with SSA. You may also print out copies for filing with state or local governments,
distribution to your employees, and for your records.

See IRS Publications 1141, 1167, 1179 and other IRS resources for information about
printing these tax forms.
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. a Employee’s social security number | For Official Use Only »
cececee void [ | OMB No. 1545-0008

b Employer identification number (EIN) 1 Wages, tips, other compensation 2 Federal income tax withheld
¢ Employer’s name, address, and ZIP code 3 Social security wages 4 Social security tax withheld
5 Medicare wages and tips 6 Medicare tax withheld
7 Social security tips 8 Allocated tips
d Control number 9 10 Dependent care benefits
e Employee’s first name and initial Last name Suff.| 11 Nonqualified plans 12a See instructions for box 12
C
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w-z Wage and Tax Statement E D ].' LI epartment of th-e Treasury —Internal Revenue Serv_lce

Form For Privacy Act and Paperwork Reduction

Copy A For Social Security Administration — Send this entire page with Act Notice, see the separate instructions.

Form W-3 to the Social Security Administration; photocopies are not acceptable. Cat. No. 10134D

Do Not Cut, Fold, or Staple Forms on This Page
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b Employer identification number (EIN)

1 Wages, tips, other compensation

2 Federal income tax withheld

¢ Employer’s name, address, and ZIP code

3 Social security wages

4 Social security tax withheld

5 Medicare wages and tips

6 Medicare tax withheld

7 Social security tips

8 Allocated tips
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Copy 1—For State, City, or Local Tax Department

|
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Department of the Treasury —Internal Revenue Service





a Employee’s social security number

OMB No. 1545-

Safe, accurate,

ooog FAST!Use

Visit the IRS website at
ne/ﬂ/ fi’e www.irs.gov/efile

b Employer identification number (EIN)

1 Wages, tips, other compensation

2 Federal income tax withheld

¢ Employer’s name, address, and ZIP code

3 Social security wages

4 Social security tax withheld

5 Medicare wages and tips

6 Medicare tax withheld

7 Social security tips

8 Allocated tips

d Control number

10 Dependent care benefits

e Employee’s first name and initial Last name Suff.

11 Nonqualified plans

12a See instructions for box 12
C

o
d

f Employee’s address and ZIP code

R R
i (] ] H |

14 Other 42
P

12d

15 State Employer’s state ID number 16 State wages, tips, etc.

17 State income tax

18 Local wages, tips, etc.

19 Local income tax

20 Locality name

|
Wage and Tax

|
Form W'z Statement

Copy B—To Be Filed With Employee’s FEDERAL Tax Return.
This information is being furnished to the Internal Revenue Service.

Department of the Treasury—Internal Revenue Service






Notice to Employee

Do you have to file? Refer to the Form 1040 Instructions
to determine if you are required to file a tax return. Even if
you do not have to file a tax return, you may be eligible for
a refund if box 2 shows an amount or if you are eligible for
any credit.

Earned income credit (EIC). You may be able to take the
EIC for 2014 if your adjusted gross income (AGl) is less
than a certain amount. The amount of the credit is based
on income and family size. Workers without children could
qualify for a smaller credit. You and any qualifying children
must have valid social security numbers (SSNs). You
cannot take the EIC if your investment income is more than
the specified amount for 2014 or if income is earned for
services provided while you were an inmate at a penal
institution. For 2014 income limits and more information,
visit www.irs.gov/eitc. Also see Pub. 596, Earned Income
Credit. Any EIC that is more than your tax liability is
refunded to you, but only if you file a tax return.

Clergy and religious workers. If you are not subject to
social security and Medicare taxes, see Pub. 517, Social
Security and Other Information for Members of the Clergy
and Religious Workers.

Corrections. If your name, SSN, or address is incorrect,
correct Copies B, C, and 2 and ask your employer to
correct your employment record. Be sure to ask the
employer to file Form W-2c, Corrected Wage and Tax
Statement, with the Social Security Administration (SSA)

to correct any name, SSN, or money amount error
reported to the SSA on Form W-2. Be sure to get your
copies of Form W-2c from your employer for all
corrections made so you may file them with your tax
return. If your name and SSN are correct but are not the
same as shown on your social security card, you should
ask for a new card that displays your correct name at any
SSA office or by calling 1-800-772-1213. You also may
visit the SSA at www.socialsecurity.gov.

Cost of employer-sponsored health coverage (if such
cost is provided by the employer). The reporting in box
12, using code DD, of the cost of employer-sponsored
health coverage is for your information only. The amount
reported with code DD is not taxable.

Credit for excess taxes. If you had more than one
employer in 2014 and more than $7,254 in social security
and/or Tier 1 railroad retirement (RRTA) taxes were
withheld, you may be able to claim a credit for the excess
against your federal income tax. If you had more than one
railroad employer and more than $3,828 in Tier 2 RRTA
tax was withheld, you also may be able to claim a credit.
See your Form 1040 or Form 1040A instructions and Pub.
505, Tax Withholding and Estimated Tax.

(Also see Instructions for Employee on the back of Copy C.)





a Employee’s social security number This information is being furnished to the Internal Revenue Service. If you
are required to file a tax return, a negligence penalty or other sanction

OMB No. 1545-0008 may be imposed on you if this income is taxable and you fail to report it.

b Employer identification number (EIN) 1 Wages, tips, other compensation 2 Federal income tax withheld
¢ Employer’s name, address, and ZIP code 3 Social security wages 4 Social security tax withheld
5 Medicare wages and tips 6 Medicare tax withheld
7 Social security tips 8 Allocated tips
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i
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Form W-Z Statement

Copy C—For EMPLOYEE’S RECORDS (See Notice to
Employee on the back of Copy B.)
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Safe, accurate,
FAST! Use






Instructions for Employee (Also see Notice to Employee,
on the back of Copy B.)

Box 1. Enter this amount on the wages line of your tax return.

Box 2. Enter this amount on the federal income tax withheld line of your tax
return.

Box 5. You may be required to report this amount on Form 8959, Additional
Medicare Tax. See Form 1040 instructions to determine if you are required to
complete Form 8959.

Box 6. This amount includes the 1.45% Medicare Tax withheld on all
Medicare wages and tips shown in Box 5, as well as the 0.9% Additional
Medicare Tax on any of those Medicare wages and tips above $200,000.

Box 8. This amount is not included in boxes 1, 3, 5, or 7. For information on
how to report tips on your tax return, see your Form 1040 instructions.

You must file Form 4137, Social Security and Medicare Tax on Unreported
Tip Income, with your income tax return to report at least the allocated tip
amount unless you can prove that you received a smaller amount. If you have
records that show the actual amount of tips you received, report that amount
even if it is more or less than the allocated tips. On Form 4137 you will
calculate the social security and Medicare tax owed on the allocated tips
shown on your Form(s) W-2 that you must report as income and on other tips
you did not report to your employer. By filing Form 4137, your social security
tips will be credited to your social security record (used to figure your
benefits).

Box 10. This amount includes the total dependent care benefits that your
employer paid to you or incurred on your behalf (including amounts from a
section 125 (cafeteria) plan). Any amount over $5,000 is also included in box
1. Complete Form 2441, Child and Dependent Care Expenses, to compute
any taxable and nontaxable amounts.

Box 11. This amount is (a) reported in box 1 if it is a distribution made to you
from a nonqualified deferred compensation or nongovernmental section
457(b) plan or (b) included in box 3 and/or 5 if it is a prior year deferral under
a nonqualified or section 457(b) plan that became taxable for social security
and Medicare taxes this year because there is no longer a substantial risk of
forfeiture of your right to the deferred amount. This box should not be used if
you had a deferral and a distribution in the same calendar year. If you made a
deferral and received a distribution in the same calendar year, and you are or
will be age 62 by the end of the calendar year, your employer should file
Form SSA-131, Employer Report of Special Wage Payments, with the Social
Security Administration and give you a copy.

Box 12. The following list explains the codes shown in box 12. You may
need this information to complete your tax return. Elective deferrals (codes
D, E, F, and S) and designated Roth contributions (codes AA, BB, and EE)
under all plans are generally limited to a total of $17,500 ($12,000 if you only
have SIMPLE plans; $20,500 for section 403(b) plans if you qualify for the
15-year rule explained in Pub. 571). Deferrals under code G are limited to
$17,500. Deferrals under code H are limited to $7,000.

However, if you were at least age 50 in 2014, your employer may have
allowed an additional deferral of up to $5,500 ($2,500 for section 401(k)(11)
and 408(p) SIMPLE plans). This additional deferral amount is not subject to
the overall limit on elective deferrals. For code G, the limit on elective
deferrals may be higher for the last 3 years before you reach retirement age.
Contact your plan administrator for more information. Amounts in excess of
the overall elective deferral limit must be included in income. See the
“Wages, Salaries, Tips, etc.” line instructions for Form 1040.

Note. If a year follows code D through H, S, Y, AA, BB, or EE, you made a
make-up pension contribution for a prior year(s) when you were in military
service. To figure whether you made excess deferrals, consider these
amounts for the year shown, not the current year. If no year is shown, the
contributions are for the current year.

A—Uncollected social security or RRTA tax on tips. Include this tax on Form
1040. See “Other Taxes” in the Form 1040 instructions.

B—Uncollected Medicare tax on tips. Include this tax on Form 1040. See
“Other Taxes” in the Form 1040 instructions.

C —Taxable cost of group-term life insurance over $50,000 (included in boxes
1, 3 (up to social security wage base), and 5)

D —Elective deferrals to a section 401(k) cash or deferred arrangement. Also
includes deferrals under a SIMPLE retirement account that is part of a
section 401(k) arrangement.

E—Elective deferrals under a section 403(b) salary reduction agreement

(continued on back of Copy 2)





a Employee’s social security number
OMB No. 1545-0008

b Employer identification number (EIN) 1 Wages, tips, other compensation 2 Federal income tax withheld
¢ Employer’s name, address, and ZIP code 3 Social security wages 4 Social security tax withheld
5 Medicare wages and tips 6 Medicare tax withheld
7 Social security tips 8 Allocated tips
d Control number 9 10 Dependent care benefits
e Employee’s first name and initial Last name Suff.| 11 Nonqualified plans 12a
C
i
T e s | 1%
S N |
14 Other 12¢c
C
i
12d
C
i |
f Employee’s address and ZIP code

15 State Employer’s state ID number 16 State wages, tips, etc. 17 State income tax 18 Local wages, tips, etc. | 19 Local income tax 20 Locality name

|

w 2 Wage and Tax E D ].' L| Department of the Treasury—Internal Revenue Service
Form - Statement

Copy 2—To Be Filed With Employee’s State, City, or Local
Income Tax Return





Instructions for Employee (continued from back of
Copy C)

F—Elective deferrals under a section 408(k)(6) salary reduction SEP

G —Elective deferrals and employer contributions (including nonelective
deferrals) to a section 457(b) deferred compensation plan

H—Elective deferrals to a section 501(c)(18)(D) tax-exempt organization
plan. See “Adjusted Gross Income” in the Form 1040 instructions for
how to deduct.

J—Nontaxable sick pay (information only, not included in boxes 1, 3, or
5)

K—20% excise tax on excess golden parachute payments. See “Other
Taxes” in the Form 1040 instructions.

L—Substantiated employee business expense reimbursements
(nontaxable)

M—Uncollected social security or RRTA tax on taxable cost of group-
term life insurance over $50,000 (former employees only). See “Other
Taxes” in the Form 1040 instructions.

N—Uncollected Medicare tax on taxable cost of group-term life
insurance over $50,000 (former employees only). See “Other Taxes” in
the Form 1040 instructions.

P —Excludable moving expense reimbursements paid directly to
employee (not included in boxes 1, 3, or 5)

Q—Nontaxable combat pay. See the instructions for Form 1040 or Form
1040A for details on reporting this amount.

R—Employer contributions to your Archer MSA. Report on Form 8853,
Archer MSAs and Long-Term Care Insurance Contracts.

S—Employee salary reduction contributions under a section 408(p)
SIMPLE plan (not included in box 1)

T—Adoption benefits (not included in box 1). Complete Form 8839,

Qualified Adoption Expenses, to compute any taxable and nontaxable
amounts.

V—Income from exercise of nonstatutory stock option(s) (included in
boxes 1, 3 (up to social security wage base), and 5). See Pub. 525 and
instructions for Schedule D (Form 1040) for reporting requirements.

W—Employer contributions (including amounts the employee elected to
contribute using a section 125 (cafeteria) plan) to your health savings
account. Report on Form 8889, Health Savings Accounts (HSAs).

Y —Deferrals under a section 409A nonqualified deferred compensation
plan

Z—Income under a nonqualified deferred compensation plan that fails
to satisfy section 409A. This amount is also included in box 1. It is
subject to an additional 20% tax plus interest. See “Other Taxes” in the
Form 1040 instructions.

AA—Designated Roth contributions under a section 401(k) plan
BB —Designated Roth contributions under a section 403(b) plan

DD —Cost of employer-sponsored health coverage. The amount
reported with Code DD is not taxable.

EE —Designated Roth contributions under a governmental section
457(b) plan. This amount does not apply to contributions under a tax-
exempt organization section 457(b) plan.

Box 13. If the “Retirement plan” box is checked, special limits may
apply to the amount of traditional IRA contributions you may deduct.
See Pub. 590, Individual Retirement Arrangements (IRAs).

Box 14. Employers may use this box to report information such as state
disability insurance taxes withheld, union dues, uniform payments,
health insurance premiums deducted, nontaxable income, educational
assistance payments, or a member of the clergy's parsonage allowance
and utilities. Railroad employers use this box to report railroad
retirement (RRTA) compensation, Tier 1 tax, Tier 2 tax, Medicare tax and
Additional Medicare Tax. Include tips reported by the employee to the
employer in railroad retirement (RRTA) compensation.

Note. Keep Copy C of Form W-2 for at least 3 years after the due date
for filing your income tax return. However, to help protect your social
security benefits, keep Copy C until you begin receiving social security
benefits, just in case there is a question about your work record and/or
earnings in a particular year.





a Employee’s social security number
void [ |
OMB No. 1545-0008

b Employer identification number (EIN) 1 Wages, tips, other compensation 2 Federal income tax withheld
¢ Employer’s name, address, and ZIP code 3 Social security wages 4 Social security tax withheld
5 Medicare wages and tips 6 Medicare tax withheld
7 Social security tips 8 Allocated tips
d Control number 9 10 Dependent care benefits
e Employee’s first name and initial Last name Suff.| 11 Nonqualified plans 12a See instructions for box 12
C
i
18 Soovee  pane ek | 12b
S N |
14 Other 12¢c
C
i
12d
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i
f Employee’s address and ZIP code

15 State Employer’s state ID number 16 State wages, tips, etc. 17 State income tax 18 Local wages, tips, etc. | 19 Local income tax 20 Locality name

|

w 2 Wage and Tax Department of the Treasury —Internal Revenue Service
Form - Statement For Privacy Act and Paperwork Reduction

Act Notice, see separate instructions.
Copy D — For Employer





Employers, Please Note—

Specific information needed to complete Form W-2 is available
in a separate booklet titled the 2014 General Instructions for
Forms W-2 and W-3. You can order those instructions and

additional forms by calling 1-800-TAX-FORM (1-800-829-3676).

You also can get forms and instructions at IRS.gov.

Caution. Do not send the SSA Forms W-2 and W-3 that you
have printed from IRS.gov. The SSA is unable to process these
forms. Instead, you can create and submit them online. See
E-filing, later.

Due dates. By February 2, 2015, furnish Copies B, C, and 2 to
each person who was your employee during 2014. By March 2,
2015, send Copy A of Form(s) W-2 and W-3 to the SSA.
However, if you file electronically, the due date is March 31,
2015. See the separate instructions.

Need help? If you have questions about reporting on Form W-2,
call the information reporting customer service site toll free at
1-866-455-7438 or 304-263-8700 (not toll free). For TTY/TDD
equipment for persons who are deaf, hard of hearing, or have a
speech disability, call 304-579-4827 (not toll free). The hours of
operation are 8:30 a.m. to 4:30 p.m. Eastern time.

E-filing. If you file 250 or more Form(s) W-2, you must file
electronically. Even if you are not required to file electronically,
doing so can save you time and effort. Employers may now use
the SSA's W-2 Online service to create, save, print, and submit
up to 50 Form(s) W-2 at a time over the Internet. When you e-file
with the SSA, no separate Form W-3 filing is required. An
electronic Form W-3 will be created for you by the W-2 Online
service. For information, visit the SSA's Employer W-2 Filing
Instructions & Information website at www.socialsecurity.gov/
employer.

Future developments. Information about any future
developments affecting Form W-2 and its instructions (such as
legislation enacted after we release them) will be posted at
WWW.irs.gov/w2.






Form W-4 (2014)

Purpose. Complete Form W-4 so that your employer
can withhold the correct federal income tax from your
pay. Consider completing a new Form W-4 each year

and when your personal or financial situation changes.

Exemption from withholding. If you are exempt,
complete only lines 1, 2, 3, 4, and 7 and sign the form
to validate it. Your exemption for 2014 expires
February 17, 2015. See Pub. 505, Tax Withholding
and Estimated Tax.

Note. If another person can claim you as a dependent
on his or her tax return, you cannot claim exemption
from withholding if your income exceeds $1,000 and
includes more than $350 of unearned income (for
example, interest and dividends).

Exceptions. An employee may be able to claim
exemption from withholding even if the employee is a
dependent, if the employee:

* |s age 65 or older,
e |s blind, or

o Will claim adjustments to income; tax credits; or
itemized deductions, on his or her tax return.

The exceptions do not apply to supplemental wages
greater than $1,000,000.

Basic instructions. If you are not exempt, complete
the Personal Allowances Worksheet below. The
worksheets on page 2 further adjust your
withholding allowances based on itemized
deductions, certain credits, adjustments to income,
or two-earners/multiple jobs situations.

Complete all worksheets that apply. However, you
may claim fewer (or zero) allowances. For regular
wages, withholding must be based on allowances
you claimed and may not be a flat amount or
percentage of wages.

Head of household. Generally, you can claim head
of household filing status on your tax return only if
you are unmarried and pay more than 50% of the
costs of keeping up a home for yourself and your
dependent(s) or other qualifying individuals. See
Pub. 501, Exemptions, Standard Deduction, and
Filing Information, for information.

Tax credits. You can take projected tax credits into account
in figuring your allowable number of withholding allowances.
Credits for child or dependent care expenses and the child
tax credit may be claimed using the Personal Allowances
Worksheet below. See Pub. 505 for information on
converting your other credits into withholding allowances.

Nonwage income. If you have a large amount of
nonwage income, such as interest or dividends,
consider making estimated tax payments using Form
1040-ES, Estimated Tax for Individuals. Otherwise, you
may owe additional tax. If you have pension or annuity
iincome, see Pub. 505 to find out if you should adjust
your withholding on Form W-4 or W-4P.

Two earners or multiple jobs. If you have a
working spouse or more than one job, figure the
total number of allowances you are entitled to claim
on all jobs using worksheets from only one Form
W-4. Your withholding usually will be most accurate
when all allowances are claimed on the Form W-4
for the highest paying job and zero allowances are
claimed on the others. See Pub. 505 for details.

Nonresident alien. If you are a nonresident alien,
see Notice 1392, Supplemental Form W-4
Instructions for Nonresident Aliens, before
completing this form.

Check your withholding. After your Form W-4 takes
effect, use Pub. 505 to see how the amount you are
having withheld compares to your projected total tax
for 2014. See Pub. 505, especially if your earnings
exceed $130,000 (Single) or $180,000 (Married).

Future developments. Information about any future
developments affecting Form W-4 (such as legislation
enacted after we release it) will be posted at www.irs.gov/w4.

Personal Allowances Worksheet (Keep for your records.)

A Enter “1” for yourself if no one else can claim you as a dependent . A
® You are single and have only one job; or
B Enter “1” if: * You are married, have only one job, and your spouse does not work; or B
* Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.
C Enter “1” for your spouse. But, you may choose to enter “-0-" if you are married and have either a working spouse or more
than one job. (Entering “-0-" may help you avoid having too little tax withheld.) Cc
D Enter number of dependents (other than your spouse or yourself) you will claim on your tax return . D
E Enter “1” if you will file as head of household on your tax return (see conditions under Head of household above) E
F Enter “1” if you have at least $2,000 of child or dependent care expenses for which you plan to claim a credit F
(Note. Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for details.)
G  Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.
e |f your total income will be less than $65,000 ($95,000 if married), enter “2” for each eligible child; then less “1” if you
have three to six eligible children or less “2” if you have seven or more eligible children.
¢ If your total income will be between $65,000 and $84,000 ($95,000 and $119,000 if married), enter “1” for each eligible chid . . . G

H  Add lines A through G and enter total here. (Note. This may be different from the number of exemptions you claim on your tax return.) » H

¢ |f you plan to itemize or claim adjustments to income and want to reduce your withholding, see the Deductions

For accuracy,
complete all
worksheets
that apply.

and Adjustments Worksheet on page 2.
¢ |f you are single and have more than one job or are married and you and your spouse both work and the combined
earnings from all jobs exceed $50,000 ($20,000 if married), see the Two-Earners/Multiple Jobs Worksheet on page 2 to
avoid having too little tax withheld.

o [f neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.

o W=4

Department of the Treasury
Internal Revenue Service

Separate here and give Form W-4 to your employer. Keep the top part for your records.

Employee's Withholding Allowance Certificate

» Whether you are entitled to claim a certain number of allowances or exemption from withholding is
subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS.

OMB No. 1545-0074

2014

1 Your first name and middle initial Last name 2 Your social security number
Home address (number and street or rural route) 3 D Single D Married D Married, but withhold at higher Single rate.
Note. If married, but legally separated, or spouse is a nonresident alien, check the “Single” box.
City or town, state, and ZIP code 4 If your last name differs from that shown on your social security card,
check here. You must call 1-800-772-1213 for a replacement card. » |:|
5  Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2) 5
6  Additional amount, if any, you want withheld from each paycheck 6 |$
7 | claim exemption from withholding for 2014, and | certify that | meet both of the foIIowmg condltlons for exemptlon

e Last year | had a right to a refund of all federal income tax withheld because | had no tax liability, and
e This year | expect a refund of all federal income tax withheld because | expect to have no tax liability.

If you meet both conditions, write “Exempt” here .

> 7]

Under penalties of perjury, | declare that | have examined this certlflcate and to the best of my knowledge and belief, it is true, correct, and complete.

Employee’s signature
(This form is not valid unless you sign it.) »

Date »

8 Employer’s name and address (Employer: Complete lines 8 and 10 only if sending to the IRS.)

9 Office code (optional) | 10  Employer identification number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 2.

Cat. No. 10220Q

Form W-4 (2014)





Form W-4 (2014) Page 2
Deductions and Adjustments Worksheet
Note. Use this worksheet only if you plan to itemize deductions or claim certain credits or adjustments to income.
1 Enter an estimate of your 2014 itemized deductions. These include qualifying home mortgage interest, charitable contributions, state
and local taxes, medical expenses in excess of 10% (7.5% if either you or your spouse was born before January 2, 1950) of your
income, and miscellaneous deductions. For 2014, you may have to reduce your itemized deductions if your income is over $305,050
and you are married filing jointly or are a qualifying widow(er); $279,650 if you are head of household; $254,200 if you are single and not
head of household or a qualifying widow(er); or $152,525 if you are married filing separately. See Pub. 505 for details . 1 $
$12,400 if married filing jointly or qualifying widow(er)
2 Enter: $9,100 if head of household 2 %
$6,200 if single or married filing separately
3  Subtract line 2 from line 1. If zero or less, enter “-0-” 3 3
4  Enter an estimate of your 2014 adjustments to income and any addltlonal standard deductlon (see Pub 505) 4 3
5 Add lines 3 and 4 and enter the total. (Include any amount for credits from the Converting Credits to
Withholding Allowances for 2014 Form W-4 worksheet in Pub. 505.) . 5 $
6  Enter an estimate of your 2014 nonwage income (such as dividends or interest) 6 $
7  Subtract line 6 from line 5. If zero or less, enter “-0-" 7 3
8 Divide the amount on line 7 by $3,950 and enter the result here. Drop any fractlon 8
9  Enter the number from the Personal Allowances Worksheet, line H, page 1 9
10 Add lines 8 and 9 and enter the total here. If you plan to use the Two-Earners/Multiple Jobs Worksheet
also enter this total on line 1 below. Otherwise, stop here and enter this total on Form W-4, line 5, page 1 10
Two-Earners/Multiple Jobs Worksheet (See Two earners or multiple jobs on page 1.)
Note. Use this worksheet only if the instructions under line H on page 1 direct you here.
1 Enter the number from line H, page 1 (or from line 10 above if you used the Deductions and Adjustments Worksheet) 1
2  Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. However, if
you are married filing jointly and wages from the highest paying job are $65,000 or less, do not enter more
than “3” 2
3 If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (if zero, enter
“-0-") and on Form W-4, line 5, page 1. Do not use the rest of this worksheet . 3
Note. If line 1 is less than line 2, enter “-0-” on Form W-4, line 5, page 1. Complete lines 4 through 9 below to
figure the additional withholding amount necessary to avoid a year-end tax bill.
4  Enter the number from line 2 of this worksheet . . . . . . . . . . 4
5  Enter the number from line 1 of this worksheet . . . . . . . . . . 5
6  Subtract line 5 from line 4 . . 6
7  Find the amount in Table 2 below that applles to the HIGHEST paying |ob and enter it here 7 3
8  Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed 8 $
9  Divide line 8 by the number of pay periods remaining in 2014. For example, divide by 25 if you are paid every two
weeks and you complete this form on a date in January when there are 25 pay periods remaining in 2014. Enter
the result here and on Form W-4, line 6, page 1. This is the additional amount to be withheld from each paycheck 9 $
Table 1 Table 2
Married Filing Jointly All Others Married Filing Jointly All Others
If wages from LOWEST | Enter on If wages from LOWEST | Enter on If wages from HIGHEST | Enter on If wages from HIGHEST | Enter on
paying job are— line 2 above | paying job are— line 2 above | paying job are— line 7 above | paying job are— line 7 above
$0 - $6,000 0 $0 - $6,000 0 $0 - $74,000 $590 $0 - $37,000 $590
6,001 - 13,000 1 6,001 - 16,000 1 74,001 - 130,000 990 37,001 - 80,000 990
13,001 - 24,000 2 16,001 - 25,000 2 130,001 - 200,000 1,110 80,001 - 175,000 1,110
24,001 - 26,000 3 25,001 - 34,000 3 200,001 - 355,000 1,300 175,001 - 385,000 1,300
26,001 - 33,000 4 34,001 - 43,000 4 355,001 - 400,000 1,380 385,001 and over 1,560
33,001 - 43,000 5 43,001 - 70,000 5 400,001 and over 1,560
43,001 - 49,000 6 70,001 - 85,000 6
49,001 - 60,000 7 85,001 - 110,000 7
60,001 - 75,000 8 110,001 - 125,000 8
75,001 - 80,000 9 125,001 - 140,000 9
80,001 - 100,000 10 140,001 and over 10
100,001 - 115,000 11
115,001 - 130,000 12
130,001 - 140,000 13
140,001 - 150,000 14
150,001 and over 15
Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this You are not required to provide the information requested on a form that is subject to the

form to carry out the Internal Revenue laws of the United States. Internal Revenue Code
sections 3402(f)(2) and 6109 and their regulations require you to provide this information; your
employer uses it to determine your federal income tax withholding. Failure to provide a
properly completed form will result in your being treated as a single person who claims no

withholdi

uses of this information include giving it to the Department of Justice for civil and criminal

litigation;

ng allowances; providing fraudulent information may subject you to penalties. Routine

to cities, states, the District of Columbia, and U.S. commonwealths and possessions return.

for use in administering their tax laws; and to the Department of Health and Human Services

for use in the National Directory of New Hires. We may also disclose this information to other

countries under a tax treaty, to federal and state agencies to enforce federal nontax criminal See the instructions for your income tax return.
laws, or to federal law enforcement and intelligence agencies to combat terrorism.

Paperwork Reduction Act unless the form displays a valid OMB control number. Books or
records relating to a form or its instructions must be retained as long as their contents may
become material in the administration of any Internal Revenue law. Generally, tax returns and
return information are confidential, as required by Code section 6103.

The average time and expenses required to complete and file this form will vary depending
on individual circumstances. For estimated averages, see the instructions for your income tax

If you have suggestions for making this form simpler, we would be happy to hear from you.






Federal, State and Local Governments — Quick Links for Government Entities

Toll-free telephone number for governmental entities: 1-877-829-5500
Email question to: tege.ask.fslg@irs.gov

- Account-related questions.

- Request for affirmation letter of tax exemption.

- Request for private letter ruling.

Toll-free telephone number for Martinsburg Computing Center (MCC): 1-866-455-7438
Email questions to: mccirp@irs.gov

Questions concerning filing requirements and procedures for issuers of information returns (including any Form 1099)
may contact the Martinsburg Computing Center from 8:30 am to 4:30 pm Eastern Time, Monday thru Friday.

Federal, State and Local Governments (FSLG) — Web portal for governmental entities to obtain federal tax
information, including current news and tax law updates

http://www.irs.gov/Government-Entities/Federal ,-State-&-Local-Governments

FSLG Newsletters — Semiannual newsletters containing information on current developments and upcoming events of
interest to government entities

http://www.irs.qov/Government-Entities/Federal ,-State-&-L ocal-Governments/Current-Edition-of-the-FSLG-Newsletter

FSLG Customer Services — A variety of methods in which government entities can contact the IRS with account-
related questions.

http://www.irs.qgov/Government-Entities/Federal ,-State-&-L ocal-Governments/FSLG-Customer-Services

FSLG Toolkits — Information, publications and forms for specific tax areas of concern to government entities.

« Public Employer’s Toolkit: http://www.irs.gov/Government-Entities/Federal,-State-&-L ocal-Governments/Public-
Employers-Toolkit

« Government Entity Compliance Toolkit: http://www.irs.gov/Government-Entities/Federal ,-State-&-Local-
Governments/Government-Entity-Compliance-Toolkit

« Government Retirement Plans Toolkit: http://www.irs.gov/Government-Entities/Federal,-State-&-L ocal-
Governments/Government-Retirement-Plans-Toolkit

« International Withholding Issues Toolkit: http://www.irs.gov/Government-Entities/Federal,-State-&-L ocal-
Governments/International-Withholding-lssues-ToolKit

« Compliance Self-Assessment Tool — Form 14581: http://www.irs.gov/Government-Entities/Federal,-State-&-Local-
Governments/Compliance-Self-Assessment-Tool-Available

E-News Subscriptions — A variety of topics to which a user may subscribe to stay informed on new developments,
issues, etc.

http://www.irs.gov/newsroom/content/0,,id=103381,00.html

e-services — Online Tools for Tax Professionals

Web-based products that allow tax professionals and payers to conduct business with the IRS electronically, available
only to approved IRS business partners and not to the general public. e-Services is available via the internet 24 hours a
day, 7 days a week.

http://www.irs.qgov/taxpros/article/0,,id=109646,00.html

Rev. 3-2014 Page 1 of 6
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Federal, State and Local Governments — Quick Links for Government Entities

TIN Matching Program — requires registration — available through Online Tools for Tax Professionals — use to match
Taxpayer ldentification Numbers (TINs) against those provided by vendors, contractors, medical, legal and other service
providers (confirm numbers provided on Forms W-9). Use of this system will help your governmental entity avoid CP
2100 notices for unassigned, invalid or TIN-Name mismatches.

Publication 2108A — http://www.irs.qov/pub/irs-pdf/p2108a.pdf

SSA - Business Services Online — Requires registration — provides for electronic filing of Forms W-2 as well as Social
Security Number matching to ensure SSNs provided by employees are valid.

http://www.socialsecurity.gov/bso/bsowelcome.htm

SSA - State and Local Coverage Handbook — Provides comprehensive information on Social Security and Medicare
coverage provisions, including Section 218.

https://secure.ssa.qgov/apps10/poms.nsf/chapterlistlopenview&restricttocategory=19

I-9 — Central — U.S. Citizenship and Immigration Services — Instructions for completing Form 1-9, Acceptable
Documents, Retaining and Storing Form 1-9; E-Verify; Customer Support

http://www.uscis.qgov/portal/site/uscis/menuitem.ebld4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=84c267ee5ch38210V
gnVVCM100000082ca60aRCRD&vgnextchannel=84c267ee5¢ch38210VgnVVCM100000082ca60aRCRD

FSLG FAQs
Frequently Asked Questions on a variety of topics of interest to government entities

http://www.irs.qov/Government-Entities/Federal ,-State-&-Local-Governments/Federal ,-State,-&-L ocal-Governments-
FAQs

Cafeteria Plans | Meal and Vehicle Expenses | Retirement Plan Issues | Miscellaneous Reporting Issues

Issues for Government Entities — Fact Sheets on Many Topics

http://www.irs.gov/Government-Entities/Federal ,-State-&-Local-Governments/Issues-for-Government-Entities

« Backup Withholding o Information Letter Concerning Tax-Exempt Status
« Communications Tax o Is My Entity a Government Entity?
« Continuing Employment Exception (Medicare) » Issues for Firefighters
« De Minimus Fringe Benefits Employer “Pick-Up” o Payment Card Reporting
Contributions to Benefit Plans « Rehired Annuitants
« Elected / Appointed Officials » Section 218 Agreements
« Employees / Contractors o State Legislator Travel
« FSLG Examination Process o TIN On-Line Matching
o Fuel Tax Exemptions o Unrelated Business Income
« Government Plans » Voluntary Classification Settlement Program
« Group Life Insurance

Rev. 3-2014 Page 2 of 6



http://www.irs.gov/pub/irs-pdf/p2108a.pdf

http://www.socialsecurity.gov/bso/bsowelcome.htm

https://secure.ssa.gov/apps10/poms.nsf/chapterlist!openview&restricttocategory=19

http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=84c267ee5cb38210VgnVCM100000082ca60aRCRD&vgnextchannel=84c267ee5cb38210VgnVCM100000082ca60aRCRD

http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=84c267ee5cb38210VgnVCM100000082ca60aRCRD&vgnextchannel=84c267ee5cb38210VgnVCM100000082ca60aRCRD

http://www.irs.gov/Government-Entities/Federal,-State-&-Local-Governments/Federal,-State,-&-Local-Governments-FAQs

http://www.irs.gov/Government-Entities/Federal,-State-&-Local-Governments/Federal,-State,-&-Local-Governments-FAQs

http://www.irs.gov/Government-Entities/Federal,-State-&-Local-Governments/FAQs-for-government-entities-regarding-Cafeteria-Plans

http://www.irs.gov/Government-Entities/Federal,-State-&-Local-Governments/FAQs-for-government-entities-regarding-meal-and-vehicle-expenses

http://www.irs.gov/Government-Entities/Federal,-State-&-Local-Governments/FAQs-for-government-entities-regarding-Retirement-Plan-Issues

http://www.irs.gov/Government-Entities/Federal,-State-&-Local-Governments/FAQs-for-government-entities-regarding-Miscellaneous-Reporting-Issues

http://www.irs.gov/Government-Entities/Federal,-State-&-Local-Governments/Issues-for-Government-Entities



Federal, State and Local Governments — Quick Links for Government Entities

Frequently Used Publications

IRS Forms and Publications
http://www.irs.gov/Forms-&-Pubs

Publication Number, Title, URL Table of Contents

Publication 15 (Circular E) Employer Identification Number (EIN)

Employer’s Tax Guide Who Are Employees?

Family Employees

Employee’s Social Security Number (SSN)

Wages & Other Compensation

Tips

Supplemental Wages

Payroll Period

Withholding From Employees’ Wages

Required Notice to Employees about the Earned Income Tax
Credit (EIC)

Depositing Taxes

Filing Form 941 or Form 944

Reporting Adjustments to Form 941 or Form 944
Federal Unemployment (FUTA) Tax

Special Rules for Various Types of Services & Payments
How to Use the Income Tax Withholding Tables

http://www.irs.gov/pub/irs-pdf/p15.pdf

Publication 15-A
Employer’s Supplemental Tax Guide

Who Are Employees?

Employee or Independent Contractor?

Employees of Exempt Organizations

Religious Exemptions and Special Rules for Ministers

Sick Pay Reporting

Special Rules for Paying Taxes

Pensions & Annuities

Alternative Methods for Figuring Withholding

Formula Tables for Percentage Method Withholding (for

Automated Payroll Systems)

« Wage Bracket Percentage Method Tables (For Automated
Payroll Systems)

« Combined FIT, EE Social Security & EE Medicare
Withholding Tables

. Tables for Withholding on Distributions of Indian Gaming

Profits to Tribal Members

http://www.irs.gov/pub/irs-pdf/pl5a.pdf

Publication 15-B
Employer’s Tax Guide to Fringe Benefits

Fringe Benefit Overview

Fringe Benefit Exclusion Rules

Fringe Benefit Valuation Rules

Rules for Withholding, Depositing & Reporting

http://www.irs.gov/pub/irs-pdf/p15b.pdf
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http://www.irs.gov/Forms-&-Pubs

http://www.irs.gov/pub/irs-pdf/p15.pdf

http://www.irs.gov/pub/irs-pdf/p15a.pdf

http://www.irs.gov/pub/irs-pdf/p15b.pdf



Federal, State and Local Governments — Quick Links for Government Entities

General Instructions for Forms W-2 and W-3
Including Forms W-2AS, W-2GU, W-2VI, W-3SS,
W-2c, and W-3c

http://www.irs.qov/pub/irs-pdf/iw2w3.pdf

o What’s New

« Reminders

o Need Help?

« How to Get Forms & Publications

« Common Errors on Forms W-2

« General Instructions for Forms W-2 & W-3

« Specific Instructions for Form W-3

« General Instructions for Forms W-2c and W-3c
« Specific Instructions for Form W-2¢

« Specific Instructions for Form W-3c

General Instructions for Information Returns

http://www.irs.gov/pub/irs-pdf/i1099qi.pdf

Forms 1097, 1098, 1099, 3921, 3922, 5498 & W-2G

« Who Must File

« Other Information Returns

« When to File

« Where to File

« Filing Returns with the IRS

« Electronic Reporting

« Paper Document Reporting

« Corrected Returns on Paper Forms

« Void Returns

« Recipient Names and Taxpayer Identification Numbers (TINS)

« Filer’s Name, Identification Number and Address

« Account Number Box on Forms

» Statements to Recipients

« Backup Withholding

« Penalties

« Payments to Corporations and Partnerships

« Earnings on Any IRA, Coverdell ESA, Archer MSA or HAS

« Certain Grantor Trusts

« Special Rules for Reporting Payments Made through Foreign
Flow-Through Entities on Form 1099

Publication 463
Travel, Entertainment, Gift and Car Expenses

http://www.irs.gov/pub/irs-pdf/p463.pdf

o Travel

« Entertainment
« Gifts

« Transportation
« Recordkeeping
« How to Report

Publication 963
Federal-State Reference Guide

http://www.irs.gov/pub/irs-pdf/p963.pdf

« Social Security & Government Entities

« Government Entities & Federal Taxes

« Wage Reporting & Employment Taxes

« Determining Worker Status

« Social Security & Medicare Coverage

« Social Security & Public Retirement Systems
« Social Security Administration

« Internal Revenue Service

« Social Security Administrators

Rev. 3-2014
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http://www.irs.gov/pub/irs-pdf/iw2w3.pdf

http://www.irs.gov/pub/irs-pdf/i1099gi.pdf

http://www.irs.gov/pub/irs-pdf/p463.pdf

http://www.irs.gov/pub/irs-pdf/p963.pdf



Federal, State and Local Governments — Quick Links for Government Entities

Publication 1281
Backup Withholding for Missing and Incorrect
Names and TINs

http://www.irs.gov/pub/irs-pdf/p1281.pdf

Introductions — Backup Withholding Rates / Effective Dates
Frequently Asked Questions

Where to Call for Help

Actions for Missing TINs and Incorrect Name/TIN
Combinations: CP2100 Notice; Missing TINs; Incorrect
Name/TIN Combination; First & Second “B” Notice; Third &
Subsequent Notices

The IRS Matching Process / Name Controls

Flow Charts: First & Second “B” Notices

Name Compression Specifications for “B” Notice Tape
Cartridge

Instructions for Reading Tape Cartridges

Instructions for Reading CD/DVD Media

Other Forms: Form W-9; Form W-8 Series & Instructions

Publication 5137 ** NEW in 2014 **
Fringe Benefit Guide
Office of Federal, State and Local Governments

http://www.irs.gov/pub/irs-pdf/p5137.pdf

Reporting and Withholding

Working Condition Fringe Benefits

De Minimus Fringe Benefits

No-Additional Cost Fringe Benefits

Qualified Employee Discounts

Qualified Transportation Fringe Benefit (QTF)
Health and Medical Benefits

Travel Expenses

Transportation Expenses

Moving Expenses

Meals and Lodging

Reimbursements for use of Employee Vehicle
Employer-Provided Vehicles

Equipment and Allowances

Awards and Prizes

Professional Licenses and Dues

Educational Reimbursements and Allowances
Dependent Care Assistance

Group Term Life Insurance

Fringe Benefits for Volunteers

Fringe Benefits for Independent Contractors

Publication 5138 ** NEW in 2014 **
Quick Reference Guide for Public Employers
Office of Federal, State and Local Governments

http://www.irs.gov/pub/irs-pdf/p5138.pdf

Compensation

Social Security and Medicare Coverage
Public Retirement Systems
Retirement Plans

Fee-Based Public Officials

Special Situations for Public Workers
Fringe Benefits

Information Reporting

Backup Withholding

Key Dates — Section 218

Social Security Coverage Flowchart
Medicare Coverage Flowchart

Rev. 3-2014
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Federal, State and Local Governments — Quick Links for Government Entities

IRS Video Portal
Recorded Webinars and Phone Forums on a Variety of Topics of Interest for Government Entities

http://www.tax.gov/Governments/Employers

ACA Provisions — What you Need to Know
Avoiding Information Reporting Problems
Avoiding Interest and Penalties

Backup Withholding for Form 1099-MISC
Employment Tax Issues

FICA Replacement Plans

Form 1099-G — Furnishing Electronically
Form 1099-MISC Filing Requirements

Furnishing Form 1099-G Electronically
Payments to Foreign Persons — Overview
Section 218 Agreements and Restructuring
Section 218 Tools and Tips

Taxability of Certain Fringe Benefits
Travel Reimbursement Policies

Unique Employment Tax Issues for GEs
Worker Classification

Retirement Plans

http://www.tax.gov/Governments/RetirementPlans
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