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MULTNOMAH COUNTY

ANNOUNCES AN OPEN COMPETITIVE RECRUITMENT FOR

BILINGUAL SPANISH EARLY LITERACY COORDINATOR 

Library Department

SALARY: $22.93 to $28.19 per hour, plus 4% language differential pay   
 CLOSING DATE: July 12, 2013 
RECRUITMENT NO.:  7223-12 
THE POSITION:

Multnomah County Library is seeking applicants for a 40 hour per week Bilingual Spanish Early Literacy Coordinator in our Early Childhood Services work unit. This position will help young children enter kindergarten ready to learn to read by: creating developmentally appropriate reading curriculum; planning and presenting basic and advanced training in early literacy to library colleagues, community partners, parents and childcare providers; selecting and ordering quality children’s books; mentoring and supporting parents and caregivers to read interactively daily; and also to recruit, train and support volunteer readers in childcare enters. This position will join a nationally-recognized department of experts and leaders in the field of early childhood literacy in public libraries. 
Duties will include, but are not limited to:
· Develop curriculum and trainings in early literacy respectful of and relevant to the cultures represented in the county,  
· Plan and present early literacy training for library colleagues, community early childhood partners, childcare providers, and parents of young children.  
· Plan and present family literacy events focusing on children’s literacy skill development; conduct annual program evaluations and recommend necessary changes. 
· Use personal cultural knowledge, resources, and manner to work most effectively with diverse customers and communities. 
· Identify community organizations who serve at-risk preschool children and families to become library partners
· Develop positive relationships with childcare providers, preschool teachers, and other early childhood professionals. 
· Select and order high quality children’s books for the program collection, with age and cultural appropriateness in mind.
· Recruit, train and supervise volunteer story readers and place them in childcare centers.
· Meet with The Library Foundation to consider innovations to secure continued funding; track statistical data and write reports, as needed. 
About Multnomah County Library:

We are the oldest public library west of the Mississippi, with a history that reaches back to 1864. Today, Central Library and the 18 neighborhood libraries that make up our library system house 700 computer search stations for the public and a collection of two million books and other library materials. 
As Oregon's largest public library, we serve nearly one-fifth of the state's population with a wide variety of programs and services. Our highest value is excellent customer service to a diverse community of customers and staff.

One of the most extraordinary characteristics of our community is its enthusiastic use of its library.  In 2011-12, circulation exceeded 24.7 million - that's an average of more than 33 items checked out or renewed per person! Library users also picked up 2.9 million holds.  More than 100,000 children participated in the library’s 2012 countywide Summer Reading Program. Other library programming, targeted to all age groups from infants to elders, reaches thousands more annually.  To read more about us, please visit our website at www.multcolib.org.
Multnomah County Library has a rich history of serving the early childhood community and making great strides in preparing children for kindergarten. One of the libraries key priorities is, “We prepare young minds for success.” Library staff are deeply committed to learning and implementing the latest in research round early childhood development and literacy acquisition.

Multnomah County is actively recruiting persons from diverse backgrounds to enhance service delivery to our diverse community.  Our commitment to exceptional customer service relies upon a team-oriented workplace and a continuous quality improvement environment.

TO QUALIFY:

In order to meet the screening qualifications for this recruitment, applicants must have a combination of education and experience equivalent to that outlined below, plus any other listed screening qualifications. The following guidelines will be used in evaluating applications.   Hours less than 40 per week will be prorated. Relevant experience may substitute for the required education on a year-for-year basis.  Relevant education may substitute for some or all of the required experience.  Post-high school education will be credited on the basis of 30 semester hours or 45 quarter hours equal one year.

Experience: Two years of experience in a relevant social service field working with children and/or families in the Spanish-speaking community is required.  Experience developing educational programs for children of different ages is also required. One year of experience supervising paid staff and/or volunteers is highly desired. Experience working in a library or an educational setting is preferred. Public speaking experience, including training others, teaching classes, and/or presenting programs is desired. 
Training:  Equivalent of a Bachelor’s degree from an accredited college or university with major course work in early childhood development, multicultural/bilingual education, liberal arts, child/human development, Spanish or a related field..
Other: Candidates must also have knowledge and extensive experience with the Latino, immigrant community, demonstrated by knowledge of the traditions, values, and customs of the community being served. Must speak, write and read fluently in both English and Spanish languages. Candidates will be tested on their written and oral language abilities. 
Qualified applicants must possess the following knowledge, skills, and abilities:
· Knowledge of theories of early childhood learning and development and their implications for library service.

· Knowledge of early literacy skills and the application to library service to children, parents, and early care and education professionals.

· Ability to incorporate principles of early childhood development into program content for adults.

· Knowledge and experience with current and retrospective children’s literature and the ability to identify literature appropriate for children of different ages.

· Knowledge of techniques for effective library programming for young children of different ages and the ability to exercise them.

· Knowledge of effective training techniques for adults and ability to exercise them.

Please read the following information carefully, as failure to follow instructions may result in your disqualification.
THE APPLICATION PACKET:

Application packets must be received by midnight on the closing date, if specified, and will consist of the following:

1. A standard Multnomah County Employment Application.  

2. Responses to Supplemental Application questions, respond to each of the following examination items individually and completely; explain or describe any experience (paid or unpaid) and training related to each item.

Supplemental Application Questions:

1. Indicate your level of oral language proficiency in Spanish:

□ Basic - Able to converse about generic topics such as current events, work hobbies and interests using past, present and future tense with some strained fluency. Generally understood by native/non-native speakers.

□ Intermediate – Language flows well with ability to adapt conversation to unexpected change of topic. Extensive vocabulary.

□ Advanced – Ability to speak with ease on complex subject matter with native or near native proficiency. Advanced precision with tense, tone and vocabulary.   

2. Indicate your level of written language proficiency in Spanish: 
□ Basic – Able to produce lists and notes, primarily by writing words and phrases. Provide limited information on simple forms and documents.
□ Intermediate – Able to meet practical writing needs, such as simple messages and letters, requests for information, and notes. Able to ask and respond to simple questions in writing. Able to communicate simple facts and ideas.  Use basic vocabulary and structures to express meaning that is comprehensible to those accustomed to the writing of non-natives.
□ Advanced – Able to write routine informal and some formal correspondence, as well as narratives, descriptions, and summaries of a factual nature. Able to correctly use the past, present, and future tenses correctly. Good control of the most frequently used structures and generic vocabulary, allowing them to be understood by those unaccustomed to the writing of non-natives.
3. 
Which of the following best describes your experience in a relevant social service field working with children and/or families in the Spanish-speaking community? (Hours less than 40/week must be prorated.)
□ No experience in this area

□ 1 – 11 months

□ 12 – 23 months

□ 24 – 35 months

□ 36 – 47 months

□ 48+ months

4. 
Do you have experience developing educational programs for children of different ages? 


□ Yes


□ No

5.
Do you have experience supervising paid staff and/or volunteers? 

□ Yes


□ No

6.
Do you have experience working in a library or an educational setting? 

□ Yes


□ No

7.
Do you have experience training others, teaching classes, and/or presenting programs? 

□ Yes


□ No

8.
Which of the following best describes your highest level of education? 

□ No high school diploma/GED

□ High school diploma
□ Some college credits

□ Associate’s degree

□ Bachelor’s degree or above

9. Describe your experience creating partnerships with early childhood care and education providers and other early childhood professionals. Please give examples of those that were highly successful. What made them successful? 
10. Briefly explain your understanding of early literacy development and its importance to kindergarten readiness.   
THE SCREENING AND EVALUATION PROCESS:

1. Unless otherwise noted, applications will be screened to determine if applicants meet the minimum qualifications. All the evidence of meeting the minimum qualifications must be shown on the standard Multnomah County Employment Application; other application materials will not be reviewed at this stage of the screening process.
2. Application packets that meet the minimum qualifications will be screened again on the applicants' ability to do the job based on the following criteria: relevance of training and education, relevance of work experience, and the complexity of relevant work performed and/or responses to supplemental questions.

3. Applicants who pass at Step #2 may be asked for additional information either orally or in writing.  The final score and placement on the civil service list of eligibles will be based on the application, responses to the supplemental questions, and/or any additional information obtained.
4. The highest scoring applicants will be referred to the hiring manager for an interview.

Please note that the application information may be used throughout the entire screening and recruitment process.  This process is subject to change without notice.
VETERANS’ PREFERENCE: 

If you feel that you qualify for Veterans’ Preference, please submit a completed Multnomah County Veterans’ Preference form and all required documentation, including a copy of your DD214, with your application packet by the closing date. Veteran’s preference cannot be honored for this recruitment without it.  Veterans who qualify will be granted five points preference upon successful completion of all phases of the recruitment process.  Disabled veterans who qualify will be granted 10 points.

Please note that Veterans’ preference is not applicable for executive, non-civil service positions.

EQUAL OPPORTUNITY EMPLOYMENT:

Multnomah County will give consideration to all qualified applicants for appointment without regard to race, religion, color, national origin, sex, age, marital status, physical or mental disability, political affiliations, sexual orientation, gender identity, source of income, familial status or any other nonmerit factor.  Accommodations and/or assistance will be gladly provided for any applicant with sensory or nonsensory impairments, upon request, at the telephone numbers listed below.


HOW TO APPLY

Applicants have until midnight of the closing day to apply, if specified.  Applicants are encouraged to submit their application online at www.multcojobs.org.  As of July 1, 2010 – we will no longer accept paper applications, only applications submitted online will be accepted.




     On-line: www.multcojobs.org
Questions about the application process for the hearing impaired: (503) 988-5170 TTY

NOTE:
This announcement is intended as a general descriptive recruitment guide and is subject to change.  It does not constitute either an expressed or implied contract.

Contact Name(s)/Phone(s):  Johnette Easter/(503) 988-5406
Department:  Library
Class Number/Title:  7223/Library Outreach Specialist
Date:  June 25, 2013
