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Coordinated Early Intervening Services (CEIS & CCEIS) 2018-2019 Data Collection Form Instructions

Purpose:

The purpose of form 581-1314-M (08/2018) is to collect data from districts regarding their use of IDEA funds for voluntary Coordinated Early Intervening Services (CEIS) and mandatory Coordinated Early Intervening Services (aka CCEIS). The regulations for CEIS and CCEIS can be found in 34CFR Sec. 300.226 and 34CFR Sec. 300.646 respectively. For purposes of this collection, both will be referred to as CEIS. Federal guidance on CEIS is located here, and Federal guidance for CCEIS is located here. The statutory authority for this data collection can be found in IDEA 2004 (20 USC 1413 (f)). 

Reporting Requirements:*
Districts using IDEA funds must report annually to ODE:
1. The total amount of IDEA funds the district is reserving and will spend on CEIS
2. The type of CEIS activities planned with a general description
3. The number of students who received CEIS and
4. The number of students who were found eligible for special education and related services after receiving CEIS during any of the preceding three years.

*Districts that are required to reserve 15% of IDEA funds for CEIS (mandatory) are also required to publicly report on the revision for policies, practices and procedures. 

This information is submitted to ODE via the CEIS Data Collection Form and is subject to audit. Please maintain the appropriate documentation on file as required by OAR 166-400-0060 and EDGAR Section 80.42 to substantiate the program and financial information reported by the district.

Note: Even if a district opts not to use IDEA funds for CEIS, the district must complete and submit a CEIS Data Collection Form.

Provision of CEIS:

Voluntary CEIS:
Voluntary CEIS are services provided to students in Kindergarten through grade 12 (with a particular emphasis on students in Kindergarten through grade 3) who are not currently identified as needing special education or related services, but who need additional academic and behavioral supports to succeed in a general education environment. The IDEA (20 U.S.C. §1413(f) (2)) and its regulations (34 CFR §300.226(b)) identify the activities that may be included as CEIS:
(1) Professional development for teachers and other school staff to enable such personnel to deliver scientifically based academic and behavioral interventions, including scientifically based literacy instruction, and, where appropriate, instruction on the use of adaptive and instructional software; and
(2) Providing educational and behavioral evaluations, services, and supports, including scientifically based literacy instruction.

Section 613(f)(5) of the IDEA also states that CEIS funds may be used to carry out services aligned with activities funded by and carried out under the Elementary and Secondary Education Act of 1965 (ESEA), as amended, if IDEA funds are used to supplement, and not supplant, funds made available under the ESEA for those activities.

Examples of CEIS might include behavioral interventions to nondisabled students as a part of a Positive Behavioral Interventions and Supports (PBIS) initiative. CEIS might fund reading or math specialists to work with nondisabled students who have not reached grade level proficiency in the subject, or fund after-school tutoring for nondisabled students who score below average on assessments. Funds might also be used to supplement Titles I or III.

Mandatory CEIS:
Required CEIS are services provided to students ages 3 through grade 12 who are not currently identified as needing special education or related services, but who need additional academic and behavioral supports to succeed in a general education environment. Funds for mandatory (or required) CEIS may also be used for children currently identified as needing special education or related services, but not exclusively for this group.  

The permitted activities are professional development and educational and behavioral evaluation, services and supports. The activities must address factors and policy, practice and procedure contributing to significant disproportionality. 

INSTRUCTIONS FOR COMPLETING THE CEIS DATA COLLECTION FORM:
The CEIS Data Collection Form is a fillable form that can be typed electronically, then printed, signed and mailed, or scanned and emailed to ODE. As an option, the form may also be printed, handwritten, signed and mailed, or scanned and emailed.


	Section I – 2017-2018 Information 



This section collects information concerning CEIS during the previous school year. The following questions and answers are intended to help guide you in answering each respective numbered item in Section I.

1. Did your agency use IDEA funds for Coordinated Early Intervening Services (CEIS) during the 2017-2018 school year? 
· YES - If your agency used IDEA funds (up to 15%) for CEIS (using accounting code AOR 340), please select “Yes” and continue on to #2 of this section if funds were used for either category below:
· To provide professional development for teachers and other school staff to enable personnel to deliver scientifically based interventions in one or more of the following areas:
· Academic, including literacy instruction
· Behavior interventions, including positive behavior supports
· Use of adaptive and instructional software
· To provide services and supports in one or more of the following areas:
· Educational and behavioral evaluation

· Scientifically based instruction in academic areas, including literacy instruction (may include interventions related to implementation of “response to intervention” model)
· Behavior intervention, including positive behavior supports
· NO - If your agency did not do use IDEA funds for CEIS as outlined above, please select “No,” and complete Section II of the form.

2. How many students received CEIS provided by your agency during the 2017-2018 school year? 
· Please enter the total count of students who received CEIS during the 2017-2018 school year. Count each student who received one or more of these services and supports with IDEA funds who was not (or not yet) eligible for IDEA services at the time they received these services.

3. How many students began receiving special education services during the 2016-17 school year who:
Received CEIS* during the 2017-2018, 2016-2017 or 2015-2016 school years?
· Please enter the total count of students who received CEIS in either the 2017-2018, 2016-2017 or 2015-2016 school years who subsequently began receiving special education services during the 2017-2018 school year. Count each student only once and enter the number on the line provided.
*Please note explanatory comments on a separate sheet and attach it to the form if needed. Instances needing comment might include, but are not limited to, an explanation of difficulties determining an accurate count of students who received CEIS or reasons the district can’t determine the count of students who received CEIS in a given year. In most instances, the district should be able to determine an accurate count and every effort should be made to determine these counts.

	Section II - Planned Use of 2018-2019 Funds 



This section collects information concerning the district’s planned use of IDEA funds for CEIS during the current school year. The following questions and answers are intended to help guide you in answering each respective numbered item in Section II.

1. Is the agency (District/LEA) planning on using 2018-2019 IDEA funds for Coordinated Early Intervening Services (CEIS)?
· YES - If your district is planning to use up to 15% of its IDEA funds for CEIS, please select ‘Yes’ and complete #2 of this section regarding the funding calculation as well as Section III of the form. The district will need to use accounting code AOR 340 when reporting expenditures to ODE.
· NO - If the district is not planning to use any of the 15%, select ‘No,’ sign and return the form to ODE. 

2. Funding Calculation
You will find the 2018-2019 IDEA Part B Flow-Through Estimates located on the ODE website. Enter the total amount dollar amount of the IDEA award (use Gross Award Total to District for 611 & 619, Columns I & U) on the line provided and multiply it by 15% (or 0.15). This calculated value will give you an estimate of the total amount of 2018-2019 IDEA Funds you can use for CEIS (please note, this value will change if the amount of your Gross Award Total to District changes with the actual distribution). Enter this amount on the line provided.

Your district will need to determine how much of the 15% they will reserve for CEIS over the 2018-2019 and 2019-2020 school years. Based on the calculated amount that you can use for CEIS:
a. Enter the total amount of 2017-18 IDEA funds the district has reserved for CEIS in 2018-2019 on the line provided. 
b. Enter the total amount of 2017-18 IDEA funds the district has reserved for CEIS in 2019-2020 on the line provided. 

Note:
1) The sum of a + b must be equal to or less than the total amount the district can use for CEIS.
2) The amount of dollars used for CEIS affects the amount of dollars a district can use for a voluntary maintenance-of-effort reduction. A worksheet titled ESEA Activities is provided on District website to help you determine how much you can spend on CEIS and Maintenance-of–Effort reduction. If your district was found to be significantly disproportionate, you are required to spend 15% of your IDEA award on CEIS.


	Section III - CEIS Activities Planned in 2018-2019



This section collects information concerning CEIS activities planned for the current school year.

More specifically, you will describe the CEIS activities that you plan to fund with the amount reserved for CEIS in 2018-2019 that you indicated in Section II.2. For each activity planned, you will need to:
· Check the respective box to indicate whether the activity is Professional Development or Services/Supports, and 
· Provide a general description for the activity.
If needed, please list additional activities on a separate sheet and attach it to this form.

Further information about CEIS activities, can be found on the ODE website under Technical Assistance and Resources.

SUBMISSION INSTRUCTIONS:

	Instructions for Corrections:

Please submit a Correction Request form to ODE as soon as possible if:
· The district decides not to use 2018-2019 IDEA Funds for CEIS, or
· The district decides to use 2018-2019 IDEA Funds for CEIS, or
· The district decides to use a different amount of IDEA Funds for CEIS, or
· The district discovers the form was submitted with errors.
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